UBND TiNH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU Pjc ldp - Ty do - Hanh phiic
S63hQp-pHHL: Ninh Binh, ngay30thdng 11 ndm 2020
QUYET PINH

Vé viéc ban hanh bo Quy trinh quan ly hoat dong khio thi
va dam béo chit lwong clia Trudong Pai hoc Hoa Lw

HIEU TRUONG TRUONG PAI HOC HOA LU

Can cir Quyét dinh s6 407/QD-TTg ngay 09/4/2007 ciia Thii tudng Chinh
phii vé viée thanh Idp T ruong Dai hoc Hoa Lu truc thuéc UBND tinh Ninh Binh;,

Can cir Quyét dinh s6 17/VBHN-BGDPT ngay 15 théng 5 nim 2014 cia
B¢ truomg B Gido duc va Dao tao Ban hanh Quy ché dao tao dai hoc va cao
déng hé chinh quy theo hé théng tin chi;

Cdn cir Quyét dinh sé 258/0P - DPHHL ngay 09/7/2019 cua Hi¢u truong
Truong Dai hoc Hoa Lu vé viéc ban homh Quy ché 16 chite va hoat dong cua
truong Dai hoc Hoa Lu;

Ciin cik Quyét dinh s6 376/0P-PHHL ngay 17/8/2020 ciia Hiéu trudmg T ruong
Bai hoc Hoa Lu vé viée ban hanh Quy ché dao tao dai hoc, cao ddng hé chinh quy
theo hé thong tin chi tai Truong Pai hoc Hoa Lu; '

Xét dé nghi ciia Truong phong Khdo thi va Dém bdo chit heong,

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay bd Quy trinh quan ly hoat
dong khao thi va dam bao chat lugng gom 7 quy trinh:

1. Quy trinh xdy dung, quén Iy va sir dung ngdn hang dé thi;

2. Quy trinh chung vé t6 chike thi hoc phan; g’
3. Quy trinh t6 chikc coi thi;
4. Quy trinh t6 chirc cham thi két thiic hoc phan;
3. Quy trinh ty danh gia Co so gido duc;
6. Quy trinh tw danh gia Chuong trinh dao tao;
7. Quy trinh khao sdt cac bén lién quan;

Diéu 2. Quyét dinh nay co6 hiéu lyc tir ngay ky.



Piéu 3. Trudng phong Khao thi va Pam bao chit lugng, cic don vi chirc
niing c6 lién quan chju trach nhiém thi hanh quyét dinh nay./.
Noi nhgn:

- Nhur didu 3 (dé thuc hién);
-Luwu: VT, KT&DBCL.




UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC HOA LU DPéc lap - Tw do - Hanh phiic

QUY TRINH
Té chirc coi thi két thic hoc phén
(Ban hanh kém theo Quyét dinh s6: L+ /OD-PHHL ngay50thdng 11 ndm 2020 cua
Hiéu truong Truong Dai hoc Hoa Lu)

1. Muc dich

Quy trinh nay théng nhit trach nhiém va trinh tw v& cong tic td chic coi thi két
thiic hoc phén cho sinh vién truong Pai hoc Hoa Lu, trong d6 quy dinh rd vé chirc ning,
nhiém vy, quyén han, trach nhiém cta cac don vi, c4 nhén c6 lién quan.

2. Pham vi ap dung '

Quy trinh nay dwogc 4p dung dbi véi tit ca cac can bd, giang vién, sinh vién thudc
thdm quyén quan ly cta Hiéu truéng Trudong Dai hoc Hoa Lu; nhitng ngudi duge Nha
trudng moi tham gia cong tac td chire coi thi hoc phan ciia nha truong va d6i voi thi sinh
tham dy c4c ky thi két thiic hoc phan tai Trudong Pai hoc Hoa Lu.

3. Céc tai liéu vién din

- Quy ché dao tao dai hoc va cao déing hé chinh quy theo hé théng tin chi Ban hanh
kém theo Quyét dinh s6 17/VBHN-BGD&DPT ngay 15 thing 5 nam 2014 cia Bo Gido
duc va Pao tao.

- Huéng din thuc hién Quy ché dio tao dai hoc va cao déng hé chinh quy theo hé
théng tin chi ban hanh kém theo Quyét dinh sb 376/QD-DHHL ngay 17/8/2020 cua
Hi¢u truéng trudong Dai hoc Hoa Lu.

- Quy dinh vé viéc td chirc thi két thic hoc phan ddi véi sinh vién dai hoc, cao
déng theo hé thdng tin chi clia trudng Pai hoc Hoa Lu ban hanh theo Quyét dinh sé
653/Qb-DHHL ngay 21/3/2016 cta Hiéu trudong truong Pai hoc Hoa Lu.

- Quy trinh chung v& t§ chirc thi hoc phin, hoc ky clia treong Pai hoc Hoa Lu.

4. Khai niém va céc chir viét tit

- KT&PBCL: Khao thi - Dam bao chit lugng

- DPT-QLKH: Dao tao — Quéan ly khoa hoc

- QLDT: Quan ly dao tao

- BB: Bién ban

- CBCT: Can bd coi thi

- GV: giang vién

- TS: Thi sinh

- HP: hoc phén

- NHDT: Ngéan hang dé thi



5. Noi dung
5.1 Luu do
Cic budéc Tién trinh Pon vi thye hién
1 In de}nh sécl} phong thi, Khoa/Bd mén
chuan bi Ho so coi thi
' - 4 r
Hop TB coi thi, Pho bién Trut hé Tidu b b
2 ndi quy, quy ché thi cho Cr];ngll,glp el et
CBCT, phéan céng ¢cBCT ;
v
3 Giao nhén hé so Truéng/Phé Tiéu ban coi thi;
phong thi, d& thi Thu ky, CBCT.
i
L 2
Panh SBD va goi thi sinh
4 va‘.lo phong thi;~phét. gi.ﬁy CBCT, Thi sinh
thi va huéng dan thi sinh
ghi trén t& gidy thi
¥
5 Phat dé thi cho thi sinh CBCT, Thi sinh
v
T4 chire cho thi , .
¢ sinh 1am b thi TCT, sl
T Thu bai thi CBCT, Thi sinh
¥
Nop bai thi vé Trudng/Phé Tiéu ban coi thi;
8 Ti€u ban coi thi Thu ky.
h 4 2 , ek WD
- - n S Trudng/Phé Ti€u ban coi thi;
9 Tong hop tinh hinh va ndp The ky, CB phong

bai thi vé phong KT&DPBCL

KT&DBCL.




5.2. MG ta chi tiét quy trinh

Cac
buée Néi dung thuc hién Thoi gian | Trach nhiém | Hb so, biéu miu

Cin ctt lich thi, cdc don vi t&
chite thi in danh sach sinh |10 1 Danh. siolhimg
vien du thi tr phin mém thi | e thi L) srE

1 | QLDT va chudn bj cac hd so sbin 3 Khoa/B) mén Ca-c mdu hd so
lién quan ban giao cho Tiéu|_ . coi thi

- ngay

ban coi thi d¢€ to chuc thi tirng
budi.
- Tm(’?rxlg/ph(’) tieu xban. ::oi tlﬂu Theo lich | Truéng/Phé

o |hop ti€u ban, phd bifn ndi|y; (0. |tidu  ban, | Bién bén coi thi.
quy quy ché cho CBCT, phén 15) CBCT
cong CBCT
- Trudng/phé tiéu ban coi thi
ban giao hd so phong thi ! A
(Danh séch thi sinh, mAu bién Denb. s6ek fpm
ban) cho CBCT s 2; giao tii . Truémg/Phé | cong CBCT timg

L 4 Theo lich| ; g

3 | dé thi cho CBCT sb 1 (con| 4. ti€u ban, thy | phong thi.
nguyén niém phong). Sau khi ky, CBCT
nhdn ban giao, 2 CBCT
xubng phong thi 1am nhiém
vu.
- CBCT s 2 dénh SBD.
- 2 CBCT 6 chirc cho TS vao
phong thi: CBCT sé 1 goi TS Danh séch phong
theo danh sach, CBCT sb 2 thi,
kiém tra thé sV, d6i chiéu Chc Bidy ke b
nhan dién va ki€m tra céc vat so thi
dune TS d hé . | Theo lich .. ALy

4 ung uQc phep mang vao thi CBCT, TS Tai dung dé thi

phong thi theo quy dinh va
huéng din TS ngdi dung vi
tri. Néu TS quén mang thé
thi kiém tra chtiing minh nhén
dan (Cdn cudc cOng dan);
truong hop thiéu gidy to thi
yéu cau TS viét cam két co

BB ban giao hd
so thi, giao nhén
@& thi (S6 giao
nhan)




xac nhan cia TS cung 16p).

