UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC HOA LU D@c lap - Tl.l’ do - H;.]nh phl'lc

QUY DINH
To chirc thi két thiic hoc phan ciia Trwong Pai hoc Hoa L
(Ban hanh kém theo Quyét dinh s6 650 /OD-DHHL ngay 15 thang 10 nam 2023
cua Hiéu truong truwong Pai hoc Hoa Lu)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

1. Vin ban nay quy dinh cu thé vé cdng tac t6 chire thi két thac hoc phan
cho cac trinh d6 dao tao, cac hé dao tao ciia Truong Pai hoc Hoa Lu.

2. Quy dinh nay duoc ap dung cho cac don vi, ci nhan tham gia ky thi két
thiic hoc phan cua cac chuong trinh dao tao do Truong Pai hoc Hoa Lu t6 churc.

Piéu 2. Muc dich

1. Pam bao cho cong tac thi, kiém tra duoc thuc hién nghiém tic theo
ding quy dinh cua B§ Gido duc va Pao tao.

2. Pam bao tinh doc 1ap gitra qua trinh day, hoc va thi két thuc hoc phan.

3. Pam bao su cong bang, chit ché va khach quan trong cong tac danh gia két
qua hoc tap cua sinh vién, gop phan nang cao chat luong dao tao cua Nha truong.

4. Thong nhat cong tac to chire thi két thic hoc phan trong toan Truong.

Diéu 3. Cac ky thi két thuc hoc phan

1. Cubi mdi dot hoc, hoc ky, Nha truong t6 chirc mot ky thi chinh va mot
ky thi phu dé thi ket thiic hoc phan. Ky thi phu chi danh cho nhitng sinh vién
khong tham du duoc & ky thi chinh (néu ¢6 1y do chinh dang), cac sinh vién co
diém tong két hoc phan diém F & ky thi chinh. Ky thi phu duogc t6 chirc sém nhat
1a hai tuan sau ky thi chinh. (Truong hop dac biét do Hi¢u trudng quy dinh).

2. Thoi gian danh cho 6n thi mdi hoc phan ty 1¢ véi s6 tin chi cia hoc phan
do, it nhat 1a 2/3 ngay cho mdt tin chi.

Picéu 4. Hinh thirc thi két thiic hoc phin

1. Hinh thire thi két thuc hoc phan bao gdm mét trong cac hinh thirc: Thi
viét (tu luan, trac nghiém khach quan hodc két hop trac nghiém vai tu luan) trén



2

gidy; thi thuc hanh, trac nghiém khach quan trén may tinh; thi van dap, lam tiéu
luan, lam bai tap 16n, bai tdp nhom; thi thuc hanh tai cac phong thi nghiém,
phong thuc hanh, san tap.

2. Hinh thuc thi dugc phé duyét cu thé trong dé cuong chi tiét hoc phan
va cong bd cong khai cho sinh vién khi bit dau hoc tap hoc phan do.

Pi¢u 5. Piéu kién d thi két thiic hoc phén ciia sinh vién

1. Diéu kién dy thi cua sinh vién.

Sinh vién duogc duy thi két thuc hoc phan néu c6 du cac diéu kién sau day:

a. C6 80% sb gio tré 1én hoc tap trén 16p;

b. Khong vi pham ky luat hoc tap, ndi quy cua Truong tir mic canh cao
trd 1én;

c. Pong hoc phi diy du va dung thoi gian theo quy dinh.

Ngoai ra, viéc xét diéu kién du thi cia sinh vién cac khéa, cac hé, cac trinh do
d30 tao néu co lién quan dén cac quy dinh vé diém chuyén can hoic diém thanh phan
thi thuc hién theo cac quy ché dao tao dai hoc, cao drfmg hién hanh cua B Gido duc
va Pao tao va cta Truong.

2. Néu sinh vién du diéu kién dy thi nhung khong dy thi duoc o ky thi
chinh vi 1y do chinh dang thi phai viét don xin phép cé xac nhan cuia gido vién
cht nhiém (hodc ¢6 van hoc tap), truong khoa quan 1y sinh vién va ndp cho
khoa/bd mén t6 chic thi (cac truong hop 6m dau, ndm vién phai c6 xac nhan
ctia bac sy hodc co sd'y té co tham quyén).

a. Sinh vién vang mat ¢ ky thi chinh néu c6 1y do chinh dang duoc phép duy thi
& ky thi phu ngay sau do, diém thi két thiic hoc phan duoc tinh 1a diém thi 1an dau;

b. Sinh vién vang mit trong ky thi két thuc hoc phan, néu khong co 1y do
chinh dang coi nhu da dy thi mot 1an va phai nhan diém “0” ¢ ky thi chinh.

3. Sinh vién khong du diéu kién dy thi hoc phan nao thi phai ding ky hoc
lai hoc phan d6 hoic hoc phan twong dwong do Nha truong quy dinh.

Piéu 6. Xét duyét didu kién du thi két thic hoc phin cia sinh vién

1. Trong qua trinh giang day, giang vién nhap diém danh gia bo phan vao
phan mém quan 1y ddo tao va phai cong khai diém bo phan cho sinh vién biét.
Truong hop c6 diéu chinh sai sot diém danh gia bo phan, giang vién phai diéu
chinh diém trén phan mém. Thoi gian dé giang vién duoc diéu chinh diém bo
phan phai thuc hién trudc khi khoa phan mém quan 1y dao tao theo thoi gian do
Nha truong quy dinh.

2. Két thic qua trinh giang day, giang vién cong bé cong khai diéu kién
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du thi trudc 16p vao budi hoc cudi cing cua hoc phan dugc phan cong giang
day. Giang vién nop bao cdo két qua giang day va diéu kién du thi hoc phan
(kém theo bang diém bo phan) vé tiéu ban thi hoc phan cua khoa/bd mén. Tiéu
ban thi cua khoa/bd mén cé trach nhiém xét duyét diéu kién du thi cac hoc phan
do don vi quan Iy va gui hd so (file Scan diéu kién dy thi) bao gom bién ban
tong hop xét duyét diéu kién du thi caa cac hoc phan va bao céo két qua giang
day va diéu kién du thi cta tirng hoc phan vé phong Pao tao — Quan Iy khoa hoc
(01 ban) va phong Quan 1y chat luong (01 ban) cham nhat 03 ngay trude khi bét
dau ky thi.

CHUONG 11
TO CHUC THI KET THUC HQC PHAN

Piéu 7. Hoi dong thi, ban thw ky va cac tiéu ban coi, cham thi két thic
hoc phin

1. Hoi dong thi.

a. Trong timg nam hoc hoic hoc ky, phong Quan 1y chat lugng tham muu
v6i Hiéu truong thanh 1ap Hoi dong thi dé chi dao va to chirc ky thi. Thanh phan
Hoi dong thi bao gom;

- Chu tich: Pho Hiéu truong phu trach cong tac khao thi va dam bao chét luong;

- Pho Chu tich: cac Pho Hi¢u trudng phu trach cong tac dao tao;

- Uy vién thuong truc: Trudng phong Quan 1y chat luong:

- Cac uy vién: Truong khoa hoac pho trudng khoa/bo mon, dai dién l&nh
dao cac don vi lién quan thugc Truong;

b. Nhiém vu cua Ho1 déng thi;

- Chu tich Hoi dong thi:Thanh 1ap ban thu kY, cac tiéu ban coi, cham thi theo
quy dinh; T6 chire thuc hién va chiju trach nhiém trude phéap luat va truéc Hi¢u
truong vé cong tac thi két thuc hoc phan; Xir Iy cac van dé phét sinh trong qué trinh
t6 chire thi; Bao cdo v6i Hiéu trudng vé tinh hinh trién khai va két qua cong tac thi
két thuc hoc phan, trinh Hiéu truong quyét dinh dbi véi cac tinh huéng hodc truong
hop déc biét trong qué trinh t6 chirc thi;

- Pho chu tich Hoi déng thi thuc hién cac nhiém vu dugc Chu tich Hoi
dong thi phan cong va thay mat Chi tich Hoi dong thi giai quyét cong viéc khi
duoc Chu tich Hoi déng thi uy quyén;

- Céc uy vién Ho1 d6ng thi thuc hién cac nhiém vu theo phan cong cua lanh
dao Hoi dong thi;



2. Ban thu ky Hoi dong thi:

a. Thanh phan ban thu ky: Ban thu ky Hoi ddng thi két thuc hoc phan do
Chu tich Hoi dong thi thanh 1ap. Truong ban thu ky Hoi dong thi 12 ay vién
thuong truc Hoi dong thi. Céc ty vién 1a vién chtc phong Quan 1y chét lugng,
dai di¢n phong Pao tao - Quan 1y khoa hoc, va dai dién cac khoa/bo mon;

b. Nhi¢m vu cua ban thu ky: Giap vi¢c cho Hoi dé)ng thi va cac tiéu ban
coi, chim thi trong viéc trién khai cong tac thi hoc phﬁn, cu thé:

- Xay dung ké hoach thi, chuan bi dﬁy du ho so, cac diéu kién vé co so vat
chat lién quan dé t6 chirc tot ky thi;

- Thu nhan, bdc tham, lua chon dé thi; giam sat viéc in sao, dong goi dé
thi; cai dat dé thi vao phan mém to chire thi d6i v6i cac hoc phan to chire thi tric
nghiém khach quan trén may tinh;

- Giao, nhan, bao quan bai thi va cac hd so thi lién quan; thyc hién danh
phach, niém phong, bao quan phach bai thi; 1én lich va giam sat cong tac cham
thi tap trung; 1én diém, nhap diém thi vao phan mém theo phach; ra soat, kiém
tra két qua nhap diém;

- Xir 1y va bao cao kip thoi voi Hoi dong thi vé cac tinh hubng trong cong
tac thi; tong hop, bdo cdo két qua thi véi Chu tich Hoi dong; thuc hién cac
nhiém vu khac do Chu tich Hoi dong thi phan cong.

