UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAT HQC HOA LU Pjc 1ap - Tw do - Hanh phiic
S6: 774/QD-DHHL Ninh Binh, ngay 15 thang 12 nam 2021
QUYET DPINH

Ban hanh Quy dinh ve to chire thi két thic hoc phéin
theo hinh thirc truc tuyen cia Truwong Pai hoc Hoa Lu

HIEU TRUONG TRUGONG PAI HQC HOA LU

Can cu Quyét dinh sé 27/2021/0P-UBND ngay 16/7/2021 cua UBND tinh
Ninh Binh vé viéc ban hanh Quy dinh chitc ndng, nhiém vy, quyén han va co cau t6
chire cua Truong Dai hoc Hoa Luy;

Cdn cit Véin bén hop nhdt s6 17/VBHN-BGDDT ngay 15/5/2014 cia B§ Gido
duc va Pao tao Quyét dinh Ban hanh quy ché ddo tao Pai hoc va Cao dang hé chinh
quy theo hé thong tin chi;

Cén cir Thong tu 50 } 24/2019/TT. -BGDDTIngay 26/12/2019 cua Bf tm’ang B¢
Gido duc va Pao tao vé viéc ban hinh Quy ché dao tao trinh do trung cdp, trinh dg
cao ddng nhém nganh dao tao gido vién,

Céin cir Théng tw s6 08/2021/TT-BGDDT ngay 18/3/2021cva Bj Gido duc va
Dao tao ban hanh quy ché dao tao trinh dé dai hoc;

Can cur Quyet dinh s6 3 76/Qb-DHHL ngay 1 8/9/2020 cua Hi¢u truong Truong
Pai hoc Hoa L vé viéc ban hanh Hudng dén thuc hién Quy ché dao tao dai hoc, cao
dding hé chinh quy theo hé rhong tin chi tai truong Pai hoc Hoa Lu.

Can cir Quyet dinh s6 43 5/OD-DHHL ngay 3 0/8/2021 ciia Hiéu truomg Truong Dai
hoc Hoa Lur vé viée ban hanh Quy ché dao tao trinh do dai hoc;

Can cu Quyet dinh s6 374/0D-DHHL ngay 17/8/2020 ciia Higu truong Truong Dai
hoc Hoa L vé viéc ban hanh Quy ché dao tao trinh dg cao ddng nganh Gido duc Mém
non hinh thircc chinh quy,

Theo dé nghi ciia Truéng phong Quan Iy chdt lwong.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé t chire thi két thie hoc
phén theo hinh thirc tryc tuyén ctia Trudng Pai hoc Hoa Lu.
Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va ap dung trong
Truong Dai hoc Hoa Lu tlir ndm hoc 2021 - 2022.
Piéu 3. Trudng phong Quén ly chat lugng, cac don vi va cé nhan cd lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhin

- Nhu Diéu 3;
- Luu: VT, QLCL.

TS. Vii Van Trudng




UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAL HOC HOA LU Poc 1ap - Tw do - Hanh phiic

QUY DINH
V& tb chire thi két thic hoc phan
theo hinh thire trye tuyén ciia Truong Dai hoec Hoa L
(Kem theo Quyét dinh s6: 774 /DHHL, ngay 15/12/2021
cia Hiéu trucng Truong Dai hoc Hoa Lu)

Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Vin ban nay quy dinh vé td chirc thi két thic hoc phan theo hinh thirc
truc tuyén cta Truong Dai hoc Hoa Lu (sau day goi tit 1a Truong), bao gom:
hinh thic thi, trach nhiém va quyén han cta c4c don vi va c4 nhan; cong tac dé
thi, coi thi, chAm thi, cdng bd két qué thi theo hinh thirc tryc tuyén.

2. Vin ban nay 4p dung ddi véi sinh vién, hoc vién, cdc don vi va cd nhén
c6 tham gia vao viéc td chirc thi ket thic hoc phan theo hinh thire truc tuyén cua
tt ca cac nganh dio tao, hinh thic dao tao trinh dd dai hoc, cao déng cla
Trudng khi khong thé t6 chire thi truc tiép.

3. Viéc thi hoc phan theo hinh thirc truc tuyén chi ap dung khi Truong
chuyén sang hoc truc tuyén va do Hiéu truéng quyét dinh. Céc ndi dung khéc
khéng néu trong quy dinh nay van thyc hién theo quy ché dao tao va quy dinh
thi chung cua Trudng.

Piéu 2. Céc hinh thirc thi true tuyén

Trudmg Dai hoc Hoa Lu quy dinh céc hinh thire thi tryc tuyén gom:

- Thi vAn dap tryc tuyén;

- Thi tréc nghiém khéch quan truc tuyén;

- Thi tu luén tryc tuyén;

- Tiéu luar/Bai tap 16n truc tuyén.

Diéu 3. Giai thich tir ngit

1. Thi vén ddp truc tuyén: 13 hinh thirc danh gid ngudi hoc thong qua viée
tra 101 cac céu hoi truc tiép cua giang vién chdm thi qua hé thdng may tinh va
phan mém thi truc tuyén clia truong.




2. Thi trdc nghiém khdch quan truc tuyén: 13 hinh thire danh gia ngudi
hoc théng qua viéc ngu’&ri hoc tra 16i céc cau hoi tric nghiém trong mot thoi gian
nhét dinh qua hé théng may tinh va phan mém thi tryc tuyén cia trudng.

3. Thi tw ludn truc tuyén. 13 hinh thirc dnh gi4 ngudi hoc théng qua viée
ngudi hoc viét bai 1am clia céc cau hoi thi (& thi) trén gidy thi trong mot thoi
gian nhat dinh, trong dé viéc nhan dé thi va ndp bai thi dugc thuc hién qua hé
thong may tinh va phan mém thi truc tuyén cia truong.

4. Tiéu ludn/Bai tdp I6n truc tuyén: 13 hinh thic danh gia ngudi hoc thong
qua viéc nguoi hoc viét mét chi dé tidu ludn/bai tap 16n do giang vién giao
nhiém vu trong mot thoi gian nhit dinh, trong d6 viéc béo céo két qua, chdm
tiéu luan/bai tdp 16n dwoc thuc hién nhu thi vn dép truc tuyén qua hé théng
may tinh va phin mém thi truc tuyén cva trudomg.

5. Phdn mém thi truc tuyén: 1a phan mém duoc st dung td chirc thi truc
tuyén ctia Truong. Nha truong st dung phdn mém chinh 14 Microsoft Teams va
mét s6 phdn mém bd tro nhdm kidm soat dugc qua trinh lam bai thi cia sinh
vién, viéc td chirc coi thi va chim thi clia giang vién d& dam bao danh gia chinh
x4c, cong bang va khach quan nhu thi truc tiép.

Diéu 4. Xac dinh hinh thitc thi ddi véi cic hoe phin

1. Hinh thtre thi truc tuyén ddi véi mdi hoc phén 13 hinh thirc thi d& duoc xéc
dinh trong chuong trinh dao tao va dé cuong chi tiét hoc phin nhu thi truc tiép.

2. Céc hoc phan trong chuong trinh dao tao st dung hinh thtc thi truc tiép
1a tu luan, néu mudn chuyén ddi sang hinh thirc thi khac, bd mén lam t& trinh
xin phép chuyén déi ndp vé phong Quan 1y chit lugng dé béo cdo lanh dao
truong xem xét, quyét dinh.

Piéu 5. Trach nhiém cia cic don vi ¢6 lién quan trong viée tb chirc thi
két thiic hoc phan trwe tuyén.

Trach nhiém cuia cac don vi thuc hién nhu quy dinh vé thi truc tiép cua
Trudng, ngoai ra can bd sung thém mét sb ndi dung sau:

1. Phong Pao tao - Quan Iy khoa hoc két hop véi phong Quan Iy chét
luong sip xép phong thi, danh sach sinh vién du thi theo timg phong thi giri vé
céc don vi t6 chirc thi chdm nhit 7 ngdy trude khi thi.