- CBCT s6 2 ky va ghi tén
vao to gidy thi, phat cho TS
va huéng din TS ghi ding
cac thong tin trén to gidy thi.
Nhic TS nhitng didu cén thiét
vé ndi quy thi.

- CBCT sb 1 gio cao tiii dung
dé thi dé tit ca TS ching kién
tii dung dé thi con nguyén
ni€ém phong.

- Cit thi dung d@ thi, kiém tra
s6 luong va phat d& thi cho
TS (néu thi TNKQ thi phat
dang theo quy dinh cua
trudng tiéu ban); yéu cau TS
kiém tra tinh trang d thi, néu
c6 vin d& gi thi béo cdo
trudng tiéu ban dé xir ly. Néu
c6 dé thira thi cho vio tui
dung d& va ban giao cho lanh
dao tiéu ban.

Theo lich
thi

CBCTsé 1,
TS

BB coi thi tai
phong thi

- Thoi gian tinh gi¢ 1am bai
ddi véi timg hoc phin dugc
ghi trén dé thi. Bt dau tinh
gi® 1am bai ngay sau khi phét
@& va TS kiém tra tinh trang
dé xong.

- Khi TS lam bai, CBCT s 1
di ky vao to gidy thi sau d6 2
CBCT ngdi dang vi tri quy
dinh va theo doi TS lam bai.
Néu phat hién TS vi pham
quy ché thi ciing xir Iy theo
quy dinh.

- Chi cho TS ra khoéi phong
thi sém nhét sau 2 phén 3 thoi

Theo lich

CBCT, TS.

BB m& niém
phong dé thi, BB
coi thi tai phong
thi




gian lam bai, sau khi TS da
ndp bai.
- Trude khi hét gior 1am bai 15
phut, CBCT thong bao cho
TS biét.

- Hét gio 1am bai, CBCT s 1
yéu ciu TS ngimg lam bai,
goi tén, SBD va thu bai lan
lugt timg TS, kiém tra thong
tin, kiém dém sé to, cho TS
ghi s6 to va ky vao danh sach,
- CBCT sb 2 duy tri trat ty
phong thi, gidm sat viéc ndp
bai va ky nop cua TS

- Sau khi thu bai xong, 2
CBCT kiém tra s6 bai, sb to,
chir ky cua TS, xép bai ding
quy dinh néu diy du méi cho
TS ra khéi phong thi

Theo lich

CBCT, TS

Bién bén coi thi

- 2 CBCT cung bao quan bai
thi va mang bai thi cung céc
hé so vé ndp cho tiéu ban coi
thi.

- Trudng ti€u ban hodc thu ky
cing 2 CBCT kiém dém bai
thi va niém phong thi dung
bai thi theo quy dinh va ky
vao bién ban giao nhén.

Theo lich

CBCT,
Trudng tiéu
ban, thu ky

Bang danh sich
thi sinh duy thi (c6
ghi 1 sb to gidy
thi va chit ky cta
thi sinh)

Ti bai thi

- Truéng tiéu ban va thu ky
1ap bién ban coi thi.

- Truong tidu ban va thu ky
téng hop tinh hinh, sb bai thi,
s6 i bai thi va nép vé phong
KT-BBCL

Ngay sau
khi thu
xong bai
thi

Trudng tiéu
ban, thu ky,
CB phong
KT&DBCL

Bang danh sach
thi sinh dy thi
Ti bai thi

Bién ban coi thi
va cic bién ban
khac (néu co)




6. Luu hd so

TT Tén hd so Noi lru trir Thist glan
luu
1 Danh séch sinh vién dur thi Pon vi tb chirc thi 5 ndm
: A P. KT&PBCL, Pon
2 Bang phan cong CBCT vi 18 chifre thi 5 ndm
3 | Dé thi, d4p 4n gbc Pon vj td chirc thi 5 nim
4 = g1f1 o nhe_}n tde thy, kb Pon vi t chirc thi 5 ndm
so phong thi
5 | BB coi thi Pon vj td chirc thi 5 nim
6 | BB xit ly vi pham (néu c6) Pon vi tb chirc thi 5 nim
7 | B8 v gian ks T Al ae | S
vi t0 chirc thi
HIEU TRUONG

TS. Vii Vian Truong




UBND TINH NINH BiNH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU DPoc 1ap - Ty do - Hanh phiic

QUY TRINH
Tw danh gia Chwong trinh dao tao
(Ban hanh kém theo Quyét dinh s6:%/0P-PHHL ngayA0thdng 11 ndm 2020 cua
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich :

Quy trinh dugc thiét 1ap dudi dang so dd hoa cong tac tw danh gid chuong trinh
dao tao cua Trudong DPai hoc Hoa Lur nhim tao dién kién thuén lgi cho qua trinh trién
khai thuce hién, quan li, gidm séat va danh gid cic chuong trinh dao tao.

2. Pham vi, d6i twong ap dung

Cac chuong trinh dao tao Dai hoc ctia Trudong Pai hoc Hoa Lu.

3. Cén cir phap ly

- Théng tuw 04/2016/TT-BGDDT ngay 14/03/2016 vé viéc Ban hanh Quy dinh
vé tiéu chuén danh gi4 chét lugng chuong trinh dio tao céc trinh d¢ cia gido duc dai
hoc;

- Cong vin s6 1074/KTKPCLGD-KDPH ngay 28/6/2016 cia B Giao duc va
Dio tao huéng din chung vé st dung tiéu chun dénh gia chit lvong Chuong trinh dao
tao cac trinh d§ cua gido duc dai hoc;

- Cong vin s6 1075/ KTKDPCLGD-KDPH ngay 28/6/2016 cta Bo Gido duc va
Pio tao vé viéc hudng din tr danh gid chuong trinh dio tao;

- Coéng van 769/QLCL-KDCLGD ngay 20/4/2018 cua B Gido duc va Pao tao
vé viéc huéng din danh gid theo bé tiéu chuén dénh gia chét luong CTPT céc trinh d6
cua GDDBH;

- Cong van 1669/QLCL-KDCLGD ngay 31/12/2019 cia B Gido duc va Pao
tao vé viéc hudng dén danh gia theo bd tiéu chuin danh gia chit luong CTPDT c4c trinh
d6 cia GDDH (Thay thé cong vin 769/QLCL-KDPCLGD)

4. Khai niém va céc chir viét tit

- BGH: Ban Giam hi¢u - P. KT&DBCL: Phong Khdo thi - Pam bao
-BC: B4o céo0 chit lvong

- CB: C4n bd - P. TC-TH: Phong T4 chirc — Téng hop

- HP: Hji dong - TDG: Ty déanh gia

- QD: Quyét dinh - TT-MC: Théng tin - minh chirng

- KH: Ké hoach - BTK: Ban Thu ky

- CT: Chuyén trach



5. Ngi dung
5.1. Luu do
Cic buéc Tién trinh DPon vi thye hién
Dy thio ke hoach, thanh 14p Hoi :
1 dong TDG, BTK, nhém CT, ké |e- Phong KT&DBCL,
hoach TRG CTPT e TC-TH.
an
g
Xem xét, phé
2 duyét BGH
¥ Df)ng y
Thu thap TT-MC, Viét Phiéu s .
3 déanh gia tiéu chi, béo céo tiéu Céc nhém chuyén tréch
chuin
[
? * r
y Tong hop, viét fil.l thaf) béo Hoi déng TDG, Ban
cao TDG tong thé thu ky, nhém CT
A4
Liy y kién dong gop vé du CBGV cé4c don vi
5 thao Bo cdo TDG H¢i ddng TDG, Ban
thu ky, nhém CT
\ 4
Hoan thién Bédo cdo TPG, hé . a2
I ; , P Hoi dong TDG, Ban
6 thong minh chirng thu ky, nhém CT
g BCTDG dén UBND tinh Ninh e
Binh va B GD&PT
5.2. M6 ta chi tiét quy trinh
Cic .. " Thoi Pon vj 3
- Noi dung thuce hién gitn hupe hidk Ho so
{ |Phong KT&DBCL phdi hop véi | ltudn | phong KT& | QP thanh l4p HD
phong TC-TH soan thio quyét bBCL, |TDG, Ban TK,




dinh thanh 14p Hoi dong TPG,
Ban Thu ky, cdc nhém chuyén
trach; X4y dung du thao ké
hoach, phdn céng nhiém vu cu
thé cho cac thanh vién HB, Ban
Thu ky, cdc nhém chuyén trach,
trinh BGH xem xét, phé duyét.

TC-TH

nhém CT, Ké
hoach TPG Phén
cong nhiém vu

BGH xem xét ké hoach, quyét
dinh thanh 18p HD, BTK, nhém
CT. Néu:

- Pong ¥, ky duyét dé trién khai
thuc hién.