3. Céc tiéu ban coi, chdm thi (sau day goi 1a cac tiéu ban thi).

a. Thanh phan céc tiéu ban: Cac tiéu ban thi két thiic hoc phan do Chu tich
Hoi dong thi thanh lap. Trudng, pho tiéu ban thi 1 truong, pho khoa/bd mén,
thu ky va cac uy vién la vién chirc do khoa/bd mon phan cong;

b. Nhiém vu ctia céc tiéu ban thi;

- Trudng tiéu ban thi: Didu hanh va chiju trach nhiém vé toan bd quy cong
tac coi thi, cham thi, xtr Iy cac tinh hudng xay ra trong cac budi coi, chim thi do
khoa/bd mén to chirc dam bao nghiém tic, ding quy ché hién hanh cia Bo Gido
duc va Bao tao va quy dinh ctia Truong;

- Ph6 trudng tiéu ban, thu ky, cac ty vién: Chip hanh nghiém chinh sy
phan cong cia trudng tiéu ban; thuc hién dung cac quy dinh, quy trinh vé cong
tac coi thi, chAm thi.

Piéu 8. Trach nhiém ciia cac don vi, cA nhan c6 lién quan trong viéc
to chirc thi két thic hoc phan

1. Phong Dao tao - Quan 1y khoa hoc:

a. Phoi hop véi cac don vi lién quan xay dung ké hoach giang day, thoi gian
thi theo tirng hoc ky trong nam hoc dbi véi cac hé dao tao;
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b. Quan tri phin mém quan 1i dao tao, dé xuat véi Hiéu truong viéc phan
quyén st dung phan mém quan 1y dio tao cho cac don vi lién quan theo quy dinh;

¢. Thyc hién nhap diém thi két thuc hoc phan, tong hop va xir Iy két qua
hoc tap cta sinh vién hé chinh quy ngay sau tung hoc ky, nam hoc.

d. Phéi hop véi khoa Gido duc thuong xuyén xt 1y két qua hoc tip d6i
v&i sinh vién hé vira lam, vira hoc.

2. Phong Quan 1y chit lugng: La don vi ddu mdi chinh trong viéc thuc
hién nhiém vu t6 chirc thi két thiic hoc phan, cu thé:

a. Tham muu, xay dung ké hoach thi d6i v6i timg hoc phan, hoc ky dbi
v61 h¢ chinh quy;

b. Thu nhén va bao mat dé thi, ngan hang cau hoi/deé thi;

c. Phdi hop véi cac don vi to chuc ky thi theo ké hoach dugc phé duyét;

d. Thu nhan va quan 1y bai thi, lam phéach, quan 1y, gidm sat cham thi doi
v6i cac hoc phan thi bang hinh thirc thi viét va quan 1y cac hd so ¢6 lién quan
doi véi cac hinh thire thi khc;

d. Phéi hop voéi cac don vi lién quan trong viée xtr 1y cac truong hop thay doi,
diéu chinh diém thi ciia sinh vién theo quy dinh; Chi tri va phdi hop véi cac don vi
¢6 lién quan t6 chirc ky thi phu;

e. Phéi hop véi cac khoa/bd mon to chire tham dinh, danh gia chat luong
dé thi theo chuin diu ra;

f. Luu trit ho so, tai liéu lién quan dén cong tac thi, thuc hi¢n ché d6 béo céo
vé cong tac thi; Xac nhan gio quy doi hoat dong coi thi cho can b, giang vién.

3. Phong T6 chuic - Thanh tra: La dau méi chinh trong t6 chirc kiém tra,
giam sét va danh gia viéc thuc hién cac quy dinh vé cong tac thi hoc phan cua cac
don vi, c& nhan, cu thé:

a. Tham muu v6i Hiéu trudng dé thanh lap cac t6 kiém tra, giam sat cong tac
t6 chure thi két thiic hoc phan trong timg hoc ky, nam hoc;

b. Bé nghi cac don vi lién quan dén c4c ky thi ¢6 bién phap dam bao ky thi
dién ra an toan, nghiém tic, ding quy ché;

c. Bao cao, kién nghi véi Hiéu truong giai quyét cac khiéu nai, t cdo vé
cong tac thi két thic hoc phan.

4. Phong Chinh tri va Cong tac hoc sinh - sinh vién:

a. Phéi hop véi véi cac khoa/bd mén phd bién Quy ché va cac Quy dinh
vé cong tac thi cho sinh vién ngay tir ddu nam hoc va trude mdi ky thi;
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b. Quy dinh sinh vién phai deo thé sinh vién khi tham gia du thi. Trong
truong chua lam kip thé d6i véi sinh vién xin cép lai thé, phong Chinh tri va
Cong tac hoc sinh - sinh vién phai cép gidy xac nhan cho sinh vién dé tham gia
du thi.

5. Phong Hanh chinh - Quan tri:

a. Chuan bi cac didu kién vé co so vat chét (dia diém, van phong pham...)
dé phuc vu kip thoi cho cong tac thi hoc phan cta cac don vi trong timg hoc ky,
nam hoc;

b. C6 phuong an truc va chay may phat cip dién trong thoi gian thi trén
may tinh khi mét dién luéi.

6. Phong Ké hoach - Tai chinh:

Lap danh sach sinh vién ng hoc phi giri cho phong Pao tao — Quan ly
khoa hoc va c4c khoa/bd mén t6 chuc thi trude mdi ky thi dé kip thoi lap danh
sach dinh chi thi d6i v6i nhitng sinh vién con ng hoc phi.

7. Trung tdm Ngoai ngit - Tin hoc:

a. B tri, chuan bi phong méy va cac thiét bi can thiét lién quan dén cac
ky thi, ddm bao hé théng may tinh hoat dong tét, theo dé nghi ciia khoa/bd mon
t6 chuc thi trén may tinh. Dbi voi hinh thuc thi tric nghiém khach quan trén may
tinh, cdc may tinh phai duoc két ndi voi may chi;

b. B6 tri can bd truc va giai quyét kip thoi cic yéu cau lién quan dén
phong may phuc vu thi cac budi thi trén may tinh.

8. Trung tdm Thu vién - Thiét bi:

a. B tri, chuan bi phong thuc hanh va cac thiét bi, thi nghiém can thiét
theo dé nghi cia cac khoa/bd mén trong truong hop cé hoc phan t6 chirc thi
bang hinh thtrc thuc hanh;

b. B6 tri can bo truc dé xir Iy va giai quyét kip thoi cac van dé lién quan
trong qua trinh sinh vién lam bai thi thyc hanh.

9. Cac khoa/bo mén:

a. Chiu trach nhiém t6 chtrc cac ky thi két thiic hoc phan theo ké hoach thi
da duogc phé duyét. Duyét diéu kién dy thi va 1ap danh sach sinh vién du thi doi
v6i nhitng hoc phan do khoa/bd mén quan 1y;

b. Chi dao cac bo mon, giang vién trong don vi thuc hién dtng quy trinh
lién quan dén cong tac cdng tac thi hoc phan. Piéu dong can bd trong don vi
tham gia coi thi;

c. Chi dao cong tac chdm thi d6i voi cac hoc phan thudc don vi quan 1y;
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d Phéi hop véi phong Pao tao — Quan 1y khoa hoc va cac don vi lién quan
trong viéc xu ly két qua hoc tap cua sinh vién sau mdi hoc ky, nim hoc;

d. Chi dao cic bd mén truc thude bd sung, diéu chinh ngan hang dé thi
hang ndm. Tong hop x4c nhan gid quy di lién quan dén cong tac thi cho can bo,
giang vién theo quy dinh.

e. Ngoai ra, d6i voi khoa Gido duc thudng xuyén co6 trach nhiém tham
muu, xay dung ké hoach thi ddi véi tung hoc phﬁn, hoc ky ddi véi hé vira lam,
vira hoc guri vé& phong Quan 1y chét luong; Phébi hop voi phong Pao tao — Quan
1y khoa hoc nhan két qua hoc tap cua sinh vién h¢ vira lam, vira hoc thi ghép vai
sinh vién hé chinh (néu c6); Tong hop va xir Iy két qua hoc tip cta sinh vién hé
vira lam, vira hoc ngay sau ting hoc ky, nam hoc.

