
UBND TiNH NINH BlNH
TRUONGJ)~I HQC HOALU

SMI2-:VQD-DHHL-

CONGHoA xA HOI CHUNGHiA VIET NAM. .,~.
DQcI,p - TVdo - .,Dh phuc

Ninh Binh, ngay3Dthimg 11 ndm 2020

QUYETDINH
V~ vi~cban hanh bQQuy trinh q·uan Iy hoat dQng khao thi

va. dam bao chit hr(}1lgcua TruOng D,i hqc Hoa Lu

HIEU TRUONG TRUONG DAI HOC HOA LU. . .
Can cu Quyit dinh s6 4071QD-TTg ngay 091412007cua Thu tuong Chinh

phu vJ viec thanh ldp Truong Dai h9CHoa Lu true thuoc UBND tinh Ninh Binh;

Can cu Quyit dinh s617IVBHN-BGDDT ngay 15 thdng 5 ndm 2014 cua
B9 truang B9 Giao d1J,Cva Dao tao Ban hanh Quy chi aao tao dai h9C va cao
aling h~ chinh quy theo h~ thong tin chi;

Can cu Quyit ainh s6 2581QD - DHHL ngay 09/7/2019 cua Hieu wang
Truong Dt;li h9C Hoa Lu vJ vi~c ban hanh Quy chi t6 chiec va hoat a9ng cua
tnamg Dt;lih9CHoa Lu;

Can cu Quyit dinh s6 376IQD-DHHLngity 17/8/2020cua Hieu tnamg Tnamg
Dai hoc Hoa Lu v~ viec ban hanh Quy chi aao tt;lOat;lih9C, cao aling h~ chinh quy
theo h~ th6ng tin chi tt;liTruOng Dt;lih9CHoa Lu;

Xet aJ nghj cila TruOngphong Khtio thi va Dam bao cMt lurrng.

QUYET DJNH:

Di~u 1.- Ban hanh kern thea quySt dinh miy bQ Quy trinh quan ly hOlilt
dQng khao thi va dam bao chdt IUQ'llgg6rn 7 quy trinh:

1. Quy trinh xciy dvng, quan If va sit d1J,ngngan hang aJ thi;

2. Quy trinh chung vJ t6 chuc thi h9Cphdn; f
3. Quy trinh t6 chuc coi thi;

4. Quy trinh t6 chuc cham thi kit thuc h9c phdn;
I

5. guy trinh tv aanh gia Co sa giao d1J,c;

6. Quy trinh tv aanh gia Chuang trinh aao tt;lO;

7. Quy trinh khao sat cac ben lien quan;

Di~u 2. QuySt dinh nay co hi~u Ivc tiT ngay kyo



Bi~u 3. Truong phong Khao thi va Dam bao chdt hrong, cac dan vi chirc
nang co lien quan chiu trach nhiem thi hanh quyet dinh nay.!.

Nlfi nh;'n:
- Nhtr di~u 3 (eM thuc hi?n);
- Liru: VT, KT&:DBCL.



UBND TiNH NINH BINH
TRUONG D~I HQC HOA LU

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
f>QcIfP - TV do - Hanh phiic

QUYTRINH
T6 chrrc coi thi k~t thuc hec phin

(Ban hanh kern theo Quyit dinh sa: 1£1"-IQD-DHHL ngayJDthimg 11ndm 2020 cua
Hi~u trutmg Truong Dgi h9C Hoa Lu)

1. M\lc dich
Quy trinh nay thong nhfit trach nhiem va trinh tir v~ cong tac t6 chirc coi thi k~t

thuc hoc phdn cho sinh vien tnrong Dai hoc Hoa Lir, trong do quy dinh ro v~ chirc nang,
nhiem vu, quyen han, trach nhiem cua cac dan vi, ca nhan co lien quan.

2. Pham vi ap dung
Quy trinh nay diroc ap dung d6i voi tdt ca cac can bQ, giang vien, sinh vien thuoc

tham quyen quan ly cua Hieu twang TWOng Dai hoc Hoa Lir; nhttng nguoi duoc Nha
tnrong moi tham gia cong tac t6 clnrc coi thi hoc phan cua nha tnrong va d6i voi thi sinh
tham d1/cac ky thi k~t thuc hQc phAn t~i TWOng B~i hQcHoa Lu.