- Khong ddng y, chuyén lai
phong KT&DBCL, phong TC-
TH dé diéu chinh lai

1 tudn

BGH

- Cac nhém chuyén trach thu
thép, xir li, phan tich cic TT-
MC theo céc tiéu chi, tiéu chuin
duoc phén cong.

- Sau khi MC dugc phén tich,
xir ly tién hanh ma héa MC va
viét Phiéu danh gia tiéu chi, bao
c4o tiéu chudn.

3 thang

Nhoém
chuyén
trach

- Danh muc minh
ching

- MAu phiéu d4nh
gia ti€u chi chuong
trinh dao tao

Sau khi cdc nhdm hoan thanh
Béo cao tiéu chuén, Ban thu ky
viét phén tdng quan, hoan thanh
cac thong tin trong phin Co s&
dit liéu kiém dinh chét luong
gido duc, tébng hop thanh Dy
thao bédo cédo TDG.

6 tuin

HD TG,
Ban thu ky,
nhom CT

Du thido Béo céo
™G

Chuyén Dy thao bio cdo
TPG dén cac don vi lién quan
dé 14y y kién gop y cua can bd
quan ly, giang vién, can by khoa
hoc, nhan vién va ngudi hoc.

10 ngay
lam viéc

Ban thu ky,
nhom CT

Téng hop y kién
gopy

Cin cr y kién gép y, HD TPG
va Ban TK thao luan, thdng nhat
caic ndi dung chinh sira, bd
sung, hoan thién Bdo céo tu

3 tudn

Ban thu ky,
nhém CT

Bdo cio TDG

hoan chinh




danh gia, trinh Chu tich HD
TDG xem xét, ph€ duyét.

Céng b bao cdo TPG lén trang
webside ciia Truong va ndp Béo

2tudn | KT&DBCL | Website truong

7 |céo cho co quan chii quan la
UBND tinh Ninh Binh va B
GD&DT.
6. Luu ho so
TT Tén hd so Noi lru Théi gian lru
: Quyét dinh thanh 14p Hoi ddng P fe
tr d4nh gi4 L
2 | Kéhoach tu danh gia CTDT KT&DBCL 5 nim
Phiéu danh gid tiéu chi déi voi
3 | cac CTDT tu danh gi4 theo KT&DBCL ¥ niliiny
Théng tur 04/2016
Phiéu danh gié tidu chi déi véi
4 | céc CTDT ty danh gi4 chuong KT&DPBCL 1 ndm
trinh dao tao
5 | Bao cdo tu danh gida CTDT KT&PBCL 5 ndm
Bang tong hop két qua ty danh
6 ¢if CTDT KT&PBCL 5 nim
Co s dit liéu kiém dinh chét
7| tugng CTDT cita cdc don vi SlpEBCL P
g |Héthéng minh chimg KT&DBCL 5 ndm

HOAL

TRUONG
PAI HO

it Van Truwong




UBND TiNH NINH BINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU Poc lap - Tw do - Hanh phiic

QUY TRINH
Tu danh gia chét lwrgng Co sé gido duc
(Ban hanh kém theo Quyét dinh s6: WA/0D-DHHL ngay30thding 11 ndm 2020 cia
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich

Quy trinh dugc thiét 14p nhim so d6 hoa cong tac ty ddnh gia chit lugngTrudong
Pai hoc Hoa Lu, tao diéu kién thuén loi cho qué trinh trién khai thyuc hién, quan li,
gidm st hoat dong tu d4nh gia chét luong co s& gido duc.

2. Pham vi, d6i twong 4p dung

Céc codng vi€c cua hoat dong Ty danh gid chét lugng co s& gido duc theo céac
tiéu chi tiéu chuén thudc Thong tr s§ 12/2017/TT-BGDBT ngay 19/5/2017 cia Bd
Gido duc va Pao tao.

3. Can cwr phap ly

Thong tu s§ 12/2017/TT-BGDBT ngay 19/5/2017 ctia B6 Gido duc va Pao tao
vé viéc ban hanh Quy dinh vé Kiém dinh chét lugng gido duc dai hoc;

Céng vin s§ 766/QLCL-KDCLGD ngay 20/4/2018 vé viéc huéng din tw danh
gia co s& gido duc dai hoc;

Cong vin s6 768/QLCL-KDCLGD ngay 20/4/2018 vé viéc hudéng din danh gia
theo bo tiéu chuin danh gia chét lugng co s& gido duc dai hoc;

Céng vin s 1668/QLCL-KPCLGD V/v thay thé Bang huéng din danh gia ban
hanh kém theo Cong vin sé 768/QLCL-KPCLGD

4. Khai niém va cac chir viét tit

- BGH: Ban gidm hiéu

- BC: bao céo

-CB: can bd

- HP: Hoi dong

- Qb: quyét dinh

- KH: k& hoach

- KT - DBCL: Khao thi & Pam béo chit lugng

- TDG: ty danh gié

- TT-MC: thong tin - minh ching

- TC-TH: T4 chirc — Téng hop

- BTK: Ban Thu ky

- CT: Chuyén trach



5. N¢i dung
5.1. Luu d@6
Cic budéc Tién trinh Pon vi thye hién
Dy thao QP thanh 14p Hoi dong ‘
1 TDG, Ban TK, nhém CT, ké Phong KT&DBCL,
hoach TPG phong TC-TH
i
Xem xét, phé
2 duyét BGH
Déng y
Thu thap TT-MC, Viét cac Phiéu
3 danh gia tiéu chi, b4do cdo tiéu Céc nhém CT
chuén, co s& dit liéu
Tdng hop, viét du thao bio cé '
: B e ok Hoi déng TG, Ban
b i thu ky, nhém CT
Vv
Lay y kién déng gop vé du thao CREV tée don vi
Bio céo TD . -
5 a1 Hbi déng TDG, Ban
| thu ky, nhém CT
Hoan th’ién Béo céo TDG, hé .
6 thong minh chimg Hoi dong TPG, Ban
thu ky, nhém CT
Cdng bd BC TPG, njp BCTDG .
7 dén UBND tinh Ninh Binh va B§ Phong KT&DBCL
GD&DT
5.2 M6 ta chi tiét quy trinh
L N¢i dung thye hign Thai gian H) so
buéc ’ it i thwe hién




Phong KT&DBCL phéi hop
véi phong TC-TH xay dung
dur thao quyét dinh thanh lap
Hoi déng TG, Ban Thu ky,
cac nhom chuyén trach; Xay
dung du thao ké hoach, phéan
cdng nhi€ém vu cu thé cho céc
thanh vién HD, Ban Thu ky,
cac nhom chuyén trach, trinh
BGH xem xét, phé duyét.

1 tudn

Phong
KT&DPBCL,
Phong TC-
TH

QD thanh 14p HD
TDG, Ban TK,
nhém CT, Ké

hoach TG Phén
cong nhiém vu

BGH xem xét cac quyét dinh,
ké hoach TPG. Néu:

-Pong y, ky duyét dé trién
khai thuc hién. _

- Khong ddng y, chuyén lai :
phong KT&DBCL, TC-TH dé
diéu chinh.

1 tudn

BGH

- C4c nhom cong tac thu thép,
xur i, phén tich cac TT-MC
theo cac tiéu chi, ti€u chuin
dugc phan cong.

- Sau khi MC dugc phan tich,
xir Iy tién hanh ma héa MC va
viét Phiéu dénh gia tiéu chi,
béo céo tiéu chuin.

3 théng

Nhém
chuyén
trach

- Hé théng minh
ching

- Danh myc minh
chirng

Sau khi cdc nhdm hoan thanh
B4o céo tiéu chuén, Ban thu
ky viét phéan tng quan, hoan
thanh c4c thong tin trong phén
Co s& dir liéu kiém dinh chit
Irgng gido duc, tong hop
thanh Du thdo bao cdo TDG.

6 tudn

HD TDG,
Ban thu ky

Du thao Béo cao
PG

Chuyén Dy thao béo céo
TDG dén céc don vi trong
Trudng dé 14y y kién gép y
clia cén by quan ly, giang
vién, can bd khoa hoc, nhan
vién va ngudi hoc.