2. B mén Coéng nghé thdng tin thudc khoa Ngoai ngit - Cong nghé théng
tin ph6i hop véi phong Quan 1y chét luong tao phong thi trén phédn mém, tao tai
khoan cho can bg coi thi, tai khoan cia cac thi sinh theo danh siach phong thi, tai
khoan cua thanh tra, giam sat, cia lanh dao cac ban va lanh dao truong (c6 phan
quyén va bao mat). Xay dung quy trinh va hudng dan cho can bd, giang vién,
sinh vién, hoc vién thuc hién déi véi mdi hinh thic thi.



3. Trung tdm Ngoai ngit - Tin hoc chuén bi co s& vat chét phuc vu thi truc
tuyén gom: Hé théng may tinh di cho cdn bd coi thi, chdm thi, thanh tra, gidm
sat, may in, hé thdng mang thong sudt phuc vu cho méi budi thi, cir can bd truc
d8 xir 1y céc tinh huéng bét thudng vé may tinh, phén mém va hé théng mang.

4. Phong Hanh chinh - Quan tri chuén b v& co s& vat chat gom USB, dia
DVD dé ghi 4m, luu video céc budi thi, gidy, muc in dé in bai lam cta thi sinh
d6i véi thi tu ludn, tidu luan/bai tap 16n theo d& nghi ciia phong Quan 1y chét
lugng va cac don vi t8 chuc thi.

Pidu 6. Trach nhiém ciia cic can by 1am nhiém vu thi

1. Cac can bd lam nhiém vu thi (L&nh dao, thu ky tidu ban, can bd coi thi,
chém thi, gidm sét, thanh tra thi, can bg tryc k¥ thuét) c6 mat day du, ding gid
tai dia diém thi dugc phén cong. Nhiing cong viéc khong c6 su khac biét so voi
thi truc tidp thi thyc hién nhu quy dinh d6i véi thi trye tiép cia nha truong

2. Nhimg cong viée c sy khc biét so véi thi truc tiép nhw viéc phét dé
thi, coi thi tur ludn, coi thi tric nghiém khéch quan, coi va chdm thi van dép thuc
hién qua phan mém MS Teams va theo ddi, gidm sat trén man hinh may tinh thi
thuc hién ding cic nhiém vu dugc giao dbi véi mdi hinh thire thi trong quy dinh
nay va theo huéng dan tai céc phu luc kém theo.

Piéu 7. Trach nhiém ciia sinh vién, hoc vién dy thi

L. MJi sinh vién, hoc vién du thi phai ¢c6 01 may tinh va 01 dién thoai
smartphone c6 cai dit phan mém thi trwe tuyén cua trudng (phén mém Microsoft
Teams va cac phdn mém hd trg khic theo quy dinh cua truong) va déng nhép
MS Teams bing tai khoan cta c4 nhan do nha trudng cung cép. Mbi sinh vién,
hoc vién duoc cAp 02 tai khoan MS Teams, tai khoan thir nhat déng nhap trén
may tinh, tai khoan thir hai ding nhép trén dién thoai. Mdy tinh va dién thoai c6
camera va micro, loa hoat dong binh thuong.

2. Sép xép khong gian, vi tri ngdi lam bai thi ddm bao yén tinh, khong c6
ngudi xung quanh; 6 ban, ghé sdp xép gon gang, dnh sang phu hop dé hinh anh
trén camera ro nét, dit vi tri mdy tinh va dién thoai theo ding hudng dan cta
nha trudong; bat camera, micro may tinh va dién thoai trong sudt qué trinh lam
bai thi.

3. Sinh vién, hoc vién mic trang phuc chinh t&, vao phong thi truc tuyén
truée gior thi it nhat 30 phut d& chudn bi, deo thé sinh vién va xuét trinh thé sinh
vién cho cén bo coi thi trude khi bét dau thi.

4. Thuc hién céc yéu cdu va quy trinh thyc hién theo huéng dan chi tiét
dbi v6i mdi hinh thic thi.



5. Sinh vién, hoc vién khong da thiét bj dy thi va khong thé két nbi mang
internet dé du thi hodc ¢6 1y do chinh déng khéc theo quy ché hién hanh c6 thé
glri don xin hoan thi v& Khoa quén 1y sinh vién, hoc vién. Trudng khoa quan ly
sinh vién, hoc vién xem xét giai quyét va thong béo tdi céc don vi trudc khi thi.

Chuong 11
TO CHUC THI TRUC TUYEN

Diéu 8. K¢ hoach thi, danh sich phong thi.

Ké hoach thi, danh sich phong thi timg hoc phan do phong Quan 1y chét
lwong phdi hop véi phong Dao tao va Quan ly khoa hoc va cdc khoa bé mén xay
dung nhu thi truc tiép. Danh séch phong thi va tai khoan ddng nhédp cuia sinh
vién, hoc vién phai hoan thanh cham nhét 7 ngay trudc khi thi.

Diéu 9. Dé thi.

Cac yéu cau vé ndi dung dé thi, phan cong ra dé, duyét dé, thu nhén va
béc tham lua chon d thi dugc thyc hién theo quy dinh nhu thi truc tip, tuy
nhién déi vi dé thi tu luan, cic bd mén nén ting cudng ra dé thi theo hudng dé
mé, van dung kién thirc (sinh vién cé thé duge st dung tai liéu khi lam bai). Sau
khi Trudng phong quéan 1y chét luong va trudng mon bdc thdm lya cho duge dé
thi chinh thirc, dé thi chinh thirc dugc tao file (c6 mat khiu dé bao mat) dé dua
1én phan mém tb chic thi cla trudng. Trudong phong Quan 1y chét luong, trudng
mdn va can bd dugce phan cong dua dé thi 1én phan mém té chirc thi phai chiu
tréch nhiém vé tinh bao mét ciia d8 thi.

Piéu 10. Thi van dap true tuyén

1. Phong thi: Mdi phong thi vén dép truc tuyén gém phong cho va phong
héi thi - chim thi dugc tao theo nhém MS Teams. Mbi phong thi van dép truc
tuyén c6 02 can bd 1am nhiém vu hai thi - chim thi; 01 c4n bd lam nhiém vu goi
sinh vién, hoc vién tir phong ché vao phong hdi thi — chim thi dong thoi lam
nhiém vu coi thi, gidm sat cidn bd chim thi va sinh vién, hoc vién khi sinh vién,
hoc vién chudn bj bai va tra 1di. S8 sinh vién, hoc vién trong phong chd c6 t6i da
35 sinh vién, hoc vién/phong/budi, sb thi sinh vao phong héi thi -chim thi ti da
05 sinh vién, hoc vién.

2. Pé thi: P thi van dap truc tuyén duoc trudng phong Quan ly chét
lugng va truéng mén lua chon trong ngan hang dé thi cua trudng tao thanh céc
bo dé thi cho mdi phong thi/budi thi; s§ dé thi cho méi phong thi/budi thi phai
nhiéu hon s sinh vién, hoc vién dy thi it nhit 01 d&. Bo dé thi duoc tao thu muyc



gdm céc file bao mat riéng cho mdi dé thi d& dua 1én phan mém quén ly thi. Mét
khiu ding nhép dugc niém phong ban giao cho trudng tiéu ban dé truéng tiéu
ban giao cho cén bd hoi thi - chdm thi. Cac can bd hoi thi — chdm thi chi dugc
béc bi niém phong mat khdu dé mé dé thi ding gid quy dinh cia trudng tiéu
ban. C4c dé thi duoc danh s tht tu, duoc luu thanh cic file riéng va gui cho
sinh vién, hoc vién sau khi bdc tham dé thi.

3. Quy trinh t chirc coi thi, chdm thi vin dap duoc thyc hién nhu hudng
dan tai muc I1.2 theo Phu luc 4.

4. ChAm thi: Cham thi van dap truc tuyén duogc thuc hién twong ty nhu thi
vin dp truc tiép. Mdi can bé chdm thi chdm diém doc 14p va ghi vao phiéu
chim c4 nhan, sau d6 théng nhat va ghi diém vao bang diém chim thi. Diém bai
thi ctia thi sinh la diém da théng nhét clia hai can bd cham thi. Piém thi duoc
cong b cong khai sau mdi budi thi.