3. Cac tai li~u vi~n din
- Quy ch~ dao t~o d~i hQCva cao d~ng h~ chinh quy thea h~ th6ng tin chi Ban hanh

kern thea Quy~t dinh s6 17NBHN-BGD&BT ngay 15 thang 5 narn 2014 cua BQ Giao
d\lCva Bao t~o.

- Huang dfin th1/c hi~n Quy ch~ dao t~o d~i hQc va cao d~g h~ chinh quy thea h~
th6ng tin chi ban hfmh kern thea Quy~t dinh s6 376/QB-BHHL ngay 17/8/2020 cua
Hi~u truang truong B~i hQcHoa Lu.

- Quy dinh v€ vi~c t6 chirc thi k~t thuc hQc phAn d6i v&i sinh vien d~i hQc, cao
d~g thea h~ th6ng tin chi cua tWOng B~i hQc Hoa Lu ban hanh thea Quy~t dinh s6
653/QB-BHHL ngay 2113/2016 cua Hi~u twang tWOng B~i hQc Hoa Lu.

- Quy trinh chung v~ t6 chirc thi hQcphAn, hQc kY cua tWOng B~i hQc Hoa Lu.

4. Khai ni~m va cac chii' vi~t t~t
- KT&BBCL: Khao thi - Bam bao chfit luQ"llg
- BT-QLKH: Dao t~o - Quan ly khoa hQc
- QLBT: Quan ly dao t~o
- BB: Bien bim
- CBCT: Can bl) coi thi
- GV: giang vien
- TS: Thi sinh
- HP: hQc phAn
- NHBT: Ngun hang d~ thi
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5. NQi dung
5.1 Luu tid

Cac buO'c Ti~n trinh Bon vi thtre hien. . .

1 In danh sach phong thi, Khoa/Bo mon
chuan bi Hi>so coi thi

I

!
HQp TB coi thi, Ph6 bi~n

Tnrong/Pho Ti€u ban coi thi;2 n{>iquy, quy ch~ thi cho
CBCT, phan cong cBCT CBCT.

I
+

3
Giao nhan hi>so Tnrong/Pho Ti€u ban coi thi;
phong thi, d€ thi Thu Icy, CBCT.

I•
Danh SBD va goi thi sinh

4 vao phong thi; phat gi~y CBCT, Thi sinh
thi va huong dfin thi sinh

ghi tren to gi~y thi

+
5 Phat d€ thi cho thi sinh CBCT, Thi sinh

I
'II"

T6 chile cho thi
CBCT, Thi sinh6 sinh lam bai thi

~
7 Thu bai thi CBCT, Thi sinh

j_
r

N{>pbai thi v€ Tnrong/Pho Ti€u ban coi thi;8 Ti€u ban coi thi Thir ky.

~
Tnrong/Pho Ti€u ban coi thi;

T6ng hop tinh hinh va nop9 Thu Icy, CB phong
bai thi v€ phong KT&BBCL KT&BBCL.



,
5 2 Mo ta chi net quy trinh

3

Cac
btrcYc NQi dung thuc hi~n Thiri gian Trach nhi~m HA so, bi@umiu

1

Can cir lich thi, cac don vi t6
hu hi danh ich inh Danh sach phongc ire t 1 III sac Sl Tnroc khi thi
vien du thi til phan mem thi hQc - ,
QLBT va chuan bi cac h6 so phan 3 KhoaIBQ mon Cac mau ho so
lien quan ban giao cho Ti€u coi thingay
ban coi thi d€ t6 chirc thi tirng
bu6i.

2

- Tnrong/pho ti€u ban coi thi
hop tieu ban, ph6 bien nQi
quy quy ch~ cho CBCT, phan
congCBCT

Theo
thi
15')

lich Tnrong/Pho
(10- .;(tieu

CBCT
ban, Bien ban coi thi.