10 ngay
lam viéc

Ban thu ky

Téng hop y kién
gépy

Can cr y kién gop y, HD

3 tudn

Ban thu ky

b

Béo ciao TPG




TDG va Ban TK thao luén, hoan chinh
théng nhét cac ndi dung chinh
sira, bo sung dé hoan thién
Béo céo tu danh gi4, trinh
Chu tich Hoi ddng Ty danh
gia xem xét, phé duyét.
Céng b bao cdo TDG lén
trang web cia Trudong va ndp i .
7 | Béo cdo cho co quan chu 2 tuan PhglgéiT& Website Truong
quéan la UBND tinh Ninh
Binh va B0 GD&DT.
6. Lwu hd so
TT Tén ho so Noi hru Thoi gian hru
1 | QD thanh 13p HD TPG KT&DPBCL 5 nim
) Danh séch Ban thu ky va cdc nhém KT&DBCL 5 ndm
chuyén trach
3 | Ké hoach ty danh gia KT&PBCL 5 nim
o P — Cac don vi 5
¢ tho i ] nam
iRatp IRRLRIENE KT&DBCL
5 | Phiéu d4nh gié cac tiéu chi KT&PBCL 1 nim
6 | Béo cdo tiéu chuin KT&DBCL 1 ndm
7 | Co s6 dit liu kiém dinh chét luong Céc don vi .
gido duc cua céc don vi KT&DBCL
8 | B4ocao TDG KT&DBCL 5 ndm
JIEU TRUONG

TRUONG
DAI HOf




UBND TINH NINH BINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC HOA LU Poc ldp - Tw do - Hanh phiic

QUY TRINH
Khio sat ciac bén lién quan
(Ban hanh kém theo Quyét dinh s6: B2F/OD-PHHL ngay 3thdng 11 ndm 2020 ciua
Hiéu truong Truong Dai hoc Hoa Lu)

1. Muc dich

Quy trinh dugc thiét 14p nhim so dd hoa cong tac khao sat, 14y y kién phan hdi
clia c4c bén lién quan vé hoat ddng dao tao, NCKH va phuc vu céng dbng ciia Trudng
Pai hoc Hoa Lu.

2. Pham vi, d6i twong 4p dung

Cén b, gidng vién, sinh vién, cyu sinh vién Truong Pai hoc Hoa Lur; céc nha
tuyén dung lao dong.

3. Cin cir phap ly

- Cong vin s§ 2754/BGDPT-NGCBQLGD ngay 20/5/2010 va Céng vin sb
7324/BGDDT-NGCBQLGD ngay 08/10/2013 cua Bo Gido duc va Pao tao vé viéc
huéng din tb chirc 14y y kién phan hdi tir ngudi hoc vé hoat dong giang day cia giang
vién.

- Thong tur s6 12/2017/TT-BGDPT ngay 19/5/2017 cta Bd Gido duc va Pao
tao vé viéc ban hanh Quy dinh vé Kiém dinh chét lwong gido duc dai hoc;

- Thong tu 04/2016/TT-BGDDT ngay 14/03/2016 cia B9 Gido duc va Dao tao
v& viéc Ban hanh Quy dinh vé tiéu chuén danh gia chét lugng chuong trinh dao tao céc
trinh d9 clia gido duc dai hoc;

- Quyét dinh 467/QDb-DHHL, ngay 26/10/2018 cta Trudng Pai hoc Hoa Lu vé
hoat dong khao sat liy y kién céc bén lién quan ddi vi hoat dong dio tao ctia Nha
truong. |

4. Khai niém va céc chir viét tit

- BGH: Ban Giam hiéu

- CB, GV, NV: Céan bd giang vién, nhan vién

- CTDT: Chuong trinh dao tao

- KS: Khao sat

- P. KT&DBCL: Phong Khéo thi va Pam bao chit lugng.

- P. PT-QLKH: Phong Pao tao — Quéan ly khoa hoc.

- P. CTSV: Phong Cong tac Sinh vién.



S. N¢i dung
5.1. Luu do
Cac buée Tién trinh Pon vi thwe hién
Xay dung ké hoach khéo st, P. KT&DBCL,
1 diéu chinh/céi tién miu phiéu [ P. PT-QLKH,
P.CTSV
l Khoéng
dong y
Phé duyét s BGH
2
Dong y l
Trién khai ké hoach khéo sét t6i P. KT&DPBCL,
3 céc don vi, cic bén lién quan P. DPT-QLKH,
P. CTSV
o o o PP.KT&DPBCL,
4 Tién hanh khao sét P. DT-QLKH,
P. CTSV
A 4
Xit 1 dit lidw. viét béo cdo ké P. KT&DBCL,
5 u ly dir 1(7:u, viet ’ao cao ket P. DT-QLKH,
qua khao sat
P.CISV
Thyc hién céc bién phép ) .
6 diu chinh/cai tién Céc don vi lién quan

5.2. M6 td chi tiét quy trinh

, D 1
b(l:l’ i:;c Noi dung thwe hién Thoi gian thl,r(:nh‘ilén Hb so
- ?ac don vi duf{c glilo P. KT&DBCL, ’
1 nhiém vy thuc hién xay K€ hoach khéao

dung K& hoach khéao sat,
diéu chinh/cai tién miu

P.CTSV

1tudn |P.PT-QLKH,

sat, mau phiéu
khao sat




phiéu trinh BGH xem xét,
phé duyét.

- Ph6i hop véi Phong
KT&PBCL d& cip nhit
miu phiéu phiéu khao sat
trén Website ctia Truong.

BGH xem xét ké hoach va
mAu phiéu khao sat. Néu:

- Pdng ¥, ky duyét dé trién
khai thuce hién.

- Khéng ddng y, chuyén lai
don vi tham muu dé didu
chinh.

1 tudn

BGH

Phan cong:

- Péi véi khao sat, ldy y
kién sinh vién vé hoat ddng
gidng day cia giang vién:
Phong KT&DBCL thong
bao K& hoach trién khai t6i
cic Khoa dio tao dé phd
bién cho sinh vién vé& noi
dung, cich thic 14y y kién
phan hdi.

- Péi véi khao sat, ldy y
kién CB, GV vé CTPT va
hoat ddong phuc vu dao tao
cia cac don vi trong
truong: Phong KT&DPBCL
thong béo Ké hoach trién
khai téi cac don vi trong
truong dé phd bién cho
CB, GV v& ndi dung, cich
thtre 14y y kién phan héi

- Péi vé6i khao sat, ldy y
kién sinh vién cudi khéa vé
chit lugng dio tao: Phong
DT-QLKH thong bio ké

Théng 11
hang
nam

Thang 5
hang
nam

Théng 5

P.KT&
bBCL, P. BT-
QLKH, P.
CTSV, cac
Khoa dao tao

Ké hoach, phiéu
khao sat




hoach trién khai dé phé| hang
bién cho sinh vién cudi| niam
khoa vé& ndi dung, hinh
thirc 14y y kién phan hoi vé
chét luong khoa hoc.
-.f)m.vm .l::ha(; sat, .lAay ): Théng 11
kién sinh vién tot nghiép vé ik
viéc lam va CTDT: Phong i
CTSV thong béo v6i cic| 0
Khoa dao tao vé ké hoach
trién khai thyc hién .
- Déi vé6i khao sat, 14y y | Pinhky
kién nha tuyén dung vé 2‘ném1
chit lwong sinh vién tét léf} vao
nghiégp va CTDT: Phong | cudihoc
CTSV théng bao va phbi | ky Il cia
hop v6i cac Khoa dao tao | ndm hoc
dé xay dung trién khai ké
hoach thuc hién.

Thoi gian | Cac bén lién

thuc hién | quan (CB, GV,
Thuc hién khao sat, ldy y |theo k& | NV, sinh vién, e n

o ) 2 Co sd dit liéu

kién. hoach cuu sinh vién,

dugc phé | don vi sir dung

duyét lao dong...)
Sau khi két thic dot khéo | 15 o3y | P.DT-QLKH,
sat, don vi phu trach tién :

: sau khi P.KT& .
hanh xr ly két qua khao 1t the Béo cdo két qua
3 . et thuc PBCL. P

sé’t, viét bdo cdo danh gia khio sét | CTSV cé,c C.Iorn khao sat
két qua, trinh BGH xem Ny
xét, phé duyét. Vi eqpan
Cong bd bdo cdo két qua | Ngay sau | P. PT-QLKH,
khao sat chuyén cho cac ca | khi bdo P.KT& Ké hoach ci tién
nhin va don vj lién quan | cdodugc | PBCL,P. chét lugng cua
thuc hién céc bién phép cai phé CTSV, cac don cac don vi
tién chét luong. duyét vi lién quan




6. Lwru hd so

TT Tén tai liéu Noi lru trir Thei gian luu
K& hoach khao sat, mAu phiéu P. KT&DPBCL 5
1 S p w 5 ndm
khao sat céac don vi
P. DPT-QLKH,
2 | Co s dir liéu khao sét P.KT& PBCL, 5 ndm
P.CTSV
P. DPT-QLKH,
3 | Béo cdo két qua khao sat P.KT& PBCL, 5 ném
P.CTSV
Cac don vi lién
4 | Ké hoach cai tién chit lwong quan, P. 5 ndm
KT&DPBCL

HIEU TRUONG




UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC HOA LU Poc lap - Ty do - Hanh phiic

QUY TRINH
Xay dung, quan Iy va sir dung ngin hang dé thi
(Ban hanh kém theo Quyét dinh sé: W1 /OD-PHHL ngay 30thdng 11 nim 2020 ciia
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich

Quy trinh dugc thiét lap nhdm muc dich huéng dan chi tiét cac bude xdy dung,
quén 1y va sir dung Ngan hang dé thi.