10. Trudng, phéd cac bo moén truc thudc khoa/bd mon:

a. Chiu trach nhiém ra soat ké hoach thi két thuc hoc phan. Chi dao giang
vién trong bd mén xdy dung, bd sung dé thi, ngdn hang cau hoi/dé thi d6i véi
cac hoc phan do bd mén quan Iy trong ting hoc ky, nim hoc;

b. Chiu trach nhiém quan 1y va duyét dé thi két thuc hoc phan dam bao dé
thi phai phu hop, tuong thich vé nodi dung voi chuan dau ra ciia hoc phan va
chuong trinh dao tao;

¢. Chiju trach nhiém in sao, bao mat dé thi cua cac hoc phﬁn do bd mon
quan ly. Phan cong giang vién cham thi theo ké hoach, dam bao ding thoi gian
quy dinh.

11. Giang vién:

a. Ra d¢, xay dung ngan hang cau hoi thi/dé thi di véi cac hoc phan duoc
phan céng. Chiu trach nhiém trudc bd mén vé chat lugng nodi dung dé thi va su
phu hop, tuong thich giita ndi dung dé thi va chuin dau ra cia hoc phan da duoc
cong bo trong dé cuong chi tiét hoc phan va chuong trinh dio tao;

b. Thyuc hién nhiém vu coi thi, chim thi theo diing quy dinh va thyuc hién
cac nhiém vy khac do khoa/bd mon phéan cong.

Picu 9. Trach nhiém ciia sinh vién trong Ky thi két thiic hoc phan

1. Trudce khi vao phong thi:

a. Sinh vién phai c6 mit tai phong thi truéc khi bat dau budi thi dé lam
thil tuc vao thi. Sinh vién dén muodn 15 phut sau khi tinh gid lam bai s& khong
dugc vao phong thi va phai nhan diém “0” cta hoc phan do;

b. Xuét trinh thé sinh vién khi vao phong thi; trong truong hop mat thé
hodc dang cho cap thé phai ¢ gidy cam két (co xac nhan cua sinh vién cing
16p) kém theo cin cudc cong dan hodc gidy to tiy than dé kiém tra.



2. Trong phong thi:

a. Trong phong thi, sinh vién phai ngdi dang vi tri quy dinh, ghi day du
thong tin vao to gidy thi;

b. Chi dugc mang vao phong thi but viét, but chi, compa, té\y, thuoc ké,
thude tinh, may tinh dién tr khong c6 thé nhd va chirc nang soan thio van ban;

c. Khong dugc mang tai liéu vao phong thi (trir cac moén thi dugc sir dung
tai liéu); khong dugc mang d6 udng c6 cdn, vii khi, chat giy chay nd, gidy than,
but x6a, di¢n thoai, Ipad va cac phuong tién thu, phat, thiét bj chtra dung thong
tin vao phong thi. Dbi v6i dé thi duoc phép sir dung tai liéu, sinh vién chi duoc
mang céc tai liéu thudc pham vi dé thi cho phép duéi dang ban in hodc viét tay;

d. Bai thi phai viét 1o rang, sach s¢&, khong nhau nat, khong dugce danh dau
hoac co6 ky hi€u riéng; bai lam chi viét bﬁng mot mau muc, nghiém cAm dung
muc do, but chi (trir hinh v& duge dung bt chi). Cac phan viét hong phai dung
thudc gach chéo, khong duoc dung but xoa;

d. Phai bao v¢ bai lam cua minh, nghiém cAm moi hanh vi gian 1an, khong
duoc trao doi, chép bai cua nguoi khac;

e. Phai giit gin trat tu, im ling trong phong thi. Néu can hoi can bo coi thi
diéu gi phai hoi cong khai. Trudong hop om dau bat thuong phai bao cdo can bod
coi thi dé xur 1y;

f. Khi ndp bai thi viét, phai ghi rd sb to gidy thi d3 ndp va ky xac nhan
vao danh sach du thi; Sinh vién khong 1am duoc bai ciing phai nop lai gidy thi
hodc phiéu tra 10i tric nghiém. Dbi v6i cac hoc phan thi bang hinh thic trac
nghiém khach quan trén mady, sinh vién phai ghi day du cac thong tin trén gidy
xac nhan va ndp cho can bd coi thi trude khi ra khoi phong thi;

g. Khong dugc roi khoi phong thi trong sudt thoi gian 1am bai thi trac
nghiém khach quan. Déi véi mon thi viét, sinh vién chi dugc ra khoi phong thi
sau 2/3 thoi gian 1am bai va phai ndp bai thi, dé thi, ky tén vao danh sach phong
thi trudce khi ro1 khoi phong thi.

Picu 10. K¢ hoach thi, phin cong can b coi thi

1. K& hoach thi két thiic hoc phan dugc hoan thanh va thong bao trude ky
thi két thiic hoc phan 4 tuan. Phong Quén 1y chat lugng phdi hop véi cac don vi
lién quan xay dung ké hoach thi cu thé cho timg hoc phan (hoc phan thi, s6 ca
thi, sé phong thi, dia diém thi...) va trinh Chu tich Hoi dong thi ky duyét ké
hoach cho mdi ky thi dé chuyén ké hoach thi dén cac don vi. Cac don vi quan 1y
sinh vién c6 trach nhiém thong bao cho sinh vién biét.
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2. Can ctr ké hoach thi két thuc hoc phén, cac tiéu ban thi ctia cac khoa/bd
mon 1ap danh sach can b, giang vién coi thi cua timg hoc phan cho ting budi thi
theo dung quy dinh. Truong hop cac tiéu ban thi khong di can bo, giang vién coi
thi thi phai dé xuat véi phong Quan 1y chat lugng d¢ kip thoi diéu dong, bo sung.

Diéu 11. Ra @@ thi

1. Déi véi hoc phan chua co ngan hang dé thi/cau hoi thi:

a. Dbi voi hinh thire thi viét: Ra mot bo gébm 03 dé thi (c6 dap an kém
theo)/ca thi. D4i voi thi triac nghiém trén gidy mdi dé phai c6 tir 04 ma dé tro 1én;

b. B4i voi hinh thuc thi thue hanh trén may: Ra mot bo gom 03 dé thi (co
dap an kém theo)/ca thi (mdi dé phai c6 02 ma dé tré 1én);

c. P6i v6i hinh thuc thi tric nghiém khach quan trén may: Ra mot bo gom
02 dé (co dap an kém theo)/ca thi;

d. Déi véi hinh thic thi van dap (hodc van dép + thyc hanh): Ra 02 bo dé
thi (c6 dap an kém theo)/ca thi.

2. Pbi voi hoc phan st dung ngan hang dé thi/cau héi thi: Chon mot bd
gdém 02 dé thi/ca thi (c6 dap an kém theo). Cac dé thi s& duoc chon ngiu nhién
hodc dugc t6 hop cac cau hoi tir ngan hang cau hoi thi.

3. Trudong mon hodc giang vién do truéng mon uy quyén ndp dé thi, dap
an trudc 03 ngay theo lich thi va chiu trach nhi¢m vé tinh bao méat cta dé thi
trude khi ban giao dé thi cho truéng ban thu ky Hoi dong thi.

4. Viéc giao nhan dé thi phai lap so theo ddi ghi 16 cac thong tin vé dé thi:
Tén hoc phan, d6i trong st dung, sb luong dé, ngdy giao, nhan...cé chir ky cta
nguoi giao va nhan.

5. Truong ban thu ky Hoi dong thi va truong mon (hoic giang vién giang
day hoc phan do trudéng mon ty quyén) phdi hop dé bdc tham hoic chon dé thi
chinh thirc cho mdi ca thi. Pé thi va dap an trude khi st dung phai c6 chit ky xac
nhan clia nguoi ra dé, duyét dé hodc nguoi lya chon deé (déi véi dé st dung ngan
hang dé thi).