3

- Tnrong/pho ti€u ban coi thi
ban giao h6 so phong thi
(Danh sach thi sinh, mfiu bien
han) cho CBCT s5 2; giao tui Theo
d~ thi cho CBCT s5 1 (con thi
nguyen niem phong). Sau khi
nhan ban giao, 2 CBCT
xuong phong thi lam nhiem
V1,l.

Tru<'YngIPh6
lich

tieu ban, thu
ky, CBCT

Danh sach phan
cong CBCT tirng
phongthi.

4

- CBCT s5 2 danh SBD.

- 2 CBCT t6 chirc choI'S van
phong thi: CBCT s5 1 goi TS
thea danh sach, CBCT s5 2
ki€m tra the SV, d5i chi~u
nh~n di~n va ki€m tra cac v~t
d\Ulg TS duQ'cphep mang van
phong thi thea quy dinh va
huang dfin TS ng6i dung vi
trL (N~u TS quen mang the
thi ki€m tra chUng minh nhan
dan (Can cucrc cong dan);
truOng· hQ'p thi~u gidy to' thi
yeu cAu TS vi~t cam k~t c6

Theo ljch
thi CBCT, TS

Danh sach phong
thi,
Cac bi€u mfiu h6
sO'thi
Tui d\lllg d~ thi
BB ban giao h6
sO'thi, giao nh~
d~ thi (S6 glao
nh~n)
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xac nhan cua TS cling lap).

- CBCT s6 2 kY va ghi ten
vao to giay thi, phat cho TS
va huang ddn TS ghi dung
cac thong tin tren to gifry thi.
Nh~c TS nhtrng di~u cAn thiet
v~ n{>iguy thi.

CBCT s6 1,
TS

5

- CBCT s6 1 gio cao tui dung
d~ thi d~ tfrt ca TS chirng ki~n
tui dung d~ thi con nguyen
niem phong.

- C~t tui dung d~ thi, kiem tra
s6 lU911gva phat d~ thi cho
TS (neu thi TNKQ thi phat Theo lich
dung thea guy dinh cua thi
tnrong ti~u ban); yeu cAu TS
kiem tra tinh trang d~ thi, n~u
c6 vfrn d~ gi thi bao cao
tnrong tieu ban d~ xu Iy, N~u
c6 d~ thira thi cho vao tui
dung d~ va ban giao cho lanh
dao tieu ban.

- Thoi gian tinh gio lam bai
d6i voi tung hoc phan diroc
ghi tren d~ thi. B~t dAu tinh
gio lam bai ngay sau khi phat
d~ va TS ki~m tra tinh tr~ng
d~ xong.

- Khi TS lam bai, CBCT s6 1
6 di kY vaa to gifry thi sau d6 2 Thea ljch CBCT, TS.

CBCT ng6i dung vi tri guy
diM va thea d5i TS lam bai.
N~u phcit hi~n TS vi ph~m
guy ch~ thi cling xu ly thea
guy dinh.

- Chi cha TS ra kh6i phong
thi sam nhfrt sau 2 phAn 3 thoi

BB COl thi tai
phong thi

BB rna niem
phong d~ thi, BB
coi thi t~i phong
thi



- H€t gio lam bai, CBCT s6 1
yeu cdu TS ngirng lam bai,
goi ten, SBD va thu bai lfut
hrot tung TS, kiem tra thong Theo Iich
tin, kiem d€m s6 to, cho TS
ghi s6 to va ky vao danh sach,

- CBCT s6 2 duy tri tr~t tv
phong thi, giam sat viec n<)p
bai va ky n<)pcua TS

- Sau khi thu bai xong, 2
CBCT kiem tra s6 bai, s6 ta,
chii' ky cua TS, x€p bai dung
quy dinh neu ddy dti moi cho
TS ra khoi phong thi

gian lam bai, sau khi TS da
n<)pbai,

- Tnroc khi h€t gio lam bai 15
phut, CBCT thong bao cho
TS biet,

7

- 2 CBCT cling bao quan bai
thi va mang bai thi cling cac
he, sa vS nop cho ti€u ban coi
thi.