2. Pham vi, d6i twgng 4p dung

- Pham vi: Truong Pai hoc Hoa Lu.

- Béi twgng ap dung: Phong KT&PBCL; cic Khoa, B mén truc thude.

3. Cin cir phap ly

- Quy ché dao tao dai hoc va cao dﬁng hé¢ chinh quy theo hé théng tin chi Ban
hanh kém theo Quyét dinh sé 17/VBHN-BGD&DT ngay 15 thang 5 nim 2014 cia Bo
Giéo duc va Pao tao.

- Huéng dén thuc hién Quy ché dao tao dai hoc va cao ding hé chinh quy theo
hé théng tin chi ban hanh kém theo Quyét dinh s6 376/QD-DHHL ngay 17/8/2020 ctia
Hiéu trudong truong Pai hoc Hoa Lur.

- Quy dinh vé viéc td chirc thi két thuc hoc phin d6i véi sinh vién dai hoc, cao
de:mg theo hé théng tin chi cua truong Pai hoc Hoa Lu ban hanh theo Quyét dinh sb
653/QD-PHHL ngay 21/3/2016 ctia Hidu trudng trudng Pai hoc Hoa L.

- K& hoach sé 150/KH-DHHL ngay 04/10/2017 ciia Hiéu truéng trudng Pai hoc
Hoa Lu vé viéc xdy dung ngin hang dé thi hoc phan, hoc ky.

re oA 3 ” ~ oKy & A e
4. Khai niém va cac chir viét tit (néu cd)

- Bién ban: BB
- Giang vién: GV
-Hoidong: ~ HP

- Ngan hang dé thi: NHDT
- Khio thi va Dam bao chit lugng ~ KT&DPBCL
- Quyét dinh: Qb



5. No¢i dung
5.1. Luu do

Ciac buwoc

Tién trinh

Pon vi thye hién

Thong béo vé ké hoach Bién soan/

I chinh sira/ b sung NHDT SR ERECD
* - B6 mén
) Ding ki Bién soan/ chin’h stra/ b(‘*) su.ng Khioa
NHDT; Xay du’ng cau truc @€ thi Phéng KT&PBCL
L 4 Gia i&n d
3 Bién soan/ chinh sira/ R
bb sung NHDT PR CIng
5 5 - " A B mon
e Ban giao NHDT céc hoc phan & Khoa dao tao
dédng ki |
8
Y,
: Nghiém thu Hoi dorll\;g};ls};‘lem thu
NHDT
Duyét
*
Chinh stta NHDT theo gép y cuia Giang vién dugc
6 Hbi ddng nghiém thu phén cong
it B9 moén
7 Ban giao NHDT Khoa dao tao
, v
8 Nhép NHDT vao hé théng, quan li, Phong KT&DPBCL

sir dung NHDT

Ry




5.2. M6 td chi tiét quy trinh

Phong KT&DPBCL cén cu
vao k& hoach nim hoc,
soan thao thong bio vé
KH bién soan, chinh sira,
bd sung NHPT cic hoc
phin, trinh HT phé duyét,
ban hanh tgi cac don vi

10-20/8 P. KT&DBCL Thong béo

lién quan.
- Cac Khoa, BO mon, :
dang ky: cac hoc phin Bang tong hop

bién soan méi, cic hoc

a - A dang ky bién
phan d3@ c6 nhung cén 20/8-30/8 Eimon

Khoa dao tao | s0an, chinh sira,

chinh sira, bd sung NHPT ,
va ndp vé Phong b6 sung NHDT

2 KT&DPBCL

- Phong KT&DBCL
1ap Bang tong hop trén co
s& bang ding ky cua cac
Khoa, B mén trinh HT
xem xét, phé duyét, ban
hanh
- Lanh dao cac Khoa, By
moén truc thudéc chi dao
c4c bd mon xay dung cdu
tric dé thi, phan cong GV Lénh dao khoa :
bién soan, chinh sira, bd Khoa -Ngan héang dé
sung NHDT theo Ké&| 06/9-20/10 Truéng bo | thi

hOE_lCh. 15/01-15 /3 mon - Dé cuong chi
GV dugc phan tiét hoc phan

31/8-05/9 P. KT&DBCL

- GV bién soan ndi dung
d& thi, dap 4n, thang diém cong
theo cdu trac dé thi da
théng nhit va sy phin
cong cia by moén

5 5 &t néi 5 5 -Ngéan hang dé
Truéong moén duyét nodi 21/10-30/10 Truéng moén

4 | dung NHDT cua cic GV Lanh dao | thi
*A z 4 /4 16/3'30/3 R AR
bién soan, sau d6 bao cao khoa, b6 mdn




lanh dao khoa, B mon
xem x¢t, ky duyét

Lanh dao khoa, bd mon dé
xudt HT thanh 1ap Hoi

QD thanh 1ap HP

s 3 bigm thu: 16 chi 01/11-07/11 P KT&DBCL nghiém thu
ong nghi€ém thu; to chirc L '

SRELS N N 01407/ NHRT
nghiém thu va 1dp bién BB nohiém th
ban nghiém thu Mgttt
Chinh stra theo )” klén cua 08/11-20/11 :

6 Hoi dong 1:1Agh1¢m thu ‘(net’l 08/4-20/4 GV dt{qc phéan
dugc nghiém thu va co cong
yéu ciu chinh stra)

Sau khi GV hoan thanh
v1’¢c chm.h sira theo y kicn Truéng bd
cia Hoi dong, Trudng X 3 A .

5 g ~| 1tudntruéc | mon, Trudng

7 |mdén, Truéng Khoa/Bj A

. . N moi ky thi khoa
moén ki€ém tra, ky duyét, KT&DBC
ban giao NHDT v& Phong b .

KT&DBCL
Phong KT&DBCL nhap
NHDT vao hé théng, quan
8 |li, st dung NHDT trong P. KT&DBCL

cac ky thi hoc phan theo
quy dinh. .

Lueu y: Thoi gian dé cdc khoa/bg mén trién khai xdy dimg ngdn hang dé thi & trén chi
la tuong doi. Tuy nhién, ngén hang dé thi két thiic hoc phan phdi hoan thanh va ndp vé
phong Khéo thi va Dam bdo chdt lwong 1 tudn truée mdi ki thi (theo lich thi hang ndm)

6. Lwu ho so

TT Tén hd so Noi lru Thoi han lwu
Thong bio vé KH bién

1 |soan, chinh stra, b0 sung Phong KT&DBCL 5 ndm
NHDT




Bang dang ky bién soan, | Phong KT&DPBCL, Khoa/B 5 nj
chinh stra, b6 sung NHPT mon g
Bang tong hop’ ding ky
bién soan, chinh sira, bd Phong KT&DBCL 5 ndm
sung NHDT '
£k Phong KT&PBCL, Pén khi sira
Céu truc dé thi Khoa/B6 mén pre
P& thi Phong KT&DPBCL S c‘%‘ii .
Pép 4n d8 thi Phong KT&DBCL ben (l;é’i‘ s
QP thanh 1ap Hoi déng| Phong KT&PBCL, Khoa/Bd 5 n3m
nghiém thu NHDT moén
Bién ban nghiém thu| Phong KT&DPBCL, Khoa/B§ 5 ndm
NHDT mon
B i bin giao NEDT | ToeeSei@BBCL, KhoaBo 5 nim
mon
'HIEU TRUONG

it Van Truong




UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC HOA LU Poc lap - Tw do - Hanh phiic

QUY TRINH
T chirc thi két thic hoc phin
(Ban hénh kém theo Quyét dinh s6: Yl T /QD-DHHL ngay 30thdng 11 ndm 2020 cia
Hiéu truémg Truong Dai hoc Hoa Lu)

1. Muc dich

Quy trinh nay théng nhét trach nhiém va trinh ty vé& cong tac td chirc thi két thiic
hoc phz“m cho sinh vién truong Dai hoc Hoa Lu, trong d6 quy dinh rd vé chirc ning,
nhiém vu, quyén han, trach nhiém cta cac don vi, ca nhan c6 lién quan.