Picu 12. In sao dé thi

1. Sau khi da chon duoc dé thi, truong mon (hodc ngudi duoc truong mon
iy quyén) truc tiép photo dé thi, dong gbi niém phong dé thi theo timg phong thi
va dé thi goc co sy giam sat ciia Truong ban thu ky Hoi dong thi (hodc nguoi
dugc Gy quyén). Tai dung dé thi phai c6 di ddu niém phong va chir ky cua
truébng Mon va nguoi giam sat. Truong mon cé trach nhiém ndp ngay cho
treong tiéu ban thi cua khoa/bd mon dé to chirc coi va cham thi.



10

2. Viéc thuc hién in, sao dé thi phai dam bao tuyét d6i bao mat dé thi.
Trong thdi gian photo in sao dé thi, yéu cau nhitng ngudi khong c6 trach nhiém
khong duoc dén khu vuc in sao dé thi, thu nhit toan bd nhiing to gidy photo bi
hong dé niém phong va tiéu hiy theo dung quy dinh.

Piéu 13. Coi thi két thic hoc phan

1. Thoi gian t chirc thi. Budi sing bt dau tir 7 gid 30 pht; budi chiéu bt
dau tir 13 gio 30 phit. Trong trudng hop can thiét, trudng don vi to chirc thi c6 thé
bdo cdo Chu tich Hoi dong thi cho diéu chinh gior thi va phai thong bao cho sinh
vién biét trude dé thuc hién.

2. Truong tiéu ban thi chiu trach nhiém: Pho bién quy ché, thong bao ké
hoach lam viéc ctia timg budi coi thi; phan céng can bd coi thi tai timg phong thi
dam bao ding quy dinh mdi phong thi phai c6 02 can bd coi thi; ban giao danh
sach sinh vién du thi va cac hd so vin ban phuc vu thi, cac tdi dé thi con nguyén
niém phong cho can b coi thi cia timg phong thi dé t6 chic thi; Chi dao thu,
nhan, ban giao bai thi va bao cdo tinh hinh thi cho Hoi dong thi sau mdi buoi thi
(qua phong Quan 1y chat luong).

3. Can bo coi thi:

a. Can b coi thi 1a giang vién hodc vién chirc €0 trinh d6 Pai hoc trd 1én
dang cong tac tai Truong Pai hoc Hoa Lu, di nghién ciru va nam viig quy ché,
quy dinh vé thi két thiic hoc phan cua Truong;

b. Khi duoc diéu dong tham gia coi thi, can bg coi thi phai c6 mat trude
15 ph0t tai phong hop ctia khoa/bd mén t6 chirc thi dé lam nhiém vu coi thi.
Truong hop néu c6 thay doi phai bao trudc cho tiéu ban thi cia khoa/bd mén t6
chtrc thi cham nhat mot ngay trude budi thi;

c. Trong qua trinh coi thi, nhiém vu, trach nhiém cua can bd coi thi thyc
hién theo quy trinh ctia Quy ché thi t6t nghiép trung hoc phd thong hién hanh.

Piéu 14. T6 chirc 1am phach bai thi két thiic hoc phén

1. Chi thuc hién 1am phéach véi nhimg hinh thte thi viét (bai thi [am trén gidy).

2. Ngay sau khi két thuc budi thi: Thu ky phong Quan 1y chat luong chiu
trach nhiém nhan bai thi, thyc hién danh phach theo phan mém quén 1y dao tao
hoic theo quy dinh ctia Truéng ban thu ky Hoi dong thi. Viéc to chirc 1am phach
phai co it nhat 02 can bo thuc hién. Can bd duoc phan cong nhi¢m vu lam phach
phai chiu trach nhiém vé tinh chinh xac, bao mat phach bai thi.

3. Cham nhét 13 02 ngay ké tir ngay t6 chirc thi phai lam xong phach va
niém phong bai thi di roc phach dé ban giao cho cac truong tiéu ban thi ciia cac
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khoa/bd mon theo timg budi cham thi. Viéc giao nhan bai thi phai dugc ghi vao
s6 “Giao nhan bai thi” luu tai phong Quan 1y chit luong.

Diéu 15. T6 chirc chim thi

1. Trudng cac tiéu ban thi chiu trach nhiém t6 chirc viéc cham thi cac hoc
phan do khoa/bd mén quan 1y trong thoi gian quy dinh.

2. D6i v6i hoc phan thi viét c4c tiéu ban thi dang ky lich cham thi giri vé
thu ky Hoi dong thi ciia phong Quan 1y chét luong vao thir 2 hang tuin trong
thoi gian t6 chic ky thi.

3. Viéc giao, nhan bai thi hoac cac hd so lién quan khac gitra thu ky Hoi
dong thi cua phong Quan 1y chat lugng va trudng céac tiéu ban thi hodc can bo
cham thi phai duoc ghi va Ky tén vao “So giao nhan bai cham thi” luu tai phong
Quan 1y chat luong.

4. Quy trinh cham thi két thuc hoc phan ddi véi hinh thire thi viét:

a. Mdi bai thi phai duoc hai giang vién chdm 02 vong doc 1ap, diém cia
bai thi la diém sau khi da thong nhat gifta hai c4n bo cham, dugc ghi trén bai thi.
Cudi budi cham can bd cham thi phai niém phong lai tai bai thi tai phong chdm
thi va ban giao cho thu ky Hoi dong thi ctia phong Quén 1y chat luong;

b. Trudong hop 02 giang vién chim thi khong thng nhat duoc diém bai thi thi
viée xir 1y két qua bai thi thuc hién theo quy trinh ctia quy ché thi tot nghiép trung
hoc phé thong hién hanh; Diém cac bai thi sau khi da duoc théng nhét, can bd chdm
thi phai 1én diém theo danh sach phéach bai thi ding theo mau ciia Nha trudng;

c. Cham nhat 12 07 ngay lam viéc ké tir ngdy thi hoc phan ndo, tiéu ban thi
phai hoan thanh cham thi hoc phan do;

5. Quy trinh cham thi két thuc hoc phan ddi voi hinh thire thi thuc hanh,
trac nghiém khéch quan trén may tinh:

a. Trudce khi thi c4c khoa/bd mén cé hoc phan thi thyc hanh hodc tric
nghiém khach quan trén may tinh phéi hop véi don vi quan 1y phong may chuan
bi may va cac diéu kién khac dam bao yéu cau cua viée to chire thi; Trudng tiéu
ban thi phan cong can bo coi, cham thi cho timg phong thi. Mdi phong thi phai
c6 02 can bo 1am nhiém vu coi, cham thi, 01 can bo truc ki thuat (thudc trung
tam Ngoai nglr - Tin hoc); 01 can bd gidm sat thudc ban thu ky cia phong Quéan
Iy chat luong;

b. Cham thi ddi véi cac hoc phﬁn thi trén may;,

- Néu sir dung cac phan mém do Nha trudng quy dinh dé t6 chic thi va
cham thi: Sau khi thi xong, can bd coi, cham thi thu phiéu du thi cua sinh vién,
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kiém tra diém cua sinh vién ghi trén phiéu so véi diém duoc xuat ra tir phan
mém Vva ghi diém vao danh séch 1én diém theo mau. Cudi bubi thi, can bo coi thi
cong bd cong khai két qua cho sinh vién biét;

- Néu khéng sir dung phan mém dé to chirc thi va cham thi: Sau khi thi
xong, 02 can bd chdm thi chdm doc 1ap bai thi trén may cua timg sinh vién 1én
phiéu chdm, thong nhat diém va ghi diém vao danh sach 1én diém theo mau va
cong bd cong khai két qua cho sinh vién biét sau mdi budi thi;

- Trudng hop 02 giang vién chdm thi khong thng nhéat dugc diém bai thi
thi viéc xir Iy két qua bai thi thuc hién theo quy trinh cta quy ché thi tot nghiép
trung hoc pho thong hién hanh;

- Bai thi cta sinh vién dugc luu vao USB hodc thé nhé sau d6 ban giao
cho thu ky Hoi dong thi cia phong Quan 1y chét luong;

c. Trong qua trinh 1am bai thi, néu can bd coi thi phat hién sinh vién cb
tinh tat nong may hoic thao tac dé lam hong may, can bo coi thi phdi hop véi
can b truc ky thuat xac nhan, lap bién ban, bao cao truéng tiéu ban thi dinh chi
thi d6i voi sinh vién vi pham. Trong qua trinh t6 chirc thi, néu xay ra su cd bat
kha khang: mat dién, may hong, ... anh huong dén két qua thi cta sinh vién,
trudng tiéu ban thi co thé cho phép sinh vién thi lai vao budi thi tiép theo (néu
cd) hoac bao cao Chu tich Hoi déng thi bﬁng van ban dé td chirc cho sinh vién
thi lai vao thoi gian thich hop. Trong truong hop nay, két qua thi lai duoc tinh 1a
thi 1an dau.