5

Bien ban coi thi
CBCT, TS

CBCT,
Truong ti€u
ban, thir ky

Bang danh sach
thi sinh d\l thi (co
ghi ra s6 to' gidy
thi va chu kY cua
thi sinh)
Tui bai thi

8 Theo lich
- Truong tieu ban hoac thtr kY
cling 2 CBCT kiern d€m bai
thi va niem phong wi· d\lllg
bai thi theo quy dinh va kY
vao bien ban giao nh~n.

- Truang ti€u ban va thu kY Ngay sau
l~p bien ban coi thi. khi thu

- Truang ti€u ban va thu kY
t6ng hqp tinh hinh, s6 bai thi,
s6 tui bai thi va n<)pv~ phong
KT-DBCL

9

Bang danh sach
thi sinh d\l thi
Tui bai thi
Bien ban coi thi
va cae bien ban
khac (n€u co)

xong bai
thi

Truang ti€u
ban, thu kY,
CB phong
KT&BBCL
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6. Luu hB srr

TT Ten hB so Noi hru trfi' ThOi gian
hru

1 Danh sach sinh vien du thi Dan vi t6 clnrc thi 5nam

2 Bang phan cong CBCT P. KT&DBCL, Dan
5namvi t6 chirc thi

3 D~ thi, dap an g6c Dan vi t6 chirc thi 5nam

4 BB giao nhan tui d~ thi, h6
Dan vi t6 chirc thi 5namsa phong thi

5 BB coi thi Dan vi t6 chirc thi 5nam

6 BB xu ly vi pham (neu co) Dan vi t6 chirc thi 5nam

7 BB ban giao hili thi P. KT&DBCL, Dan
5namvi t6 clnrc thi

HIEU TRUONG.

TS. va Van Truong



UBND TiNH NINH BINH
TRUONG f)~I HQC HOA LU

CQNG HOA xA HQI CHU NGHiA VItT NAM
flQc l~p - TV do - H~nh phiic

QUYTRINH
TV danh gia Churrng trlnh dao tao

(Ban hanh kern thea Quyit dinh s6:ftf/QD-DHHL ngay.1Othimg 11nam 2020 cua
Hieu trutrng Truong Dai h9C Hoa Lu)

1. M\lc dich
Quy trinh duoc thi~t l~p diroi dang so d6 h6a cong tac t\1'danh gia chuang trinh

dao tao cua Truong Dai hoc Hoa Lu nham tao di~n kien thuan loi cho qua trinh tri~n
khai thirc hien, quan li, giam sat va danh gia cac chuang trinh dao tao.

2. Pham vi, d6i turmg ap dung
Cac chuang trinh dao tao D1;1ihoc cua Truong Dai hoc Hoa Lu.
3. Can Ctl phap ly
- Thong tu 04/2016/TT-BGDDT ngay 14/03/2016 v~ viec Ban hanh Quy dinh

v~ tieu chuan danh gia chAt hrong chuang trinh dao tao cac trinh de>cua giao due dai
hoc;

- Cong van s6 1074IKTKDCLGD-KDDH ngay 28/6/2016 cua Be>Giao d\lCva
Dao t~o huang d~n chung v~ sir d\lng tieu chuftn danh gia chAt luqng Chuang trinh dao
t1;1ocac trinh de>cua giao d\lc d1;1ihQc;

- Cong van s6 1075IKTKDCLGD-KDDH ngay 28/6/2016 cua Be>Giao d\lCva
Dao t~o v~ vi~c huang d~n t\1'danh gia chuang trinh dao t1;1o;

- Congvan 769/QLCL-KDCLGD ngay 20/4/2018 cua Be>Giao d\lCva Dao t~o
v~ vi~c huang d~n danh gia theo be>tieu chuftn danh gia chAt luqng CTDT cac trinh de>
cuaGDDH;

- Cong van 1669/QLCL-KDCLGD ngay 31112/2019 cua Be>Giao d\lCva Dao
t1;1ov~ vi~c huang d~n danh gia theo be>tieu chuftn danh gia chAt luqng CTDT cac trinh
de>cua GDDH (Thay th~ cong van 769/QLCL-KDCLGD)