2. Pham vi ap dung

Quy trinh nay dugc 4p dung dbi véi tit ca cac can bd, gidng vién, sinh vién thude
thdm quyén quan ly ctia Hiéu truong Trudng Pai hocHoa Lu; nhitg ngudi dugc Nha
trudng moi tham gia cong tc tb chirc thi hoe phin ctia nha tredng va doi véi thi sinh
tham du cac ky thi két thiic hoc phf‘?ln tai Truong Pai hoc Hoa Lur.

3. Cin cir phap ly

- Quy ché dao tao dai hoc va cao déng hé chinh quy theo hé théng tin chi Ban
hanh kém theo Quyét dinh s6 17/VBHN-BGD&DT ngay ‘15 thang 5 nam 2014 cia B§
Giéo duc va Pao tao.

- Huéng din thyuc hién Quy ché dao tao dai hoc va cao ding hé chinh quy theo hé
théng tin chi ban hanh kém theo Quyét dinh sb 376/QD-DHHL ngay 17/8/2020 cla
Hiéu trudng truong Pai hoc Hoa Lu.

- Quy dinh v& viéc td churc thi két thic hoc phan ddi véi sinh vién dai hoc, cao
ding theo hé théng tin chi cta trudng Pai hoc Hoa Lu ban hanh theo Quyét dinh sb
653/QD-DHHL ngay 21/3/2016 cta Hiéu trudng trudong Dai hoc Hoa L.

- K& hoach thi hoc ph?m, hoc ky ctia truong Pai hoc Hoa Lur.

re *A b 14 ~ . ‘ "
4. Khai niém va cac chir viet tiat

- KT-PBCL: Khao thi - Dam bao chit luong -CB: Cén bd
- PT-QLKH: Dao tao — Quéan ly khoa hoc. - HP: hoc phén
- KTHP : Két thiic hoc phén - QLDT: Quan ly dao tao
- BB: Bién ban - TNKQ: Tréc nghiém khéch quan
- CBCT: Can b coi thi - VD: Vén dép
- CBChT: Can bd chim thi
5. N§i dung

5.1. Luu dé



Ciac buéc Tién trinh Pon vi thye hién
' B mon.
7
Duyét diéu kién thi, Lap Khoa/BO moén, Giang
2 danh sé4ch sinh vién dy thi va vién, P. DT-QLKH.
khong dii didu kién dur thi P.TV.
A 4
3 Phén céng cén b§ coi thi i A el
Khoa/B§ moén.
A 4
4 Xay dung dé thi Khoa/ B mén.
A 4 < .
Hoéi dong thi, Ti€u ban
5 T chirc coi thi coi thi, Thanh tra, Cén
T bd coi thi.
6 Lam phach bai thi Ban thu ky
Ho6i ddng thi, Tiéu ban
. chim thi, Cén b§ chdm
7 T chirc cham thi thi, C4n bd thu ky truc
giao bai, giam sat,
1 Thanh tra.
Can by P. PT-QLKH;
8 Nhap diém thi P. KT&PBCL
]
Y Pon vi tb chic thi,
9 Phic khao bai thi PKT&DPBCL. Can bd
j, chim phiic khao
Bdo cdo tinh hinh P.KT&DPBCL, Khoa/Bj
10 td chirc thi '

mon




5.2. M6 t chi tiét

ttfinh

- Can cir k& hoach dao tao,
Phong KT&PBCL du kién lich
thi hoc phén, chuyén cho cac
don vi lién quan kiém tra va
phan héi.

. Phong KT&DBCL hoan
thién, trinh BGH phé duyét,
chuyén cho cic don vi lién
quan @ thuc hién.

Trude ki thi
4 tuin

Phong
KT&DPBCL,
Cac Khoa, B0
mon

Lich thi

- Giang vién nhdp diém dénh
gi4 bd phén vio phin mém
QLPT, lap bao cao két qua
giang day va sinh vién khong
du diéu kién dy thi vé khoa/Bd
mon

- Céc khoa, B mén té chic
duyét diéu kién du thi, giri két
qua vé phong PT-QLKH va
phong KT&DPBCL

- Phong DT-QLKH cung véi
cac khoa/BO moén ldp danh
sich sinh vién du thi, danh
sach sinh vién khong di diéu
kién dy thi hoc phin (theo quy
ché dao tao) trén phin mém
QLDT va thong bao cho céac
don vi c6 lién quan dong thoi
thong bao cho sinh vién.

Truéc  khi
thi hoc phén
3 ngay

Giang vién day
hoc phén.

Cic  khoa/Bo
mon
Phong DT-
QLKH

Danh sach sinh
vién du diéu
kién du thi,
Danh sach sinh
vién khoéng du
didu kién du
thi.

- Can ct lich thi, cac khoa/Bo
mdn du kién phan cong cn b
coi thi thudc don vi quan ly va
dé xuét bd sung can b coi thi
gtri phong KT&DPBCL

- Phong KT&PBCL phdi hop
v6i cac don vi diéu dong cén

Truée ki thi
2 tudn

Cac
mon

khoa/B§

Danh sach
phan bd cén bd
coi thi cho cac
don vi.




bd coi thi bd sung theo yéu ciu
dam bao du 2 CBCT/phong thi.
- Cac khoa/Bd mon thong bdo
cho cac giang vién lam nhiém

vu coi thi timg budi thi theo |

lich, niém yét danh sach can b
coi thi timg budi tai don vi.

Trude ki thi
1 tudn

Phong KT-
PBCL

Cac  khoa/Bg
moén

- Cin ctr lich thi, trudng phong
KT&DBCL cung truéng mon
béc tham Iya chon d& thi, in
sao, déng thi, niém phong thi
dung dé thi, dp 4n, ban giao

ek s e Truong  phong | p3 thi, dap 4n

ch.o Tru(n:g tieu ban t0 chuc |t s khi | KT &DBCL, BB ban giao
it hpe pain. thi hoc phin | Truong  mdn, | a8 thi (S4 giao
(Riéng doi véi cac HP thi theo | | ngay CB Phong nhéin)
hinh thirc TNKQ trén may, CB KT&PBCL '
phong KT&DPBCL cai dit vao
méay theo phdn mém va ban
giao mat khéu cho trudng Tiéu
ban tb churc thi).
- Cin ct lich thi, cac don vi tb Trude k‘hi Khoa/B6 mén,
chirc thi in danh sdch sinh vién | thi hoc phdn | Tiéu ban coi thi
dy thi tir phdn mém QLDT va | 3 08y .
chudn bj cac hd so lién quan HO so Tieu ban
ban giao cho Tiéu ban coi thi st thl'; .

¥ . e BB (s0) giao
dé to churc thi tirng budi. nhén bai thi)
- Céc tiéu ban coi thi t chirc g | Ti bai thi
thi timg bubi theo lich thi. o pliswban ot | BB 5l I Vi

o .| Theolichthi | Canbd coithi | pham quy ché

- Sau kf}l két thuc buoi thi, (néu c6)
trudng tiéu ban va thu ky ndp .
bai thi vé& phong KT& DBCL. Tiéu ban coi thi,
- Lanh dao Hoi ddng thi, thanh Phong
tra thi kiém tra, gidm st viéc KT&DBCL
thyc hién quy ché cia Tiéu ban | Trong sudt
coi thi, can bd coi thi va thi | qué trinh 5
sinh. chirc thi

Hoi dbng thi,




Thanh tra thi

Truéng Ban thu ky va Can bg
phu trich phin mém dénh
phach, in hudng dan don tui,
danh phach; in bang danh sach
1én diém tir phin mém quén ly
dao tao (d6i v6i bai thi viét).

- Phén cong can bd ban thu ky
lam phach ting hoc phan, td
chirc m¢ tti niém phong bai thi
va thuc hién lam phéch, dodn tai
bai thi; niém phong tdi bai thi
dd roc phach va niém phong
phéch bai thi dé phuc vu chim
thi.

Cham nhét 1
ngay sau khi
thi hoc phén

Ban thu ky, Can
bo 1am phéch.

Huéng  din
don thi, dénh
phéch

Danh sach can
bd lam phach
Tai bai thi da
roc phéch, tui

dung phéch bai
thi,
Béng Danh

sach 1én diém

a. Dbi véi HP thi viét (co6 quy
trinh chim thi riéng)

b. Pbi véi HP thi TNKQ trén
mdy tinh: Phin mém tu dong
chim diém.

c. Dbi véi HP thi VD:

- Viéc chdm thi mdi phong thi
phai do hai CBChT thuc hién
doc lap trén phiéu chidm. Sau
d6 hai CBChT d6i chiéu thong
nhét cho diém dbi véi timg thi
sinh va ghi vao bang Ién diém.
- Bang diém thi phai c6 du chit
ky cta hai CBChT chim thi.
T4t ca cac ndi dung sira chita
phéi cé chit ky x4c nhén cia
nguoi thuc hién sitra chita (néu
c6). Piém thi phai cong bd
cong khai ngay tai phong thi
sau mdi budi thi.