6. Quy trinh chdm thi hoc phan dbi v6i hinh thirc van dap, thuc hanh, 1am
tiéu luan bai tap 16n, bai tip nhom:

a. Cham thi két thiic hoc phan ddi v6i hoc phan thi bang hinh thirc thi van dap:

- Viéc to chire thi két thuc hoc phan ddi v6i hoc phan thi bang hinh thire thi
van dap phai dugc thyc hién tai cac phong hoc duge Nha truong trang bi Camera ghi
hinh, ghi tiéng;

- Trudng tiéu ban thi phan cong can bd coi, chdm thi cho timg phong thi,
mdi phong thi phai ¢6 02 can bd cham thi va 01 can bd lam nhiém vy giam st
va goi thi sinh vao phong thi. Pén gid thi, can bd goi tén dé sinh vién vao phong
thi. S6 lugng sinh vién trong phong thi khong qua 05 ngudi;

- Sau khi goi thi sinh vao phong thi, can b chdm thi yéu cau sinh vién ky
tén vao danh sach du thi, cho mdi thi sinh lya chon ngau nhién mot dé thi chinh.
Pé thi chinh duoc lya chon mot 1an va ¢6 thé ddi lai mot 1an trong s6 céac deé thi
con lai. Khi d6i d¢, thi sinh bi trir 1 diém cua s diém thi ctia hoc phan do;
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- Thoi gian chuan bi tra 10i cAu héi trong dé thi khong quéa 15 phat. Két
thuc thoi gian chuan bi, giang vién goi thi sinh 1én ban tra 10i; thoi gian tra 16
cho cau hoi chinh va cau hoi phu (néu c6) khong quéa 10 phat cho mdi thi sinh;

- 02 can bd cham thi doc 1ap trén phiéu chim thi van dap va théng nhat
diém trén phiéu tong hop. Diém thi sau khi théng nhat phai duoc ghi vao danh
sach 1én diém theo mau. Két qua thi phai duoc cong khai cho sinh vién biét ngay
sau mdi budi thi; Trong trudng hop khong théng nhit duge diém bai thi thi 02
can bd cham thi bao cao truong mon xem xét, quyét dinh;

b. Cham thi d6i véi hoc phan thi bang hinh thirc thi thyc hanh:

- Trudce khi thi kKhoa/bd mén c6 hoc phan thi thuc hanh phdi hop véi don
vi quan 1y phong thuc hanh, thi nghiém, san tap chuan bj cac diéu kién dé dam
bao C4C yéu cau cua viéce to chire thi;

- Trudng tiéu ban thi phan cong can bd coi, chdm thi cho timg phong thi,
mdi phong thi ¢6 02 can bo coi, cham thi;

- Sinh vién 1am bai thi cia minh trong thoi gian quy dinh cta dé thi, sau d6
02 can bd cham bai doc 1ap trong phiéu chdm diém bai thi thuc hanh, sau khi
thong nhat diém, can bo cham thi ghi diém vao danh sach lén diém theo mau va
cong bd cong khai két qua cho sinh vién biét sau mdi budi thi. Trong qua trinh
cham, giang vién c6 thé hoi thém sinh vién dé lam rd két qua thuc hanh; Trong
truong hop khong théng nhat duoc diém bai thi thi 02 can bo chidm thi bao céo
truéng mon xem xét, quyét dinh;

c. Cham thi d6i voi bai tiéu luan, bai tap 16n, bai tdp nhom:

- Hiéu truong ty quyén cho khoa/bd mén quan 1y cac hoc phan thyc hién
thi theo hinh thirc 1am bai tiéu luén, bai tap 16n, bai tdp nhom chu dong t6 chirc
cham thi cac hoc phan d6 dam bao dung thoi gian va quy dinh;

- M&i bai bai tiéu ludn, bai tip 16n, bai tip nhom phai dugc chdm boi 02
can bo do b mon phan cong. Can bo chdm thi c6 thé t6 chirc chidm truc tiép trén
bai hodc c¢6 thé yéu ciu sinh vién trinh bay tom tit bio co bai thi trong khoang
thoi gian 10-15 phit, can bd chdm thi nghe sinh vién trinh bay va cham diém
trén phiéu doc lap, sau khi thong nhét diém, can bo chdm thi ghi diém vao danh
sach 1én diém theo mau va cong bd cong khai két qua cho sinh vién biét sau budi
cham. Trong qua trinh chdm, can bd chdm thi ¢ thé hoi thém sinh vién dé 1am
r& két qua bai 1am cua sinh vién. Truong hop khong thong nhat dugc diém bai
thi thi 02 can bo cham thi bao cdo truong mén xem xét, quyét dinh;

d. Két thuc budi thi, trudng tiéu ban thi ndp cac hd so thi cho thu ky Hoi
d6ng thi cia phong Quan 1y chét lugng gébm: Phiéu cham thi c4 nhan, phiéu tong
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hop két qua cham thi, d¢ thi kém dap 4n (da st dung), c4c bai tiéu luan, bai tap
16m, bai tap nhom ...d¢ luu trit két qua thi gidng nhu hinh thirc thi viét.

7. Khi ¢6ng viéc chidm thi hoc phan hoan thanh cac khoa/bd mén hoan
thién ho so thi, kiém tra va ky xac nhan vao bang diém va ndp vé phong Pao tao
— Quan 1y khoa hoc/khoa Giao duc thuong xuyén va thuc hién luu trir cac hd so
khac theo quy dinh.

Pi¢u 16. Nhap diém, tong hop tinh diém hoc phan

1. Sau khi nhan dugc két qua cham thi, thu ky Hoi déng thi ctia phong
Dao tao - Quan 1y khoa hoc s& thuc hién nhip diém vao phin mém quan 1y dao
tao, viéc nhap diém phai dam bao chinh xac va co su gidm sat cua thu ky Hoi
d6ng thi phong Quan 1y chét luong.

2. Trong thoi gian 7 ngay sau khi nhan duoc bang diém, phong thu ky
Hoi dong thi phong Quan 1y chat lugng thuc hién kiém tra lai két qua, néu phat
hién c6 sai sot phai thong bao cho cac don vi ¢6 lién quan dé kip thoi diéu chinh
va bao cao két qua toi Chi tich Hoi dong thi.

Diéu 17. T6 chite phiic khio, diéu chinh diém

1. Phuc khao:

a. Moi sinh vién déu c6 quyén dé nghi phiic khao bai thi va phai nop 18
phi phuc khao theo quy dinh ctia Nha truong;

b. Chi phtc khao céac bai thi viét. D6i véi cac hinh thire thi khéc, sinh vién
chi dugc c6 ¥ kién ctia minh ngay sau khi can bd chim thi cong bd két qua;

c. Quy trinh d& nghi phuc khao va cham phic khao:

- Trong thoi gian 07 ngay lam viéc ké tir ngay cong bd diém thi, néu co
yéu cau phuc khao bai thi, sinh vién phai 1am don xin phuc khao theo miu quy
dinh ndp vé khoa/bd mén to chirc thi. Hét thoi han xin phuc khao, cac khoa/bd
mon tap hop va giri vé phong Quan 1y chat luong;

- Sau khi nhan dugc don phiic khao, thu ky Hoi dong thi ciia phong Quan
Iy chat lwong thuc hién nhu sau:

+ M niém phong tai bai thi rat bai thi kiém tra sd to gidy thi, cong lai
diém thanh phan va diém két luan cta 02 can bo cham thi lan dau, thuc hién ra
soat qua trinh nhap diém trén phan mém. Qua trinh thuc hién phai c¢6 tir 02
nguoi trd 1én va c6 bién ban kém theo. Néu phat hién co sai sot, truong ban thu
ky Hoi dong thi lam dé xuat diéu chinh diém thi cta sinh vién. Két qua phiic
khao duoc gti dén phong Pao tao — Quan 1y khoa hoc va khoa/bd mén 6 chirc
thi dé thong bao cho sinh vién duogc biét;
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+ Néu kiém tra khong c6 sai sot, truong ban thu ky Hoi dong thi théng bao toi
trudng tiéu ban thi ciia khoa/bd mén t6 chire thi hoc phan c6 bai phuc khao dé cir to
chim phtic khao (céc can bd cham phiic khao khong duoc tring voi cac can bd chim
thi 1an du). Quy trinh chAm phuc khao duge thuc hién nhu quy trinh chdm 1an dau.
Cén bd cham phuc khao ghi diém thanh phan, diém két luan ctia bai thi va ho tén chir
ky bén phai cta to gidy thi, 1ap bién ban chim phuc khao theo quy dinh;

+ Trudng hop diém cua to chim phuc khao 1éch so v6i diém chim lan dau
dudi 0,5 diém thi dugc diéu chinh diém va 13y két qua cta t6 chdm phiic khao lam
diém bai thi. Néu diém cua t6 chim phuc khao 1éch so vé6i diém lan dau tir 0,5
trg 1én thi trudng tiéu ban thi phai to chuc dbi chat truc tiép gitta can bd cham
thi 1an dau va can bd cham phuc khao dé théng nhat diém bai thi (c6 ghi bién
ban). Truong hop khong thdng nhit duogc giita cac can bd cham thi 1an dau va
can bd cham phuc khao, trudng tiéu ban thi bao cao chu tich H6i dong thi xem
xét, quyét dinh.