Pidu 11. Thi tric nghiém khach quan tryc tuyén.

1. Phong thi: M&i phong thi tric nghiém khach quan truc tuyén t6i da 25
sinh vién, hoc vién dugc tao theo nhém MS Teams. Mdi phong thi vén dép truc
tuyén c¢6 02 can bd 1am nhiém vu coi thi.

2. Dé thi: D8 thi tric nghiém khéch quan truc tuyén dugc thuc hién nhu
thi tric nghiém khéch quan truc tiép.

3. Quy trinh t4 chirc coi thi tric nghiém khéch quan truc tuyén duoc thuc
hién nhu huéng dan tai muc I1.2 theo Phu luc 5.

4. Chém thi: Chém thi tric nghiém khach quan truc tuyén dugc chim tu
dong trén may va thuc hién nhu thi truc tiép. Két qua thi duoc hién thi trén may
ngay sau khi sinh vién ndp bai.

Pidu 12. Thi ty ludin tryce tuyén.

1. Phong thi: M3i phong thi tw ludn truc tuyén tbi da 25 sinh vién, hoc
vién dugc tao theo nhom MS Teams. Mdi phong thi tu luén truc tuyén co 02 can
bd lam nhiém vu coi thi.

2. Dé thi: D2 thi ty luan truc tuyén dugc lua chon nhu thi ty luan truc tiép.
Sau khi truong phong Quan ly chat lugng va truéng mén lya chon dugc dé thi
chinh thire, d& thi dugc truong mén tao file bao mat va dua 1én phén mém quan
Iy thi, mét khau dang nhap file ¢ thi dugc niém phong (theo timg phong thi) va
ban giao cho trudng tiéu ban coi thi. Trudc budi thi, trudng tiéu ban coi thi giao
phong bi ghi mét khau ding nhap cho cén bd coi thi s6 1. Can bd coi thi chi
dugc béc niém phong méat khéu déng nhép va mé file dé thi ding gid quy dinh
cta trudng tiéu ban coi thi.




3. Quy trinh té chirc coi thi tu luén truc tuyén dugc thuc hién nhu hudng
dan tai muc II.2 theo Phu luc 6.

4. Chim thi: Chém thi tu ludn truc tuyén duge thuc hién nhu chdm thi
truc tiép.

Piéu 13. Thi viét tidu luan/bai tap 16n truc tuyén.

1. B6 mén td chuc xay dung, duyét danh muc tén cac chu dé d2 tai tiéu
luén/bai tap 1én kém theo quy dinh vé hinh thirc, cdu tric viét tiéu luan/bai tap
[6n va mau phiéu danh gia tiéu luan/ bai tip 16n. S8 tén chu d& d& tai tidu
ludn/bai tap 16n dam bao khong qua 5 sinh vién, hoc vién thuc hién cing tén mét
chi dé dé dé tai/bai tap 16n.

2. B4 mon ndp danh sach tén chi dé dé tai/bai tap 16n theo timg hoc phéan
cé xac nhan cla gidng vién, truong mon, trudng khoa (b moén truc thudc) vé
phong Quan ly chit lugng dé téng hop bdo cdo Hiéu trudng phé duyét.

3. Giang vién giang day hoc phan 13p danh sach phén cong sinh vién, hoc
vién thuc hign dé tai tiéu luan/bai tap 16n theo cac chu dé da dugc phé duyét dé
truéng mon va trudng khoa (bd mén truc thudc) phé duyét.

4. Sau khi d3 dugc duyét, giang vién théng bao giao nhiém vu cho ting
sinh vién, hoc vién tén dé tai tiéu luan/bai tap 16n phai thuc hién; ndi dung cong
viéc can thuc hién, céc yéu cau vé hinh thire, ndi dung cua tiéu luan/bai tap 1on;
thoi gian thuc hién va cach thic ndp bai tiéu ludn/bai tap 1on. Viéc thong bao
dugc thuc hién qua phong thi truc tuyén dugc tao trén MS Teams ctia nha
trudng. Thoi gian thuc hién tir khi giao d@ tai tidu luan/bai tap 16n dén khi ndp
tiéu luan/bai tap 1on 1a 1 tuln.

5. Ngay thi ctua hoc phén trén lich thi cua trudng la ngay sinh vién, hoc
vién nép tiéu luan/bai tip 16n. Sinh vién ndp file bai tiéu luan/bai tap lén qua
phong thi truc tuyén trén MS Teams, tén file dugc dit théng nhat theo mau quy
dinh cia khoa (bd mén), file c6 dinh dang .pdf. Khi hét thoi gian ndp, hé thng
s& tu dong khéa va sinh vién, hoc vién s& khéng thé nop bai duogc.

6. Sau khi két thiic thoi gian thu bai, lanh dao khoa (b6 mén), thu ky gido
vu khoa va gidng vién lap bién ban thu bai (c6 ghi rd s6 luong, tinh trang bai, sb
trang ctia mdi bai), in bai thi va niém phong dé ban giao cho phong Quan Iy chat
lugng. Sau khi thu bai, khoa (b0 mon) thong bdo lai cho sinh vién, hoc vién
danh sach nhiing ngudi di nop bai va tinh trang bai ndp ctia mdi sinh vién.
Trong truong hop sinh vién, hoc vién d& ndp bai nhung khéng cé tén trong danh
sach ndp bai, hodc file bai thi khong md duoc, khdng dung quy dinh cia truong
thi sinh vién, hoc vién phai c6 y kién phan hdi ngay. Khoa (b6 mén) bo céo vé
phong Quan 1y chét luong. Phong Quan 1y chét lugng sé& phdi hop véi cac can bd



phu trach phin mém quan 1y thi cla trudng va thanh tra x4c minh timg truong
hop cu thé dé thong bdo lai cho khoa (bd mén) va sinh vién, hoc vién.

7. Chém tiéu luan/bai tap 16n:

- Cham tidu luan/bai tap 16n duoc thyc hién theo lich chédm thi ca truong
va chdm tai phong chim thi nhu chim thi tw lugn.

- Trudng khoa (b6 mdn) phan cong giang vién ding Chuyén mon cham thi
dam bao moi bai thi ¢ 02 giang vién cham thi

- Mdi giang vién duoc phan cong chdm c6 trach nhiém chim tiéu luan/bai
tdp 16n mot cach doc lap theo mau phiéu dénh gid tidu luan/bai tap 1én do bd
mén xdy dung. Sau d6 hai can bo chédm thi thdng nhit va ghi diém da thng nhét
vao bai tiéu luan/bai tap 16n va bang ghi diém. Trong trudng hop diém chénh
léch, khong nhat dugc thi bdo cdo trudng mén va trudng khoa gidi quyét theo
quy ché nhu cham thi tu luén.

- Bang diém va cong bd diém thi sinh vién dugc thuc hién nhu thi tu ludn.

Pidu 14. Xir Iy ky ludt dbi véi cdc trudmg hop vi pham quy ché thi
theo hinh thirc thi vin dép, tric nghiém khach quan va tu luin truc tuyén.

- Sinh vién, hoc vién bi dinh chi thi va nhan diém 0 (khéng diém) khi vi
pham mdt trong céc truong hop sau:

+ Di chuyén khoi vi tri ngdi thi (trir trudng hop dm dau cén cép ciu);

+ Cén bd lam nhiém vu thi phat hién sinh vién cé hanh vi gian lén trong
str dung mdy tinh, dién thoai va céc thiét bi dién tir khac khi 1am bai thi;

+ N6i chuyén, giao tiép véi ngudi khac trong qué trinh thi (trir trudng hop
giao tiép vé6i can bd coi thi, can bd hoi thi van dép);

- Sinh vién bj canh céo va bj trir 50% diém bai thi néu cén b 1am nhiém
vu thi phat hién ¢6 ngudi khac dén gan sinh vién khi dang 1am bai thi;

- Cén bd 1am nhiém vu thi 1p bién ban néu c6 thoi diém khong quan sét
duge sinh vién 1am bai. Tiy mirc d6 vi pham s& xtr Iy bang mét trong céc hinh
thirc sau: '

+ Tham dinh lai két qua bai thi;

+ Sinh vién, hoc vién phai thi lai;

+ Canh céo (trir 50% diém bai thi);

+ Pinh chi thi (nhan diém 0)

- Sinh vién, hoc vién c6 cdc vi pham khac nhu thi truc tiép thi xtr ly vi
pham theo quy ché thi tryc ti€p cua truong.