4. Khai ni~m va cac chii' vi~t tit
- BGH: Ban Giam hi~u - P. KT&DBCL: Phong Khao thi - Dam bao
- BC: Bao cao
- CB: Can be>
- HD: He>id6ng
- Qf): Quy~t dinh
- KH: K~ ho~ch

chAt luqng
- P. TC-TH: Phong T6 chuc - T6ng hqp
- TDG: T\1'danh gia
- TT-MC: Thong tin - minh chUng
- BTK: Ban Thu kY
- CT: Chuyen trach
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5. NQi dung

5.1. Luu ad

Cac burrc Ti~n trinh DOll vi th'1c hi~n

D\Tthao ke hoach, thanh l~p HOi
Phong KT&BBCL,1 d6ng TDG, BTK, nhom CT, k€ ~

hoach TBG CTDT ,>. TC-TH.
bJl
C,<0
>to
eo
C
<0

2 Xem xet, phe g
duyet BGH

D6ngy

3
Thu th~p TT-MC, Vi€t Phi€u

Cac nhom chuyen trachdanh gia tieu chi, bao cao tieu
chuAn

I•
T6ng hop, vi€t du thao bao

HOi d6ng TBG, Ban4 cao TBG t6ng th~ thtr Icy, nhom CT

~

Lay Y kien dong gop v€ du CBGV cac don vi
5 thao Bao cao TBG HOi d6ng TDG, Ban

thir kY, nh6m CT

•
Hoan thien Bao cao TBG, h~

HOi d6ng TBG, Ban6 thong minh clnrng
thir Icy, nhom CT

Cong b6 BC TDG, nOp Phong KT&DBCL7 BCTBG d€n UBND tinh Ninh
Binh va BOGD&BT

5.2. MD ta chi tiit quy trinh

Cac
NQi dung thlfc hi~n ThOi Don vi H6 SO'bU'cYC gian th_1!chien

Phong KT&BBCL ph6i hop voi 1 tufuI PhongKT& QB thanh l~p HE>1
phong TC-TH soan thao quyet DBCL, TBG, Ban TK,



BGH xem xet k8 hoach, quyet
dinh thanh l~p HD, BTK, nh6m
CT. N8u:

- D6ng y, ky duyet d€ tri€n khai 1 tuan
thuc hien.

- Khong d6ng y, chuyen lai
phong KT&DBCL, phong TC­
TH d€ di~u chinh lai

2

dinh thanh l~p HQi dong TDG,
Ban Thu ky, cac nh6m chuyen
trach; Xay dung du thao k8
hoach, phan cong nhiem vu cu
th€ cho cac thanh vien HD, Ban
Thu ky, cac nh6m chuyen trach,
trinh BGH xem xet, phe duyet.

3

- Cac nh6m chuyen trach thu
thap, xu li, phan tich cac TT­
MC theo cac tieu chi, tieu chu§n
diroc phan congo

- Sau khi MC duoc phan tich,
xu ly ti8n hanh rna h6a MC va
vi8t Phieu daub gia tieu chi, bao
cao tieu chuan.

4

Sau khi cac nh6m hoan thanh
Bao cao tieu chu§n, Ban thu kY
vi8t phfrn t6ng quan, hoan thanh
cac thong tin trong phfrn Co sa
dfr li~u ki€m dinh chdt luqng
giao d\lc, t6ng hQ'P thanh D\l
thao bao cao TDG.

5

Chuy€n D\l thao bao cao
TDG d8n cac dan vi lien quan
d€ ldy Y ki8n g6p y cua can bQ
quan ly, giang vien, can bQkhoa
hQc, nhan vien va nguai hQc.

6

Can Cll Y ki8n g6p y, HD TDG
va Ban TK thao lu~n, th6ng nhdt
cac nQi dung chinh sua, be,
sung, hoan thi~n Bao cao t\l

3

3thang

6 tu~n

10 ngay
lam vi~c

3 tu~n

HE> TDG, D\l thao Bao cao
Ban thu kY, TDG
nh6mCT

Ban thu kY, T6ng hQ'P y ki8n
nh6m CT g6py

TC-TH

BGH

Nh6m
chuyen
trach

Ban thu kY,
nh6meT

TDG

nh6m CT, xe
hoach TDG Phan
cong nhiem vu

- Danh muc minh
ch(rng

- Mftu phieu danh
gia tieu chi chuang
trinh dao tao

Bao cao
hoan chinh
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danh gia, trinh Chu tich HD
TDG xem xet, phe duyet,

Cong b6 bao cao TDG len trang
webside cua Truong va nQp Bao

7 cao cho co quan chu quan Ia 2 tuan KT&DBCL Website tnrong
UBND tinh Ninh Binh va BQ
GD&DT.