2. Piéu chinh diém: Sau khi chdm phiic khao, truong hop c6 su thay d6i két
qua cua bai thi, Thu ky Hoi dong thi ciia phong Quan 1y chat luong can cir vao
“Bang diém chim phuc khao” phéi hop véi cac don vi lién quan thuc hién tinh lai
diém hoc phan, diéu chinh két qua trén phan mém quan 1y dao tao. Bang diém két
qua chim phuc khao luu tai cac don vi: phong Pao tao — Quan 1y khoa hoc, phong
Quan 1y chat lugng, khoa/bd mon to chirc thi va khoa quén 1y sinh vién.

Picu 18. Cong khai két qua hoc tip

1. Giang vién giang day hoc phan c6 trach nhiém cong khai diém danh gia
thuong xuyén va két qua kiém tra giita ky cho sinh vién; duoc diéu chinh, thay
d6i két qua danh gia trong thoi gian chua thyc hién khoa bang diém theo khoan
1, Diéu 6 cuia quy dinh nay.

2. Phong Pao tao - Quan ly khoa hoc/khoa Giao duc thuong xuyén chiu
trach nhiém cong khai két qua hoc tap cua sinh vién trén hé théng thong tin cua
Truong. Ddi v6i cac don vi khac thuoe Nha truong, can ctr danh sach diém da
dugc nhap trén phan mém quan 1y dao tao, cac don vi tu truy cap (theo quyén da
duogc cap) dé phuc vu yéu cau quan 1y theo nhiém vu dugc giao.

Piéu 19. Lwru giir hd so thi, két qua hoc tip

1. Phong Quan 1y chat lwong quan 1y va luu trir b dé thi, ngan hang cau
hoi thi/dé thi, bai thi, danh sach ma phach, dé thi va dap an cua cac hoc phan da
thi cling cac hd so lién quan theo quy dinh.

2. Bang diém thi két thac hoc phan, bang diém téng hop hoc phan dugc
lwu gitr trén phan mém quan 1y dao tao (ban mém) va luu tai cac don vi: phong
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Pao tao - Quan 1y khoa hoc, phong Quan 1y chat lugng, khoa quéan 1y sinh vién
va khoa/bd mon t6 chirc thi theo quy dinh.

3. Ngoai ra, cac khoa/bd mon chiu trach nhiém quan ly, luu trir cac bai
kiém tra thuong xuyén, bai kiém tra giira ky cua sinh vién, bang diém bo phan,
diéu kién du thi va cac ho so lién quan khac d6i véi cac hoc phan do khoa/bd
mon quan 1y.

CHUONG III
XU LY VI PHAM QUY CHE

Piéu 20. Xir 1y can bd vi pham quy ché

Nhitng ngudi tham gia ky thi két thuc hoc phan c¢6 hanh vi vi pham quy
ché (bi phat hién trong khi lam nhi¢ém vy hoac phat hién sau ky thi), néu cé du
ching ct, tuy theo murc do vi pham s€ b1 xtr ly ky luat theo cac quy dinh hién
hanh. Cu thé theo cac hinh thirc sau:

1. Khién trach d6i voi nhitng nguoi vi pham maot trong céc 16i sau:

a. Pén muodn hodc vang khong c6 li do chinh dang;

b. Khong ky xac nhan day dil cac vin ban, ho so thi theo quy dinh.

2. Canh céo d6i voi nhitng nguoi vi pham mot trong céc 18i sau day:

a. Ra dé thi khong phu hop véi noi dung giang day cac hoc phan;

b. Bé cho sinh vién tu do quay cop, mang va st dung tai liéu hodc cac vat
dung bi cam vao phong thi bi 1anh dao ti€u ban, 1anh dao Hoi dong thi hoac can
b0 thanh tra phat hién;

c. Tryc tiép gitp d&, hudng dan cho sinh vién lam bai thi trong khi thi;

d. Cham diém sai so v6i huéng dan chdm, cong diém bai thi c6 nhiéu sai sot.

3. Cac hinh thirc khac: Tuy theo mirc do vi pham, Hiéu truong quyét dinh
xtr 1y theo Quy cheé thi tot nghi€p pho thong hién hanh va theo Luét Vién chure.

Piéu 21. Xir Iy sinh vién vi pham quy ché

1. Sinh vién vi pham quy ché thi, tiy mirc ¢ vi pham s& bi xir Iy nhu sau:

a. Khién trach:

Ap dung ddi vai trudng hop pham 16i mot 1an: Nhin bai cta ban, trao doi
bai v4i ban, noi chuyén riéng gy mat trat tu trong phong thi, khong ngdi dung
vi tri quy dinh trong phong thi, khong ndp bai ding thot gian quy dinh, tu y di
lai trong phong thi khi chua dugc phép ctiia can bd coi thi. Sinh vién bi ky luat
khién trach s€ bi trir 25% s6 di€ém thi cia moén do. Hinh thure ky luat nay do can bd
coi thi quyét dinh.
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b. Canh céo:

Ap dung d6i véi truong hop vi pham mot trong céc 16i sau day:

+ D3 bi khién trach mot 1an nhung trong gid thi mén d6 van tiép tuc vi
pham Quy ché & murc khién trach;

+ Trao d6i bai 1am hodc gidy nhap v6i ngudi khac;

+ Chép bai ctia ngudi khac hodc dé nguoi khac chép bai ctia minh;

- Sinh vién bi ky luat canh céo trong khi thi mén nao s€ bi tror 50% )
diém thi cia mén d6. Hinh thtrc ky luét canh cdo do cén bd coi thi quyét dinh.

c. Dinh chi thi:

Ap dung d6i v6i truong hop vi pham mot trong cac 1i sau day:

+ P bi canh cao mdt 1an nhung trong gid thi hoc phan d6 van tiép tuc vi
pham Quy ché & murc khién trach hoac canh cdo;

+ Mang tai li¢u vao phong thi;

+ Khi vao phong thi mang theo cac phuong tién k¥ thuat thu, phat, truyén
tin, ghi am, ghi hinh, thiét bi chtra dung thong tin ¢6 thé lgi dung d€ lam bai thi;
vii khi, chat gay no, gay chay, cac vat dung gy nguy hai khac;

+ Pua dé thi ra ngoai khu vuc thi hoiic nhan bai giai tir ngoai vao phong thi;

+ Viét v€ nhitng ndi dung khong lién quan dén bai thi, x¢ bai thi;

+ C6 hanh dong gay g, de doa can bd c6 trach nhiém trong ky thi hay de
doa sinh vién khac.

- Khi x1r 1y hinh thirc ky luét nay, can bd coi thi bao cao truong khoa/bd
mon to chirc thi ciing 18p bién ban va quyét dinh. Sinh vién bi ky luat bang hinh
thirc dinh chi thi phai ra khéi phong thi ngay sau khi can bd coi thi cong bo hinh
thure ky luat va phai nhan diém “0” cua hoc phan do.

d. Pinh chi hoc tap 1 nam, budc théi hoc hoac dé nghi cdc co quan co
tham quyén truy to trude phap luat:

Ap dung tury theo muc d6 vi pham dbi v6i mot trong cac 16i sau day:

+ D1 thi ho hodc nho nguoi khac thi hg, 1am bai hd dudi moi hinh thuec;

+ C6 hanh dong pha hoai ky thi, hanh hung can b6 co trach nhiém trong
ky thi hodc hanh hung sinh vién khéc;

Sinh vién bi ky luat bang hinh thiic ndy phai ra khoi phong thi ngay sau khi
cén bo coi thi cong b hinh thirc Ky luat va nhan ky luat sau khi cd Quyét dinh cua
Truong.

Péi véi cac truong hop vi pham khac, tuy theo tinh chat va mic do vi
pham ma van dung xu ly ky luat theo cac hinh thic trén day.
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Viée xur Iy ky luat sinh vién phai dugc cong bd cho sinh vién biét. Néu
sinh vién khong chiu ky tén vao bién ban thi hai can bd coi thi ky vao bién ban.
Néu gitta cac can bd coi thi khdng nhat tri vé cach xir 1y thi ghi rd ¥ kién hai bén
vao bién ban va b&o céo trudng tiéu ban thi dé xin ¥ kién chu tich Hoi dong thi
hoic Hiéu truong quyét dinh.