Picu 15. Xit Iy ky luat dbi véi cdc trudng hop vi pham quy ché thi
theo hinh thitc tiéu luin/bai tap 16n.

- Déi véi truong hop sinh vién, hoc vién khong ndp bai tiéu luan hodc ndp
chém ma khong c6 ly do chinh d4ng: sinh vién phai nh4n diém 0 (khong diém).

- Béi véi treong hop cac bai tiéu luan c6 cac doan ndi dung giéng nhau tir
50% dung lugng bai viét trd 1én (khéng tinh cic doan trich dan) déu nhén diém
0 (khong diém).

- i véi trudng hop cac bai tidu luan c6 cac doan ndi dung giéng nhau tir
20% dén dudi 50% dung luong bai viét (khéng tinh céc doan trich dan) thi bj
trir 50% s6 diém ctia bai thi.

- Pbi véi trudong hop céc bai tiéu luan co cac doan ndi dung giéng nhau
dudi 20% dung luong bai viét (khong tinh cac doan trich dan), can bd cham thi
c6 thé xir 1y trir diém 50% sb didm cta céc doan gidng nhau.

- Khi xtr ly vi pham trong qué trinh chdm, céc giang vién chdm thi phai
1ap bién va ghi vao bién ban chém thi.

Piéu 16. Giai quyét sy ¢d khi thi truc tuyén

1. Dbi véi thi van dap truc tuyén va tric nghiém khich quan truc tuyén,
néu sinh vién, hoc vién dang tra 151, hé théng internet bi gian doan, céan b coi
thi, chim thi ¢6 thé bo cdo trudng tiéu ban dé quyét dinh bu gid cho sinh vién
tra 1o tiép. Néu sinh vién, hoc vién khong thé két ndi tro lai, can bd coi thi,
chdm thi 13p bién ban va can cir tinh hinh thuc té cé thé cho phép sinh vién, hoc
vién thi lai vao budi tiép theo. Néu phét hién sinh vién, hoc vién ¢b tinh huy lién
két thi dinh chi thi va sinh vién phai nhén diém 0.

2. Trong qua trinh t6 chirc thi, néu xay ra su ¢ bat kha khang tai trudng
nhu: mat dién, mdy tinh hong, mang internet nha truong mat két ndi, v.v... anh
huéng dén két qua thi ciia sinh vién, don vi td chiic thi bao cdo Hiéu truéng
bang vin ban (cé xac nhan ciia Phong Quan ly chét luong) dé td chirc cho sinh
vién, hoc vién thi lai vao thoi gian thich hop. Trong trudng hop nay, két qua thi
lai dugc tinh 12 thi lan dau.

Piéu 17. Cong b diém thi két thiic hoc phan cho sinh vién, hoc vién

Phong Pao tao - Quéan Iy khoa hoc, khoa Gido duc thuong xuyén co trach
nhiém cap nhét diém thi ca sinh vién, hoc vién hé chinh quy va vira lam vira
hoc vao hé théng phdn mém quan ly dao tao; phdi hop véi phong Quan ly chét
lugng dé kiém do, déi chiéu; cong bd diém thi két thic phoc phan cho sinh vién,

hoc vién.



Piéu 18. Phic khio

1. Viéc phtic khao bai thi chi 4p dung ddi véi thi két thic hoc phan bang
hinh thirc thi tu ludn va viét tiéu luan, bai tap lén.

2. Thoi han t6 chire phiic khéo, xtt Iy va cng bd két qua phuc khéo bai thi
theo hinh thirc tu ludn va viét tiéu luan, bai tap 16n dugc thyc hién nhu dbi véi
thi két thuc hoc phan theo hinh thirc truc tiép dang dugc ap dung tai Trudng.

Piéu 19. Lwu trit bai thi, dit li¢u thi

1. Dit liéu vé ca thi thi két thic hoc phén bang hinh thirc tréc nghiém, van
dép, tu luan cing véi bai thi ty luén duge luu trit tdp trung tai phong Quén ly
chét luong dudi hinh thic sb hoa.

2. Bai thi két thuc hoc phén véi hinh thire tidu luan dugc luu trit tai khoa
duéi hinh thic s6 héa.

3. Thoi gian lwu trir dir liéu vé céc ca thi va bai thi 1a 03 nam ké tir khi
sinh vién, hoc vién cé quyé‘g dinh cong nhan tét nghiép.

Diéu 20. Thanh tra, kiém tra cong tac td chire thi

1. Hoat dong thanh tra cong tac td chuc thi, chdm thi duoc tién hanh
thudng xuyén hodc thanh tra dot xuét theo yéu cAu cua Hiéu trudng.

2. Phong T chuc - Thanh tra thuc hién thanh tra cong téc t6 chuc thi va
chdm thi & dam bao tinh khach quan, cong bing trong thi ctr.

3. Cin ctr vao ké hoach thi, lich thi, Truéng phong Tb chirc- Thanh tra
phén cong can bo thanh ftra, kiém tra cong tic td chic thi truc tuyén. Can bo
duoc phan cong thanh tra, kiém tra duge cip tai khoan va quyén truy cép vao
céc phong thi truc tuyén dé thuc hién nhiém vu.

4. Can clr vao tinh hinh thuc té, Hiéu truéng chi dao cong tac hdu kiém
cong tac t chire thi két thuc hoc phan bang hinh thirc truc tuyén.

Chuong V
TO CHUC THUC HIEN

Piéu 21. Piéu khoin thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky.

2. Phong Quan 1y chét lugng 1a ddu mbi phdi hop véi bd mén Cong nghé
thong tinh thudc khoa Ngoai ngit - Cong nghé thong tin phé bién, t4p hudn,
hudng dan cac don vi va c4 nhan c6 lién quan cdng tac t4 chuc thi két thic hoc
phén theo hinh thirc truc tuyén.
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3. Trong qué trinh thuc hién, néu c6 vudng méc phat sinh, cac don vi béo
céo vé Hiéu trudong Nha trudng bing vin ban (qua phong Quén ly chat luong)
dé xem xét, giai quyét va didu chinh, bd sung cho pht hop./.

it Van Truong



JLUC: TO CHUC THI KET THUC HQC PHAN

TRUSNG \ \\ THEO HINH THUC TRU'C TUYEN
BA&?{% 06 |Quyét dinh s6: 774 /DHHL, ngay 15/12/2021
s & 14 Hiéu truong Truong Dai hoc Hoa Lu)

b &

PHU LUC 01: CO SO VAT CHAT TO CHUC THI KET THUC
HQC PHAN TRUC TUYEN

I. GIAI POAN 1

1. Hé théng thong tin: sir dung hé théng Microsoft Teams dé t churc thi
(mdi Sinh vién c6 02 tai khoan MS Teams dé tham gia thi).

2. Nhitng phwong tién, may tinh dé t6 chirc thi: méi phong thi tu ludn va
tric nghiém khach quan c6 c6 téi thidu 02 may tinh danh cho cén bd coi thi
(CBCT) thuc hién nhiém vy, m&i phong thi vén dap c6 t6i thiéu 3 may tinh danh
cho cén bg coi thi va can bd hoi thi — chdm thi. Yéu clu v& cAu hinh nhu sau:

- May tinh x4ch tay (c4u hinh t6i thiéu: CPU core i3 tré 1én; RAM t6i thiéu 4
GB, 6 ctmg t6i thiéu 120 GB, man hinh 14 Inch) cai dit hé didu hanh Windows 10,
11, 6 camera, loa, micro hoat ddng binh thudng va c6 két ndi mang Internet én dinh.