- Két thac dot thi van dép,
CBChT phai ndp lai cho don vi
td chtc thi toan bo tai liu td

Ngay
khi

thanh  lam
phach bai thi

sau
hoan

Pon vi td chic
thi, bd
chim thi,
CBCT, Thu ky
giam sat

Can

BB (s6) giao
nhén bai chdm
thi

Phiu  chim
diém ca nhan
Bién ban chdm
thi

Béng danh
sach 1én diém




chirc thi va két qua thi, gém:
Danh sach dy thi c6 chir ky cia
thi sinh, phiéu téng hop két
qua chim thi hoc pha“m.

d. DP6i véi HP thi hinh thirc
khic (néu c6): Quy dinh
riéng theo quy ché.

Bang danh

- CB phong DT-QLKH nhdp | - Ngay sau e N
.2 s 3. o3 . A sach 1én di€m
di€m thi vao phan mém QLDT. | khi nhédn £ : .
3 " Két qua nhap
Qué trinh nhdp di€ém c6 su | dugc két qua diém trén phan
gidm sit cia CB phong KT- | chidm thi tir mém QLPT
DPBCL. . céac don vi
- CB nhép diém in bang diém, | - Ngay sau
CB nhép diém va CB giam sat | khi ~ nhdp
phéi kiém tra k¥ ludng va cing | diém
’ r h;\ 3 B, d.;’«
k?; xa(; nhidn vao Bang di€m P. PT-QLKH
diém tong hop.
- Bang diém tdng hop sau khi
nhip vio phin mém QLPT
phdi dugc in ra 4 ban (1 ban
giti vé phong KT&PBCL, 1
ban giri vé& don vi quan Iy hoc
phin, 1 ban gii v& khoa quan
ly sinh vién va 1 ban luu tai
phong DT-QLKH)
- P6i v6i cac hoc phin thi viét, | 7 ngdy sau
trong vong 7 ngay, ké tir ngay | khi cong bo
cong bd diém thi, néu co thic | diém thi Pon d& nghj
méc vé két qua thi, sinh vién phiic khao bai
c6 thé 1am don dé nghi phic . |thi
khio bai thi giri cho don vi t& Donvitdchic |Bang  danh
Ay thi, P. sach lén diem
chure thi. 2 ) )
.2 . . KT&DPBCL, CB | sau phic khao
- Pon vi t0 chirc thi cédn clr vao Chém phiic khio Bién ban phic
don phiic khio cia sinh vién, R khao bai thi
béo céo vé phong KT&DBCL | 7 ngay Bién ban doi

dé td chtrc xem xét, chim phuc
khao.
- Phong KT&DBCL phéi hop

chét (néu c6)




v6i don vi T chire thi (Dbi véi
hoc phin c6 bai thi d&& nghi
phuc khéo) tb chirc chdm phic
khédo. Quy trinh chim phic
khao thuc hién theo quy trinh
chim thi viét.
- Sau khi c¢6 két qua phiic khao | 3 ngay
bai thi, Phong KT&PBCL
chuyén két qua phiic khao vé
don vi tb chirc thi dé théng bao
cho sinh vién va chuyén vé
phong Pao tao dé nhép diém
vao phin mém QLDT (néu c6
thay ddi diém thi).
- Sau khi két thiic thi timg hoc Ban Efw cﬁﬁ
i R Ao tong hop ti
ety don. v} bior o5 hinh thi hoc ky
hmfn to chtfc thi va gui vé BF}H Pon vi tb chirc ciia céc don vi
Nha truong (qua phong e thi Béo céo chung
10 | KT&DPBCL) i huc o toan trudng
: 2 nam hoc ong KT- | ctia phong KT-
- Phon’g KT&DBCI: tong ‘hqp DBCL DBCL
bao cédo chung toan trudng, Bang théng ké
téng hop két qua thi giri BGH két qua thi HP
va Céc don vi lién quan.
6. Luu hd so
TT Tén ho so Noi hru trir Thoi gian lwu
Danh sach sinh vién du diéu kién du
1 | thi va khong du didu kién dy thi két | Don vi td chirc thi 5 ndm
thiic hoc phin
; . P. KT&DPBCL, 5
A ek Pon vi tb chitc thi > P
225 JR B P. KT&DPBCL
beé thi, dap an : > 3
; P Pon vi tb chirc thi  pAm
s & G s P. KT&DBCL
BB ban giao d¢ thi ' ’ 3
4 £ Don vi t0 chirc thi i
5 | Béang phan bd CBCT P. KT&DBCL 5 nam




6 | Bangphan cong CBCT Pon vi té chirc thi 5 nim
7 | Danh séach sinh vién dy thi Pon vi tb chirc thi 5 nim
. ZE o § P. KT&DPBCL
BB ban giao bai thi : ;
: s Pon v b chire thi i
9 BB coi thi Pon vi td chirc thi 5 nim
10 | BB xi ly vi pham (néu c6) Pon vi tb chirc thi 5 nim
11 | Huéng din ddn tdi, d4nh phéch P. KT&PBCL § afim
12 | BB ban giao bai chim thi b el 5l
Pon vi t0 chirc thi
13 | Phiéu chdm diém c4 nhan P. KT&PBCL & Siten
Bang danh sach 1én diém, Bang diém S £t
14 dénh gi4 hoc phin P.DT—QLKH, Pon Lau dai
vi t0 chirc thi
15 | Pon d nghi phiic khao bai thi P. KT&PBCL g witen
P. KT&DPBCL, P.
16 | Bién ban phuic khao bai thi DT-QLKH, Pon vi 5 ndm
t chirc thi
17 | Bang théng ké tinh hinh thi hoc phén P.KT&BBCL, 5 nim

Pon vi td chic thi

i Van Truong




UBND TiNH NINH BINH CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC HOA LU Poc lap - Tw do - Hanh phic

QUY TRINH
T6 chirc chdm thi két thiic hoc phin (Cham thi viét)
(Ban hanh kém theo Quyét dinh sé: Jo /OP-PHHL ngay3Dthdng 11 nam 2020 ciia
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich

Quy trinh nay théng nhét trach nhiém va trinh tu vé cong tac td chirc chim thi két
thuc hoc phan cho sinh vién truémg Pai hoc Hoa Lu, trong d6 quy dinh 13 vé chirc
ndng, nhiém vy, quyén han, trach nhiém ctia cac don vi, cd nhén c6 lién quan.

2. Pham vi ap dung

Quy trinh nay dugc ap dung ddi véi tit ca cac can by, giang vién, sinh vién thudc
thdm quyén quan ly ciia Hiéu truéng Trudmg Pai hoc Hoa Lu; nhitng ngudi duge Nha
trudmg moi tham gia cong téc td chirc chim thi hoc phén ctia nha trudng va bi véi thi
sinh tham dy c4c ky thi két thic hoc phan tai Trudng Pai hoc Hoa Lur.

3. Céc tai liéu vién din

- Quy ché dao tao dai hoc va cao déng h¢ chinh quy theo hé théng tin chi Ban
hanh kém theo Quyét dinh s6 17/VBHN-BGD&PT ngay 15 thang 5 nim 2014 cta B
Giéo duc va DPao tao.

- Huéng din thyuc hién Quy ché dao tao dai hoc va cao da:mg hé chinh quy theo hé
théng tin chi ban hanh kém theo Quyét dinh sé 376/QD-DHHL ngay 17/8/2020 ctia
Hiéu truong truong Pai hoc Hoa Lu.

- Quy dinh vé viéc td churc thi két thic hoc phé‘m ddi véi sinh vién dai hoc, cao
déng theo hé thdng tin chi cia truong Pai hoc Hoa Lu ban hanh theo Quyét dinh sb
653/QD-DHHL ngay 21/3/2016 cia Hiéu trudng trudng Dai hoc Hoa Lu.

- Quy trinh chung v& td chirc thi hoc phén, hoc ky ctia trudng Dai hoc Hoa Lu.