CHUONG IV
TO CHUC THUC HIEN

Piéu 22. Piéu khoan thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky. Cac quy dinh trudc day trai
v6i quy dinh nay déu bai bo. Trudng cac don vi co trach nhiém pho bién va trién
khai thuc hién nghiém tic Quy dinh ndy dén toan thé vién chuc va sinh vién do
don vi quan ly.

2. Viéc ban hanh vin ban stra doi hodc thay thé Quy dinh nay do phong
Quan 1y chit luong chu tri, phdi hop véi cac don vi lién quan tham muu, trinh
Hiéu truong quyét dinh@f

HIEU TRUONG

Dir \

/TRUGNG \\

{ IDAI HOC zj
\A\ HOA LU /=
\

TS. Vi Van Truong
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PHU LUC
CAC BIEU MAU QUY PINH TRONG THI KET THUC HQC PHAN

Mdéu Hudng dan ra dé thi nham ddp ung chuan dau ra (Danh cho cdc bé mén, giang vién,
phan nay giang vién thiét lgp khi ra dé hodc t6 hop dé tir ngdn hang cdu héi d@é trucéng mon
duyét truoc khi nop)

TRUONG PAI HOC HOA LU  PE THI KET THUC HQC PHAN

KHOA/BQ MON........ Hoc ki ... Nam hoc 20... - 20...
Lop.......... Khoéa..................
Ténhoc phan t...........ccevevueeiii,
Sb tinchi:......
Thoi gian lam bai: ...... phut

l. CAC YEU CAU CUA PE THI NHAM DPAP UNG CAC CHUAN PAU
RA CUA HOC PHAN ‘ , ‘
(phdn nay phdi phoi hop voi thong tin tw dé cwong chi tiét cua hoc phdn)

Trong
i
Ky hi¢u 5 . Cau hoi thi
CDR hoc Noi dung H“:h thue |- quan s0 (néu sit | Piém s
x kiém tra trong A K.
phan CLO , . A dung ngan toi da
(CLO) danh gia cua hang dé)
CLO
(%)
) ) ) (4) () (6)
CLO1
CLO2
Cha thich:

(1)Chi liét ké cac CLO dwgc danh gia boi dé thi két thiic hoc phan (twong iing
nhw dd mé ta trong dé cwong chi tiét hoc phan). Luu y la mét s6 CLO c6 thé
dwoc bo tri ddnh gid thuong xuyén, giita ky trong qud trinh hoc hay cdc hinh
thirc danh gid qud trinh khdc chiv khéng bé tri danh gid cudi ky thi khong dwa
vdo ddy. Truong hop mét s6 CLO dwoc bé tri vira ddnh gid qud trinh hay giita
ky vira danh gid cudi ky thi van dwa vao cét (1).

(2) Néu noi dung cua CLO tuwong ung.

(3)Hinh thirc kiém tra danh giG cé thé la: trdc nghiém, t ludn, van ddp, thuc
hanh trén may tinh, thwc hanh ..., bdo cdo, thuyét trinh, ... phit hop véi néi dung
ciia CLO va mé ta trong dé cuong chi tiét hoc phan.

(4) Trong sé do quan trong cua timg CLO trong dé thi két thiic hoc phan do
giang vién tw quy dinh (mang tinh tuwong doi) trén co so mirc do quan trong cua
timg CLO. Day la co s dé phan phoi 1y 1é % sé diém toi da cho cdc cau hoi thi
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diing dé danh gid cac CLO twong ung, bao dam CLO quan trong hon thi duoc
ddnh gid véi diém s6 toi da lon hon. Cot (4) ding dé hé tro cot (6).

(5) Li¢t ké cac cau hoi thi 6 (cdu héi sé... hodc tir cdu héi s6... dén cdu héi
S0...).

(6) Ghi diém sé t6i da cho méi cdu héi thi.

II. NOI DUNG CAC CAU HOI THI

Cau 1: (... diém)

Ghi chd: Sinh vién dwgc/khdng dwoc sir dung tai liéu

TRUONG MON GIANG VIEN
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Mdu: Pé thi tw ludn

TRUONG DPAI HOC HOA LU PE THI KET THUC HQC PHAN
KHOA/BQ MON:........ccuuuvuueeen. Hoc ki ... Nam hoc 20... - 20...
Lép.......... Khéa.......cccon....
PESO: Tén hocphan:........................
Sotinchi:......
Thoi gian lam bai: ...... phut
Cau I: (......diém)

Cau........
Ghi chQ: Cdn bé coi thi khong giai thich gi thém.
Sinh vién dwoc/ khong dwoc sk dung tai liéu
--------------------- T A
Ho Vaten sinh VIen: ......cooovveeiieie Sébdodanh:..........cooeveii

Luwu v: Gidng vién ra dé va truong mon ky duyét vao mdt sau cvia dé

Trwéng mon Giang vién
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)



22

Mau: Dap an dé thi tw ludn

TRUONG DAI HOC HOA LU DAP AN PE THI KET THUC HOC PHAN

KHOA/ B(:) M()N: .................. HOC ki ... Nam hoc 20...-20...
— Hoc phan @.......veieeiieiiieeee
BE SO: ..., | 00 R S Khoéa:................
Sdtinchi:............

Cau Noi dung tra 10i Diém
Caul ....diém
d.

b.

Cau?2 ...diém
a.

b.

Cau 3 ....diém
d.

b.

Cau.

Luu y: (Pdp dn dé thi phdi phil hop véi biéu diém ciia dé)

Truwéng mon Giang vién

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)




73 Mau:Mau dé thi trdc nghiém

TRUONG PAI HOC HOA LU PE THI KET THUC HOC PHAN
KHOA/BO MON:..cuvenieneeneen Hoc ki ... Nam hoc 20... - 20...
Lép......... khoa.......
. Hocphan :...........ccc.oooe....
MADE: ............... S@ tinchi- .
Thot gian lam bai: ...... phut
Ho Vaten sinh Vien: ........covveiiei Sébédodanh:..........cooeiiiiia

MJi cu tra 101 ding duoc .... diém

Cau 1:
Noi dung cau hoi:
a. Phuong an A b. Phuong &n B c. Phuong an C d. Phuong &n D
Cau 2:
Noi dung cau hoi:
a. Phuong an A b. Phuong &n B c. Phuong an C d. Phuong &n D
Cau........

Ghi chU: Cadn bé coi thi khong gidi thich gi thém.
Sinh vién dwoc/ k[zéng dwoc s dung tai liu

--------------------- Heét-----------------
Luu V: Gidng vién ra dé va trudng mén ky duyét vao mdt sau ciia dé (xéa phan nay khi
lam dé thi)
Trwéng mon Giang vién

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén



24 Mau:Dap dn dé thi trdc nghiém

TRUONG PAI HOC HOA LU DAP AN PE THI KET THUC HQC PHAN
KHOA/BOMON:..................... Hoc ki ... Nam hoc 20... - 20...
| e B khoéa:................
— HOC PhAN &)
DE SO: ..coovvvvnnnns Sdtinchic...........

Pdp dn gom c0...... trang

MJi cu tra 16i ding duoc ... diém

Céu Pap an ding Cau Dap an ding
1 D
2 B
3 D
4
5
6
7
8
9
(Pdp dn dé thi phdi phl hop véi biéu diém ciia d@é)
Trwéng mon Giang vién

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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Mau: Pé thi van déap/thic hanh

TRUONG PAI HOC HOA LU PE THI VAN DAP/THUC HANH
KHOA/ BQ MON:..ceuinnrnnnn Hoc ki ... Nam hoc 20... - 20...
Lop........ Khoa:.......
Hoc phan :.......cooceveeeiieeeinn. ..
Sdtinchi:......
PE THI SO .......
Cau 1: (....diém)

Cau 2: (....diem)

cau ....: (....diém)

Ghi cha: Can b coi thi khong gidai thich gi thém.
Sinh vién dwoc/ khong duoc si dung tai liéu
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Mau: Phiéu cham thi tw ludn

TRUONG DPAI HOC HOA LU
KHOA/BOMON:................
PHIEU CHAM THI
(Danh cho hinh thirc thi tu ludn)
Hoc ky....... Nam hoc..............
Hoc phﬁn: ...........................
| I O Khoa:.............
Ho va tén giam khao:........................
Ngay cham .........c.cccevevurnenn,
] Piém tirng y, tirng ciu .
TT ps;ch Cawl | Ca2 | Cau.. | 12" | Ghicha
1
2
3
4
5
6
7
8
9
10
11
12
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Mdu: Chdm cd nhén thi van ddp/thwc hanh
TRUONG PAI HOC HOA LU

PHIEU CHAM
THI THUC VAN PAP/THUC HANH

Lan béc X x Pi¢m dinh gia
STT SBD tham thwr D 50 Bang s6 Bang chir

Ghi chu

@ N |gA W N

Giam khao
(Ky va ghi ro ho tén)
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Mau: Téng hop két qua thi van ddp/thwc hanh
TRUONG PAI HOC HOA LU