- Méy tinh dé ban (cdu hinh t5i thiéu: CPU core i3 tr& 1én; RAM t6i thiéu
8 GB, 0 cimg tbi thiéu 120 GB, méan hinh 20 Inch) cai dit hé didu hanh Windows
10, 11, c6 Camera, Headphone c6 micro, Loa may tinh va c6 két ndi mang Internet
n dinh.

3. Nhimg phuong tién, mdy tinh, dién thoai ciia sinh vién dé tham gia thi:
chuén bj 01 may tinh (c6 micro, camera, loa hoat dong binh thudng) va 01 dién thoai
cam Ung (c6 micro, camera, loa hoat dong binh thudng); Sinh vién dugc cung cép
02 tai khoan MS Teams dé cai it trén mdy tinh va trén dién thoai. Yéu ciu vé may
tinh: CPU 2 core tr& 1én; RAM t6i thiéu 4 GB, b cimg tdi thidu 120 GB, man hinh
14/18,5 Inch, hé diéu hanh nén cai dit hé didu hanh Windows 10, 11.

II. GIAI POAN 2

1. Hé théng théng tin: st dung hé théng Moodle, Safe Exam Browser,
Microsoft Teams cho céc bai thi trac nghiém trén méy tinh.

2. Nhimg phuong tién, may tinh dé t6 chire thi: may chu Server dam bao
truy xuét dir liéu dé sor dung thi Tric nghiém truc tuyén (véu cau ciu hinh may
tinh d€ cai d4t hé théng Moodle 1a: CPU 8 core, RAM 24GB, 4 ciing >= 500GB).



UGNG DAN CBCT TRONG THI QUA MS TEAMS

*(CBCT), can bd héi thi — chdm thi (CBHT-CT) can doc k§
thic hoc phﬁn theo hinh thirc truc tuyén va cac Phu luc.

Quy dm i keét
L. Chuan bij:

1. CBCT, CBHT-CT sé& dugc B mdén Cong nghé thong tin thuoc khoa
Ngoa1 ngit - Cong ngh¢ thong tin phdi hop véi Phong Quan Iy chat lugng (QLCL),
Tiéu ban coi, chdm thi thém vao phong thi trén phan mém.

2. Kiém tra webcam cua timg sinh vién dé dam bao quan sat rd mat SV;

3. Kiém tra camera dién thoai cta sinh vién d& dam bao nhin thay khéng
gian xung quanh sinh vién (nhu Hinh 1, Hinh 2, Hinh 3 trong Phu luc 03);

4. Bat tinh ndng Record (ghi hinh phong thi);

5. Kiém tra thé sinh vién/CMND/CCCD, dbi chiéu thong tin v6i hinh anh
webcam, danh séch dy thi khi can va ghi nhén sinh vién cé mat trong phong thi;

6. Yéu cau sinh vién thyuc hién ding Quy dinh thi;

IL. Giam sat phong thi:

CBCT, thanh tra gidm st va ghi chu lai tAt ca cac bét thucmg, cac ghi chi
can c¢6 thém thong tin nhu tén sinh vién va th0'1 gian xay ra dé sau nay xem lai

video d& record duoc thuan lgi hon. CBCT can gidm sét sinh vién theo tuan tu
tung sinh vién:

1. Quan sat man hinh Camera webcam may tinh (nhu Hinh 01 Phu luc 03),
chuy:

- Pam bdo ding sinh vién trong danh sich (tén, anh trén thé
SV/CMND/CCCD)

- Pam bdo sinh vién khoéng néi chuyén, trao ddi hoic lam céc viéc khac
trong thoi gian dang lam bai thi.

2. Quan sat man hinh camera dién thoai (nhu Hinh 02 Phu luc 03) va chu y:

- Man hinh may tinh chuyén sang img dung khéc can canh bao SV va ghi
chu lai dé bao c4o Tidu ban coi, chim thi hoc phan.

- Sinh vién c6 déu hiéu glan 1an thi can canh bao SV va ghi cht lai dé bao
céo Tiéu ban coi, chdm thi hoc phan.

3. Khi glam sat, dam bao SV khong sir dung ngon ngit co thé, khong glao
tiép bing tay. Néu cé g1 khac thucmg (co ngu'cn la xut hién, ...) ghl chu lai dé
béo cdo Tiéu ban coi, chdm thi hoc phan. Néu nghi ngd c6 thé yéu ciu SV bat mic
cua MS Teams trén mdy tinh.



* Nigoai céc yéu cdu trén, CBCT can xem k§ huéng dan cua timg hinh thire
thi, huéng dan thi trén MS Teams, cach xit ly cdc sy cb, x4c nhan sinh vién da
ndp bai thanh cong theo huéng dan.



QT SO HUONG DAN CU THE VE THI KET THUC
HQC PHAN TREN MS TEAMS

toi thiéu Sinh vién (thi sinh, hoc vién) cin chuin bi:

- Sinh vién phai chudn bj 01 may tinh (c6 micro, camera, loa hoat dong binh
thuong) va 01 dién thoai cam g (c6 micro, camera, loa hoat dong binh thudng);
Sinh vién dugc cung cip 02 tai khoan MS Teams d& cai dit trén may tinh va trén
dién thoai. Yéu cau vé mdy tinh: CPU 2 core tré 1én; RAM téi thiéu 4 GB, 6 ctmg
toi thiéu 120 GB, man hinh 14/18,5 Inch, hé didu hanh nén cai dit hé didu hanh
Windows 10, 11.

- Thiét bi lién lac véi CBCT (dién thoai ban, dién thoai di dong) trong
tredng hop thiét bj tham gia thi truc tuyén bi mét két ndi internet, két néi khong
6n dinh, camera hong, thiét bi c6 camera bi hong, mat dién ngoai y muédn.

2. Sinh vién kiém tra diéu ki¢n thiét bj (may tinh/dién thoai) phuc vu
thi can dam bao:

- Déng nhip MS Teams bing tai khoan do Nha truomg cung cap. Tai khoan
MS Teams thir nhat ding nhap trén mady tinh; Tai khoan MS Teams thit hai ding
nhép trén dién thoai;

- Camera va loa, micro hoat ddng binh thuong;

3. Sinh vién chuén bi truéc khi vao lam bai thi:

- Nghién ctru k§ quy ché thi, quy dinh ctia cac hinh thic thi.

- Khdng gian noi Sinh vién ngdi lam bai thi cin yén tinh, khéng c6 nguoi
lai xung quanh, gon gang, 4nh sang phtt hop dé hinh anh trén camera r nét.

- Sinh vién can &n mic chinh t& khi lam bai thi

- Dé thé Sinh vién trén mt ban, thuan lgi cho CBCT kiém tra/chup anh khi
duoc yéu cau.



- Piéu chinh webcam dé quay r& khuén mit va khéng gian phia sau Sinh
vién nhu Hinh 1, Hinh 2, Hinh 3.

Hinh 1: Hinh 4nh webcam trén méy tinh véi tai khodn MS Teams thir nhét

Hinh 2: Camera dién thoai quay rd Sinh vién, tay dé trén ban va man hinh méytinh

vai tai khoan MS Teams thir hai

i i - g e 7

Hinh 3: Vi tri cac thiét bj va chd ngbi ciia Sinh vién 1am bai thi




- Sinh vién st dung thiét bi dy thi theo quy dinh trong subt thoi gian thi;

- Bat loa trén may tinh dé nghe c4c yéu cau tir CBCT. Tt loa ctia dién thoai, tit
micro trén {mg dung MS Teams trén dién thoai dé khong gay nhidu 4m thanh.