4. Khai niém va cdc chir viét tit

- KT&DBCL: Khao thi - Pam béo chét lugng

- DPT-QLKH: Pao tao — Quan ly khoa hoc

- QLDT: Quan li dao tao

- BB: Bién ban

- CB: Can bd

- CBChT: Cén by chim thi

- GD&DT: Giao duc va Pao tao



5. Ngi dung

5.1 Luu do
Cic bwéc Tién trinh Pon vi (ngwdi) thye hién
Diéu dong c4n bd chim -
: . Khoa/B
L thi, Déng ky lich chim thi iy
b 4
2 Phén cong thu ky truc thu ky. ’
chim thi
A 4
3 Giao nhn bai chim thi flfg‘mthﬂ‘:ikyc’gfhg A
N CB chém thi
4 T4 chirc chdm thi CB th ky gi'ém sat
- CB chéim thi.
3 Lén didm bai thi CB thu ky giam sat
\ 4 i )
6 Giao nh4n bai thi da chim (C:g gl;na’;‘htli‘}(y
y h 4
Duyét két qua cham thi, Trudng khoa/ B mén
[ Chuyén bang diém vé '
phong DT-QLKH
¥ Truéng phong DT-QLKH;
- B n A, C 57
g Nhép diém C nhép diém; CB gidm
sat
Hi¢u trudng, Trudng
Ky duyét va Thong bao phong bT-QLKH,
9 két qua thi KT&DBCL.

Phong BDT-QLKH, Cic
khoa/B6 mon.




5.2. M6 ta chi tiét quy trinh

b(l:l' 2:; N¢i dung thuc hién Thoi gian Trich nhiém | Hb so, biéu miu
Cén cu lich thi, lich gidng
day va cong tac clia giang Chim  nhét ]
vién, cdc don vi phan cong | | oh Sdeic i Phiu dang ky

1 | CB chdm thi va ding ky hat g e Khoa/Bo moén | cham thi, ‘Danh
thoi gian chém‘thi tirng tromg b sach CB cham thi
hoc phéan theo tuan va ndp
vé phong KT&PBCL. °
Phong KT&DBCL  Bn |y paj hang | Lich chm thi,

p | lich chdm thi va phan cong | ¢ 3 4on ol Phong Ki= Danh sich CB
CB tryc cham thi hang il truc chim thi
tuan
- Truéng khoa/B§ moén
(Truéng Tiéu ban chim
thi) ban giao d&, dap 4n
cho CB chém thi.

- Trudng phong
KT&DPBCL (Trudéng ban - Truémg phong
thtf ky) giao tl’li‘ dung bai KT-DBCL
cham t%li va ho so kém (Prrbng ban thir
theo (n€u c6) cho CB thu Ky):
ky truc chim thi. : %m(,mg Khog | - Bién bén giao
- CB thu ky mang tii dung : A A . | nhan
. , Theo lich | /B moén (trudng y E g

3 | bai thi dén ph(‘)ng’ cham va e s B "l | Ho. SO phong thf
giao cho 2 (’ZB chim thi. thi). - Tai dyng bai thi
- 2 CB chim thi nhén tai _ CB thr £ tryre

dung bai chidm thi, kiém
tra niém phong, m¢& niém
phong va kiém tra sb bai,
s6 to va ky nhén vao sb
giao nhan. Néu phét hién
sai léch hodc c6 van dé gi
khac thuong phai bao ngay
trudng Ban thu ky (Trudng
phong KT&DBCL) dé giai

gidm sat chim
thi.
- CB chém thi




quyét.

- CB chdm thi tht nhét
chim bai thi (theo tii) va
ghi diém ting phin vao
phiéu chdm thi, CB chim
thi thtt nhit khong duoc
chdm truc tiép vao bai thi,
chi gach chéo nhing phin
thi sinh dé trong trén to
gidy thi.

- Sau khi CB chdm thi thir
nhit chdm xong, CB thu
ky thu bai thi, rat phiéu
chdm va giao bai thi cho
can bo chim thi thir hai.

- CB chim thi thir hai
chim tryc tiép va ghi diém
ting phén vao bén trai trén
to gidy thi.

- Khi CB chdm thi thtr hai
chim xong, CB thu ky
giao phiéu chim thi cho
CB chim thi thi nhét, 2
CB chim thi théng nhit
diém va ghi diém, ky tén,
ghi rd ho tén vao to gidy
thi. Viéc thng nhét diém
thuc hién theo Quy dinh
cia trudong va quy ché thi
Tét nghiép phd thong hién
hanh ctia By GD&PT.

Theo
chim thi

lich

- CB thu ky truc
gidm st chém
thi.

- CB chém thi

- BB chim thi
- Tai dung bai thi




- 2 can bd chém thi kiém
tra lai diém, chit ky, trén
tirng bai thi.

- CB thu ky giao bang
danh sach 1én diém cho CB
chim thi va giam sat viéc
1én diém cua 2 CB chém
thi.

- 2 c4n bd chim thi truc
tiép 1én diém bai thi vao
bang danh sich 1én diém
(theo sb phach)

- 2 CB cham thi va thu ky
giam sét ky va ghi tén vao
bang danh sach 1én diém.

Sau khi
chim xong

CB chim thi
Thu ky giam sat

- Bang danh séch
1én diém
- Tai dung bai thi

- 2 CB cham thi va thu ky
gidm sat ky kiém dém lai
s6 bai, sb tor giéy thi.

- Kiém tra s6 liéu khép véi
s lidu ghi trén t4i dung
bai thi, cho toan bd bai thi,
phiéu chim c4 nhén, dé thi
va déap an vao tdi dung bai
thi, niém phong va ban
giao cho CB thu ky truc
chdm thi.

- CB chém thi 14p bién ban
chim thi.

- CB thu ky trwc chim thi
nhén cac tii bai thi chuyén
vé phong KT-PBCL giao
cho Truéng ban thu ky va
lru gitt tai phong KT-
PBCL

Sau khi 1én
diém

CB chim thi
Thu ky giam sét

- Tai dung bai thi
(da chim xong)

- Bién ban chim

- BB (sb) giao
nhan bai thi

- Truong khoa/B§ moén
kiém tra va ky duyét vao
bang danh sach 1én diém.

- Tép hop bang diém va

Sau khi chim
thi

Trudng khoa/Bo
moén; Gido vu
khoa; CB phong
DT-QLKH

- Bang danh sach
1én diém
- BB giao nhén




chuyén vé phong DT-
QLKH

bang diém

- 2 CB phong PT-QLKH| - Toanbd

truc tidp nhap didm bai thi| 9quétrinh

vao phan mém QLDT Chflm t.}:i’

- 1 CB phong KT&PBCL | nhép diém

gidm sat qua trinh nhdp Yéo phan

didm. mém QLDT

- CB phong PT-QLKH in| thwehién

bf‘l‘gg diém danh gid hoc c:i:;;h:;a CB phong DT- | Bang diém dénh
phan. Sk 3 2 5 x

-4 C]? ahip didm va gidm khi thi tlfng glr;g,B ¢ lI?hong gia hoc phan.

sat kiém tra va ky, ghi ro hoc phan’

ho tén vao bang diém danh | (hongke

gia hoc phin. ngdy nghi)

- Sau khi hoan thanh nhép

diém, giang vién va sinh

vién ¢6 thé truy cdp phin

mém QLPT dé biét két

qua thi.

- CB phéong DT-QLKH tip ,

hop bing diém dénh gid - Bang diém danh
hoc phan chuyén trudng gia hoc phan
phong PT-QLKH, Sau khi hoan | . cB phong PT- | - Bién ban giao
KT&DBCL va Gigm higu | thanh  nhdp | QLKH, nhn bing diém
ky duyét dié‘m ‘fao - Trudng phong

- Phong PT-QLKH chuyén phan  mém | PT-QLKH,

bang diém dénh gia hoc | APT - Truéng phong

phin cho cac don vi c6 lién KT&DBCL

quan theo quy dinh. - Truéng céc

- Cac don vi td chirc thi va khoa/ B6 mén

Quéan ly sinh vién thong
bao két qua cho sinh vién
cac 16p.




6. Luu ho so

TT Tén ho so Noi hru trir Thoi gian luu
; Phong KT&DPBCL;
Bang danh séch 1én diém; i o Lo
1 Bane didm dénh ié hoc phin Phong DT-QLKH; Lau dai
& Saliocs Khoa/B$ mén
g P. KT&DPBCL, b
2 | Bang phén cong CB chém thi. e 5 ndm
vi to chirc thi
5 z P. KT&DPBCL, Pon
D A th. d ’ ’ A d~ 2 X 2 -
3 ¢ thi, dap an goc (da sir dung) vi tb chiic thi 5 ndm
4 Tu} dung bai thi da cham, phicu P KT&DBCL & ik
cham c4 nhén
5 |BB (s8) gino nhan thibdithi | T- ~1oDBCL, Bon 5 niim
vi t0 chirc thi
6 BB chim thi Pon vi tb chirc thi 5 ndm
7 | BB X1y vi pham quy chesom | g i o8 chire thi 5 nifil
c0)
HIEU TRUONG

TS. Vii Vin Trudng