PHIEU TONG HQP KET QUA
CHAM THI VAN PAP/ THUC HANH

Piém danh gia
GK1 GK?2 Thong nhit

STT | SBD | Désd

©0 NS O~ Wi =

Chir ky giam khdo 1 Chir ky giam khao 2 Truéng ban chim
(Ky va ghi ré ho tén) (Ky va ghi ro6 ho tén) (Ky va ghi ré ho tén)
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Mau: Phiéu xdc nhdn két qua thi trac nghiém khdch quan trén mdy tinh

TRUONG DAI HOC HOA LU

PHIEU XAC NHAN KET QUA
THI TRAC NGHIEM TREN MAY TiNH

Hoc Phan:..........cooo
Ngay thi: ..............
Username (Tai khoan):.............. Password: .............. SBD: .........
HO VA teN:einiiniineeneeneeneeneenennns Ngay sinh: .............
M SINN VIEN: ....vvreereeceecnecnnennes LOp: o,
S6 cAu ding Piém Ky tén

Luu y:
1. Thi sinh vao phong thi dang nhdp vao tai khoan va lam bai khi co hiéu lénh cua
giam thi.
2. Thi sinh chi ddng nhdp va thi 01 lan.
3. Trong thoi gian lam viéc ¢6 truc tric lién quan dén may tinh thi sinh phdi bdo gidm thi
khong twy xur ly.
Can bd coi/chim thi thir 1 Can bd coi/cham thi thir 2
(Ky ghi ro ho tén) (Ky ghi ro ho tén)
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Mau: Bién ban coi thi hoc phén

TRUONG DAI HOC HOA LU CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA/ BO MON: Poc liap — Tu do — Hanh phuc

Hovaténcanbd coithithtr I: ..... ... i,
Hovaténcanbd coithithr2: ..... ...,

1.Thoigianthi: ...
2.Hinh thire thi: ... ... ...
3. Dbé thi:

4. Danh sach sinh vién viing thi:

s on " Coly | Khéng | Ghi

STT Ho va tén SBD Lép do 1§ do chi
1
2
3

5. Danh sich sinh vién vi pham quy ché thi

Hinh
Tang vat thire
Xir Iy

Vi
pham

Chir ky

STT Ho va tén SBD Lop ciia SV

gl | W N|
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6. Thong ké tong hop tinh hinh coi thi
Téng 50 I .
sinh | S6SV | s6sv | POV | i | TOnES W | g
Vién du thi | vang thi P .ché'q y g giay thi
DKDT
7.Nhan xét chung: ............... i

Nguwoi nhan bai thi

Can b0 coi thi thir 2

Can b coi thi thu 1
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Mau: Bién bdn giao nhin dé thi

TRUONG DAI HOC HOA LU CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/BQ MON....... Poc lap - Ty do - Hanh phic

Ninh Binh, ngay  thang  nam 20

BIEN BAN GIAO NHAN DE THI
Hoc ky: - Nam hoc: 20 -20

Vao luc ...... gio ...... phut, ngay .... . thang ....nam 20....

Tal ool oo, Thi lan thir:................

Céan bo coi thi d3 nhan t4i d& thi hoc phan:............coeivuiiiee el
Hién trang (0 A thiz. ..ot

TOng s6 d& thi ghi trén tis......oooneeie et

Ngudi giao dé Ngudi nhan dé
(ky, ghi ro ho tén) (ky, ghi 16 ho tén)
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Mau: Bién ban mo tiii dé thi
TRUONG DAI HOC HOA LU CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/BQ MON........ Poc lap - Ty do - Hanh phic

Ninh Binh, ngay  thang  nam ...

~_ BIENBAN ‘
MO TUI BE THI KET THUC HQC PHAN
Hocky:  -Niam hoc: 20 -20

Vao luc ...... gio ...... phut, ngay .... . thang ....nam 20....
Tai phong thi: .......cccceeeiin.
Hocphan:...........ooooii Lop:e e

Trude su chimg kién clia tat ca céc thi sinh ctia phong thi va 2 thi sinh dai dién gom:
+ Hoténthisinh L: ..o e
+ Hoténthi sinh 2: ... o

Thisinh 1 Thi sinh 2 Can b coi thi 1 Can b coi thi 2
(ky, ghi ro ho tén)  (ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén)
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Mau: Bién ban xir Iy nhitng viéc bdt thiong
TRUONG DAI HOC HOA LU CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/BQ MON...... Péc 1ap - Tu do - Hanh phiic

Ninh Binh, ngay  thang  nam 20

BIEN BAN VE NHUNG VIEC BAT THUONG
XAY RA TRONG KHI COI THI

Thisinh 1 Thi sinh 2 Can b coi thi 1 Can b coi thi 2
(ky, ghi vo ho tén) (ky, ghi ro ho (ky, ghi ro ho tén) (ky, ghi o ho tén)
tén)
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Madu: Bién ban xuw ly sinh vién vi pham

TRUONG DAI HOC HOA LU CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA/BQ MON...... Doc 1ap - Twdo - Hanh phuc

BIEN BAN ,
Xir ly sinh vién vi pham quy che thi

4. Cin clr vao quy ché to chirc thi, kiém tra két thiic mon hoc/hoc phan.
Xac dinh muc ky luat:

Khién tréach ] b.Canhcao [ ] c.Dinhchi [ ]

(trir 25% s6 diém) (trir 50% s6 diém) (trir 100% s6 diém)

Bién ban 1am tai phong thi so: .... hoi .....gio....... NgaYy ............ [oviiiiiannnn, /
CAN BQ LAP BIEN BAN SINH VIEN VI PHAM QUY CHE

(Ky va ghi ro ho tén)
Can b0 coi thi thir nhat:
Can b0 coi thi thir hai:
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Mau: Don xin phiic khdo

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DPON XIN PHUC KHAO
BAI THI KET THUC HQC PHAN

Kinh giri: - Phong Quan ly chat luong

-Khoa/ BOmMON.......ovviiiiiiieee e
TN e LA e
Sinhngay:.....oooiiii Ma sinh vién:...............
Sinh vién 16p:.................. Nganh:.................... Khoa:..........oooo
Em xin phtc khdo hoc phan:........ ...
Ngay thiz.......... Lanthi:........oooin,
SO bao danh:............... e Phong thi:.............
biém dat duogc:......... diém ..Ngay cong bo diem thi:...................cooinl.
Ly do xin phic Khao:. ... ..o
Kinh mong phong Quan 1y chét lugng, Khoa/BO mon...............cc.cc......... xem Xxeét.

Em xin chin thanh cam on!
Ninh Binh, ngay...... thang... ... nam .........
NGUOI LAM DON

(Ky va ghi ro ho tén)
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Mau: Pon xin hoan thi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN HOAN THI

Kinh gtri: -Khoa/ BOmon................oooiiiiiiii.
- Phong Dao tao - Quan ly khoa hoc

TN M A e
Sinhngay:......ooiiii Ma sinh vién:...............
Sinh vién 16p:.................. Nganh:.................... Khoa:..........ooooiiiiiiil,
Em lam don nay xin phép cho em hoan thi hoc phan:........................
..................... jgthuochocky:...............ondmhoci..........ooo
Ngaythic.....oooo e, Lan thit....oooeeieeieeieennn...

15 10 T
Kinh mong phong Dao tao va Quan ly khoa hoc, Khoa/By mon................. xem xét.

Em xin chan thanh cam on!

Ninh Binh, ngay......thang...... nam ...
Trudéng khoa Co vén hoc tap Nguwoi lam don

(ky, ghi 1o ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén)
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Mau: Pon xin bé sung thi hoc phan
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN THI BO SUNG HQC PHAN
(Danh cho sinh vién xin dang ky bo sung )

Kinh guri: Khoa/ BOMON: ..ot
Ho vaten: ..o Ngay sinh: ...... [oc.... [eviiinnn.

M3 s6 sinh vién: ................ Khoa: ............ Lop: coeiiiiiii
Em xin dang ky thi bo sung cic hoc phan sau:

TT Tén hoc phin S6 Tin chi Ngay thi

| W N

Ly do Xin thi DO SUNZ: «....oiiee e,

Em xin cam doan s€ tuan theo nhirng quy dinh chung ctia Nha truong.

Kinh dé nghi nha trudng cho em dugce thi bo sung cac hoc phan di néu trén.
Em xin chan thanh cam on./.

o ) Ninh Binh, ngay ...... thang ...... nam...
Y KIEN CUA KHOA/ BQO MON NGUOI LAM PON

(ky, ghi vo ho tén)

(Pién thoai: ............... )
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