4. Cac vi pham va hinh thirc xir Iy

TT Vi pham Hinh thirc xi¥ ly

L chuyén khoi i tri ngm (trtr

truong hgp ém dau cin cép ciru) Dinh chi thi (s& hiy ket qua thi, 0 diém)

Noi chuyén véi ngudi khac trong khi : :
2 | thi (trir treomg hop giao tiép véi giam | Dinh chi thi (s€ hity két qua thi, 0 diém)
thi, cén bg chi dao thi/Thanh tra)

CBCT lap bién ban ghi nhan, tuy theo

3 | CBCT khéng quan sat dwgc sinh mirc d§ vi pham s€& xir ly bang mot trong

vién lam bai thi cac hinh thirc sau: 1

1. Tham dinh lai két qua bai thi
B2t s o z 2. Phai thi lai

4 | CBCT phat hién ra c6 nguoi la dén 3. Canh céo (trir 50% sé diém)

gan sinh vién 4. Pinh chi thi

Ghi chii: Cdc vi pham c6 thé duoc ghi nhén khi Phong QLCL, CBCT xem lai hinh
anh quay lai ciia MS Teams.

* Cac truwong hop bt kha khang

- Néu mit dién, mat két ndi internet Sinh vién cin thong bao ngay (bang

goi dién thoai/nhén tin) cho CBCT va Lanh dao Tiéu ban coi, cham thi dé dugc
b tri thi & budi thi/ky thi khéc.

- Vimét ly do khéch quan nao d6 méa khong thé tiép tuc 1am bai thi va c6
su xac nhan ctia CBCT, Sinh vién sé& duoge bd tri thi & budi thi/ky thi khac.

* Quyén thAm dinh bai thi cia Nha truomg

Nha truong cé quyén t6 chirc xem xét lai két qua bai thi ctia Sinh vién néu:

- C6 bién ban ghi nhén vi pham cta Sinh vién do CBCT hodc thanh tra l4p.

- DUt li€u lam bai ctia Sinh vién dugc luu trén hé théng cho biét cac diu
hiéu khong binh thuong.

5) Quyén lgi ciia Sinh vién:

- Sinh vién vao thi thir ky thi do Nha trudmg t chirc dé kiém tra méy tinh,
webcam, camera dién thoai va tai khoan déng nhdp phan mém MS Teams. Néu Sinh
vién khong thuc hién thi thir, Sinh vién phai chiu trach nhiém theo quy dinh.

- Sinh vién c6 quyén xin hodn thi néu khéng dap tmg da didu kién téi thidu
néu trén. Sinh vién hodn thi dién vao Forms truc tuyén dé xin hoan thi.



TRUONG
DAI HOC
z\ HoXE

phéi dugc tap hudn, ndm viing ndi dung theo Phu luc 02, 03.

CHUNG

Zoi thi, hoi thi — cham thi va cdc can b lam nhiém vu thi khac

- Mbi phong thi g0m phong chér va phong hoi thi - chim thi; phong chd khong
qua 35 sinh vién/budi thi, phong hoi thi — chim thi khong qu4 5 sinh vién. M&i phong
thi ¢6 02 can bd hoi thi — cham thi do Tiéu ban coi cham thi phén cong.

- T4t ca c4c ca thi phai ghi &m, ghi hinh.

- Thiét bi ctia cén bd coi thi, can bd héi thi — chiAm thi va sinh vién du thi
phai dam béo céu hinh thiét bj theo quy dinh tai Phu lyc 01; 03.

 Sinh vién du thi phai chuén bi theo yéu cau nhu Phy luc 03

II. TRIEN KHAI THU'C HIEN

1. TRUGC KHI THI: Tiéu ban coi chdm thi thuc hién cac budc sau:

- Buwdce 1: Lap ké hoach thi bao gém: Danh sach sinh vién du diéu kién du
thi, danh séch phong thi va ca thi, thoi gian bat dau thi, danh sach can bo lam
nhiém vu thi. Thoi gian thyc hién tdi thiéu 7 ngay trudc ngay thi.

- Buée 2: Phéi hop véi Bo mén Cong nghé thong tin tao cac phong thi trire
tuyén trén MS Teams.

- Buére 3: Dugc Nha trudng tap hudn, huéng dén quy trinh, quy ché t6 chirc
thi cho can bd 1am nhiém vu thi va sinh vién dy thi. Thoi gian thuc hién toi thiéu
3 ngay trudce khi thi.

- Bwére 4: Chuén bi bd @& thi — dép 4n, biéu diém.

- Buée 5: Phdi hop v6i B mon Cong nghé thong tin dé thuc hién (t6i thiéu
01 ngay trudc khi thi):

+ Danh sach phong thi va céc biéu mau thi.

+ Thém tai khoan Sinh vién vao phong thi.

+ Thém tai khoan cén bd coi thi, hoi thi — chém thi, c4n bd giam sat, thanh tra,
lanh dao tiéu ban, lanh dao truong.

2. TRONG KHI THI:

- Buée 6: Trude gid thi 30 phit. Cén bd coi thi, can bd héi thi — chim thi ding
nhap vao phian mém MS Teams vao ding phong thi d& dugc phén cong.

- Bude 7: Nhén nat ghi 4m, ghi hinh budi thi.




Burée 8: Cén bd hoi thi — chédm thi goi tén thi sinh theo danh sach thi, kidm
tra the thi sinh/ hoc vién, micro, camera ciia thi sinh hoat déng binh thudng. Yéu ciu
trong qua trinh thi, thi sinh phai bat micro trén mdy tinh, tit micro trén dién thoai;
dién thoai dé & ché do rung va khéng sir dung vao muc dich khéc. Phé bién quy ché
thi va cac huéng dn khéc cho sinh vién.

- Buée 9: Trudng ban coi, chim thi giao cac Tép dé thi cho Cén b6 hoi —
chim thi qua hinh thirc giri Email hogc sao chép ra 6 USB guri dén tung phong thi
(dé thi dugc bao mét ding quy dinh).

- Buée 10: Can hoi héi thi — chdm thi thuc hién chia nho thanh cac phong
thi van d4p trén phén mém (dam bao khdng qué 5 sinh vién trén mét phong).

- Buéc 11: Can b6 héi thi — chidm thi vao tirng phong thi d4 dugc chia & trén
dé thue hién viée coi, chim thi.

- Bude 12: Béc tham d8 thi cho timg Sinh vién, ghi ma s6 cau héi vao danh
séch phong thi va chuyén dé thi cho sinh vién theo ding s6 da béc tham. Hinh thirc
bdc thim @ thi duoc thuc hién bang phin mém béc tham, bbc thim cho sinh vién
nao thi goi sinh vién d6 chimg kién.

- Budre 13: Sinh vién nhan de thi va chuin bi bai, thoi gian chuén bj khéng
qua 10 phit (trong thdi gian chudn bi, céc sinh vién tit micro).

- Bure 14: Hét gio chudn bi, can bo hoi thi — chim thi goi tén Sinh vién bat
micro tra 161 bai thi, thoi gian tra 10 (ké ca cau hoi thém) téi da 10 phut. Trong qua
trinh tra 101, sinh vién chi dugc nhin man hinh may tinh va t& gidy chuan bj bai, 02
cén bd hoi thi — cham thi vira nghe, nhin va ghi diém vao phiéu chdm c4 nhan.

Cén bd héi - chim thi theo ddi gidm sat qua man hinh mdy tinh viéc sinh
vién chuén bj bai va tra 181, néu phat hién sinh vién vi pham quy ché thi phai lap
bién ban xir ly.

Qua trinh thuc hién 14n lugt cho dén hét sinh vién & phong thi thir nhit, sau
d6 Can b héi - cham thi chuyén sinh vién d3 hoi thi vé phong thi chung (phong
chd), tiép tiic vao phong thi thir 2 dé thuc hi¢n céc céng viée nhu trén.

Qua trinh trén dugc thuc hién cho dén khi hét cac phong thi di chia va cac
sinh vién da dugc hoi thi xong.

- Budre 15: Két thiic budi thi, 2 can bd héi thi — cham thi théng nhét diém va
cong bd diém thi cho sinh vién tai phong chd va yéu cau sinh vién dang xuét khoi
phong thi.

- Buée 16: Cén bd héi thi — chdm thi két thic ghi am, ghi hinh; tai tép tin ghi
am, ghi hinh va gtii tép cling cac hd so thi theo quy dinh cho Tiéu ban coi, chim thi
va Phong Quan ly chét luong (QLCL).



3. SAU KHI THI

- Buée 17: Tiéu ban coi, chim thi luu bién ban vé budi thi, giri két qua thi
va bién ban céc sw ¢b budi thi (néu c6) cho Phong QLCL. G két qua thi c6 day
du chit ky theo mau quy dinh cia trudng vé phong Pio tao va Quan ly khoa hoc.

- Bwée 18: Phong Pao tao va Quan ly khoa hoc nhép diém thi két thic hoc
phén vao phan mém quén ly dio tao dé tinh diém hoc phén cho sinh vién, qua
trinh thue hién nhu quy dinh thi truc tiép.

- Buée 19: Tidu ban coi, chim thi, Phong QLCL, phong DT-QLKH luru trit
hé so thi theo quy dinh.




bo 1am nhiém vy thi phai duoc tap huin, nim ving
ndi dung theo Phu luc 02, 03.

- Mdi phong thi khong qué 25 sinh vién, c6 02 can bd coi thi (CBCT) do
Tiéu ban coi chim thi phéan cong.

- Pé tric nghiém dugc cung cap dudi dang Microsoft Forms va duoc cung
cap qua phan mém MS Teams.

- T4t ca cac ca thi phai ghi 4m, ghi hinh.

- Mbi Sinh vién tham gia thi phai xuat hién toan thoi gian trong khung hinh
giam sat,

- Thiét bj cta can bd coi thi (CBCT) va Sinh vién phai dam bao cu hinh
theo quy dinh tai Phu luc 01; 03.

- Sinh vién duy thi phai chuin bi theo yéu ciu nhu Phu luc 03

I1. TRIEN KHAI THU'C HIEN

1. TRUGC KHI THI: Tiéu ban coi chédm thi thyc hién cac buée sau:

- Bwée 1: Lap ké hoach thi bao gém: Danh sach sinh vién du diéu kién du
thi, danh sach phong thi va ca thi, thoi gian bat dau thi, danh sach cén b$ lam
nhiém vu thi. Thoi gian thyc hién téi thiéu 7 ngay trudce ngay thi.

- Buére 2: Phéi hop v6i Bo mon Cong nghé thong tin tao cac phong thi truc
tuyén trén MS Teams.

- Budre 3: Duge Nha truong tap huén, huéng dan quy trinh, quy ché té chic
thi cho can bd 1am nhiém vu thi va sinh vién dur thi. Thoi gian thuc hién téi thidu
3 ngay trudc khi thi.

- Buéc 4: Chuan bi bo d8 thi — dap 4n, bidu diém.

- Budre 5: Phoi hop véi B mén Cong nghé thdng tin dé thuc hién (téi thiéu
01 ngay trude khi thi):

+ Danh sach phong thi va cac biéu mau thi.

+ Thém tai khoan Sinh vién vao phong thi.

+ Thém tai khoan can bg coi thi, can bd giam sat, thanh tra, lanh dao tiéu ban,
lanh dao truong.
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2. TRONG KHI THI:

- Buére 6: Trudc gid thi 30 phut. CBCT ding nhap vao phan mém MS Teams
vao ding phong thi da dugc phan cong.

- Buée 7: Nhén niit ghi 4m, ghi hinh budi thi.

- Buée 8: CBCT goi tén thi sinh theo danh sach thi, kiém tra thé thi sinh/ hoc
vién, micro, camera cla thi sinh hoat dong binh thuong. Yéu cau trong qua trinh thi,
thi sinh phai bt micro trén méy tinh, tht micro trén dién thoai; dién thoai dé & ché do
rung va khéng st dung vao muc dich khac. Phé bién quy ché thi va cac huéng dan
khéc cho sinh vién.

- Buéc 9: Pung gio thi, CBCT ghi nhén trong danh sach phong thi nhiing
Sinh vién khéng ding nhap vao phong thi.

- Buée 10: Trudng Tidu ban coi, chim thi giti Email cho CBCT dudng lién
két (Link) ctia @@ thi dugc lam trén Microsoft Forms (€ thi dugc bao mat theo ding
quy dinh). '

- Bude 11: CBCT thuc hién céc thao tac:

(1) Ping nhép vdi tai khoan ctia CBCT vdi dia chi dang nhép: office.com;

(2) Mo dé trén Microsoft Forms (bang céach kich chon vao dudng lién két)
va kich chon nhan doi (duplicate);

(3) P6i tén mdn thi — Phong thi ...(stra tit copy thanh tén phong thi — vi du:
Phong 01)

(4) Mo MS Teams/ Assignment/ Create/ Quiz/ Kich chon vao dé thi/ chon Next;

(5) Dat thoi gian 1am bai: Chon Edit/ dat thoi gian tai muc “Post time; Due
time; Close time) dé chon dat thoi gian theo bang sau: (vi du thoi gian lam bai la
60 phiit; thoi gian bét dau thi la 8h)

Thoi Gio Gio Gio
TE No6i dung thi gian giao bai ndp bai dong bai thi
lam bai | (Post time) | (Due time) | (Close time)
1 Tréc nghiém 60’ 8h00’ 9h00’ 9h15’

Ghi chii: CBCT yéu cau sinh vién phadi npp bai diing muc “Gio njp bai
(Due time)”

(6) Kich chon Assign.

- Bude 12: CBCT huéng dén sinh vién kich chon vao dé thi dé lam bai
(trén phdn mém MS Teams trd lai muc General (chung)/ Post (bai ddng), chon
ding tén mon thi dé 1am bai.

- Buée 13: Sinh vién lam bai thi. Trong qua trinh sinh vién lam bai, CBCT
theo do6i sinh vién lam bai qua man hinh may tinh, néu phat hién sinh vién vi pham

11




quy ché thi phai 1ap bién ban xit Iy (thuc hién bang cach: kich tén sinh vién tham
gia thi, sir dung umg dung Spotlight & quan sét rd hon khi sinh vién lam bai).

- Bude 14: Thong béo cho sinh vién khi thoi gian lam bai con 05 phit. Hét
gi®r 1am bai, yéu cau sinh vién nhin nut ndp bai va gh1 chu thoi gian két thuc ca thi
vao bién ban thi.

- Buée 15: CBCT kiém so4t viée ndp bai cuia sinh vién bing cach: kich chon
Xem nhiém vu (View assignment) tai vi tri Tén mén thi + Phong thi dé kiém tra tinh
trang ndp bai clia sinh vién.

- Budre 16: Khi hét thoi gian 1am bai, CBCT céng bd diém thi trén MS Teams:
diém bai thi dugc phin mém chédm tu dong; CBCT chon vio muc Bai tap
(Assignment)/ Tén mén thi + Phong thi va doc két qua thi.

- Buée 17: CBCT yéu cau Sinh vién dang xuét khoi phong thi. Két thiic ghi
am, ghi hinh; tai tép tin ghi 4m, ghi hinh va giri tép cling cac hd so khac theo quy
dinh cho Tiéu ban coi, chdm thi va Phong Quan ly chét lugng (QLCL).

3. SAU KHI THI

- Buére 18: Tiéu ban coi, cham thi luu bién ban v& budi thi, giri két qua thi
va bién ban céc sy c6 budi thi (néu c6) cho Phong QLCL. Giri két qua thi ¢6 diy
du chit ky theo mau quy dinh ctia trudng vé phong Pao tao va Quan 1y khoa hoc.

- Buéc 19: Phong Dao tao va Quan ly khoa hoc nhap diém thi két thic hoc
phéan vao phin mém quén ly dao tao dé tinh diém hoc phan cho sinh vién, qua
trinh thuc hién nhu quy dinh thi truc tiép.

- Buwére 20: Tiéu ban coi, chidm thi, Phong QLCL phong PT-QLKH luu trir
hé so thi theo quy dinh.
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U 06: HUONG DAN THI TU LUAN TRUC TUYEN (TLOL)
’&

§‘ TRJC‘)NG

| DAL HQC §
\ H‘Ib-.Y.EU U CHUNG
\j” -Can- ‘0 coi thi, can bd 1am nhiém vu thi phai dugc tap hudn, nim ving

ndi dung theo Phu luc 02, 03.

- Mbi phong thi khong qua 25 sinh vién, c6 02 can bd coi thi (CBCT) do
Tiéu ban coi chdm thi phén cong.

- Dé tu luan c6 thé cung cip qua MS Teams hogc céc img dung giao nhan
truc tuyén khac. Truong hop lam bai thi trén gidy, bai thi khi thu phai dugc luu
duoc timg bai dudi dang khéng stra chita duge nhu PDF, PNG hodc JPG; truong
hop bai thi 1am trén phan mém, bai thi s& luu dudi dang céc tép ding dinh dang
phan mém ma thi sinh lam bai.

- Thidt bi ctia can bd coi thi (CBCT) va Sinh vién phai dam bao cdu hinh
theo quy dinh tai Phu luc 01; 03.

- Sinh vién du thi phai chuén bi theo yéu ciu nhu Phu luc 03

II. TRIEN KHAI THU'C HIEN

1. TRUOC KHI THI: Tiu ban coi chdm thi thuc hién cac budc sau:

- Buwée 1: Lap ké hoach thi bao gém: Danh séch sinh vién du diéu kién du
thi, danh sach phong thi va ca thi, thoi gian bt d4u thi, danh sach cén bd lam
nhiém vu thi. Thoi gian thuc hién tbi thiéu 7 ngay trude ngay thi.

- Buée 2: Phéi hop véi Bo mon Cong nghé thong tin tao cac phong thi truc
tuyén trén MS Teams.

- Buée 3: Duge Nha trudng tip hudn, hudng dan quy trinh, quy ché 6 chirc
thi cho can bd lam nhiém vu thi va sinh vién dy thi. Thoi gian thuc hién t6i thiéu
3 ngay trudc khi thi.

- Buéc 4: Chudn bi by d@ thi — dap 4n, biéu diém.

- Buée 5: Phdi hop v6i Bo mon Cong nghé thong tin dé thuc hién (t6i thiéu
01 ngay trudc khi thi):

+ Danh sach phong thi va cac biéu miu thi.

+ Thém tai khoan Sinh vién vao phong thi.

+ Thém tai khoan can bd coi thi, can bd giam sat, thanh tra, 1anh dao tiéu ban,

lanh dao truong.
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2. TRONG KHI THI:

- Buére 6: Trudce gio thi 30 phiat. CBCT dang nhap vao phan mém MS Teams
vao dung phong thi d& dugc phén cong.

- Bue 7: Nhin niit ghi 4m, ghi hinh budi thi.

- Buée 8: CBCT goi tén thi sinh theo danh séch thi, kiém tra thé thi sinh/ hoc
vién, micro, camera cua thi sinh hoat dong binh thuong. Yéu cau trong qua trinh thi,
thi sinh phai bat micro trén may tinh, tit micro trén dién thoai; dién thoai dé & ché do
rung va khong sir dung vao muc dich khac. Pho bién quy ché thi va cac hudng dan
khac cho sinh vién.

- Bude 9: Ping gio thi, CBCT ghi nhin tfong danh sach phong thi nhiing
Sinh vién khong dédng nhép vao phong thi.

- Buréc 10: Trudng Tiéu ban coi, chdm thi giri dé thi cho CBCT qua Email ¢6
dinh kém Tép (File) dé thi. Vi dé thi ma sinh vién lam bai trén mdy tinh, dé thi phai
¢ dang anh (de thi phai dugc bado mat theo quy dinh).

- Bude 11: CBCT thuce hién céc thao tac:

(1) Mé MS Teams/ Assignment/ Create/ Assignment;

(2) Tai muc: Title (required) soan: D& thi mén + tén mén thi;

(3) Attach ding tép d@ thi;

(4) Dit thoi gian 1am bai: Chon Edit/ dat thoi gian tai muc “Post time; Due
time; Close time) dé chon dit thoi gian theo bang sau: (vi du thoi gian lam bai la
60 phut; thoi gian bat dau thi la 8h)

Thoi Gio Gio Gio
TT Noi dung thi gian giao bai ndp bai dong bai thi
lam bai | (Posttime) | (Due time) | (Close time)
1 Ty luan 60’ 8h00’ 9h00’ 9h15’

Ghi chii: CBCT yéu ciu sinh vién phdi ndp bai ding muc “Gié nop bai
(Due time)”

(5) chon Schedule dé giao d8 thi;

- Buée 12: CBCT huéng dén sinh vién kich chon vao dé thi dé lam bai
(trén phan mém MS Teams trd lai muc General (chung)/ Post (bai dang), chon
diing tén P& thi mon + tén mén thi dé lam bai). Truong hop sinh vién 1am bai trén
gidy, CBCT huéng dan sinh vién lam bai thi va cach ndp bai thi (sinh vién viét
bai 1am trén gidy A4 theo mAu quy dinh cua truong). _

- Bwdc 13: Sinh vién lam bai thi. Trong qua trinh sinh vién lam bai, CBCT
theo d&i sinh vién 1am bai qua man hinh méy tinh, néu phat hién sinh vién vi pham
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quy ché thi phai 1ap bién ban xt 1y (thuc hién bang cach: kich tén sinh vién tham
gia thi, st dung ing dung Spotlight dé quan sat rd hon khi sinh vién lam bai).

- Buére 14: Hét gior 1am bai, yéu cau sinh vién ndp bai nhu sau:

(1) Truong hop hoc phén yéu cdu sinh vién lam bai trén mdy tinh qua phén
mém Microsoft Office: Tai may tinh, trén phﬁn mém MS Teams/ trd lai muc General
(chung)/Post (Bai déng)/ Chon Pé thi mdn + tén mon thi/ chon Attach file (dinh
kém) va tai Tép (File) két qua bai lam ctia sinh vién.

(2) Truong hop sinh vién lam bai trén gidy thi huéng dan sinh vién sir dung
dién thoai ¢é n6p bai thi:

- Yéu cdu sinh vién ky vao ting to gidy thi, ghi s6 to, téng sb to gidy thi
theo mau. _

- Sir dung dién thoai d& chup anh t& gidy thi vira 1am bai;

- Trén phin mém MS Teams/ tré lai muc General (chung)/Post (Bai déng)/
Chon Dé thi mén + tén mon thi/ chon Attach file (dinh kém) va tai Tép (File) 1a
nhimg anh thé hién két qua bai lam cta sinh vién.

- Buéc 15: CBCT kiém soét viéc ndp bai cua sinh vién bang cach: kich chon
Xem nhiém vu (View assignment) tai vi tri D& thi mén + tén mén thi dé kiém tra tinh
trang ndp bai cua sinh vién.

- Buére 16: Trudng hop sinh vién 1am bai trén gidy, CBCT tai bai thi, in bai
thi, ky, ghi rd ho tén vao to gidy thi va ndp vé Tiéu ban. Truong hop sinh vién lam
bai thi qua phin mém, CBCT téi tép (File) bai thi va ndp vé Tiéu ban.

- Buée 17; Yéu clu Sinh vién ding xuit khoi phong thi; két thuc ghi am, ghi
hinh; thuc hién thao tac tai tép tin ghi 4m, ghi hinh va g t€p cho Tiéu ban coi.

3. SAU KHI THI

- Buée 18: Tiéu ban coi chim thi niém phong bai thi va ndp vé Phong Quan
1y chét lugng(QLCL). Viée t6 chirc chdm thi, 1én diém thyc hién nhu thi ty luén
truc tiép.

- Bude 19: Phong Pao tao va Quan ly khoa hoc (DT-QLKH) nhép diém thi
két thic hoc phan vao phian mém quan ly dao tao d& tinh diém hoc phan cho sinh
vién, qua trinh thyuc hién nhur quy dinh thi tryc tiép.

- Buée 20: Tiéu ban coi, chim thi, Phong QLCL, phong PT-QLKH luu trit
hd so thi theo quy dinh.
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