6. LU'u hi) SO'

TT Ten hi) SO' Noi IU'U Thiri gian IU'U

I
Quyet dinh thanh I~p HQi d6ng

KT&DBCL 5nam'nr danh gia

2 K~ hoach tir danh gia CTDT KT&DBCL 5nam

Phi~u danh gia tieu chi d6i voi

3 cac CTDT ttr danh gia theo KT&DBCL 1 nam
Thong tir 04/2016

Phi~u danh gia tieu chi d6i voi
4 cac CTDT tu danh gia chuang KT&DBCL 1 nam

trinh dao tao

5 Bao cao tv danh gia CTDT KT&DBCL 5nam

Bang tong hop k~t qua ur danh
6

gia CTDT KT&DBCL 5nam

Co sa dtr lieu kiem dinh chfrt
7

hrong CTDT cua cac dan vi KT&DBCL 5nam

8 H~ thong minh clnrng KT&DBCL 5nam



UBND TiNH NINH BiNH
TRUONG fl~I HQC HOA LU

CONG HOA xA HQI CHU NGHiA VIE~TNAM
f>Qc l~p'- TV do - Hanh phuc

QUYTRINH
TV danh gia chit hreng CO'sO' giao due

(Ban hanh kern thea Quyit dinh s6: iJtIQD-DHHL ngay30thang 11 ndm 2020 cua
Hieu trutrng Truong DC;Zih9C Hoa Lu)

1.M1}.cdich
Quy trinh duoc thiet l~p nhArn so db h6a cong tac tu danh gia chAt hrong'Tnrong

Dai hoc Hoa Lu, tao di~u kien thuan lei cho qua trinh trien khai thuc hien, quan li,
giam sat hoat dQng ttr danh gia chAthrong co sa giao due,

2. Pham vi, d8i tllQ'ng ap dung
Cac cong viec cua hoat dQng Tu danh gia chAt hrong co sa giao due thea cac

tH!U chi tieu chuan thuoc Thong tu s6 12/2017/TT-BGDBT ngay 19/5/2017 cua BQ
Giao due va Dao tao.

3. Can clf phap ly
Thong tu s6 12/20 17ITT-BGDBT ngay 19/5/2017 cua BQGiao due va Dao t~o

v~ vi~c ban hanh Quy dinh v~ Ki€rn dinh chAt lUQ'llggiao d\lc d~i hQc;
Cong van s6 766/QLCL-KBCLGD ngay 20/4/2018 v~ vi~c hu6ng dan t\l danh

gia cO'sa giao d\lc d~i hQc;
Cong van s6 768/QLCL-KBCLGD ngay 20/4/20 18 v~ vi~c hu6ng d~n danh gia

thea bQtieu chudn danh gia chAt lUQ'llgcO'sa giao d\lc d~i hQc;
Cong van s6 1668/QLCL-KBCLGD V/v thay th~ Bang hu6ng d~n danh gia ban

hanh kern thea Cong van s6 768/QLCL-KBCLGD
4. Khai ni~m va cac chii' vi~t tit
- BGH: Ban giarn hi~u
- BC: bao cao
- CB: can bQ
- HB: HQi dbng
- QB: quy~t dinh
- KH: k~ ho~ch
- KT - f)~CL: Khao thi & Bam bao chAt lUQ'llg
- TBG: t\l danh ghi
- TT-MC: thong tin - rninh chung
- TC-TH: T6 chuc - T6ng hQ'p
- BTK: Ban Thu kY
- CT: Chuyen trach
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5. NQi dung
5.1. Luu ad

Cac bmrc Ti~n trinh Bon vj thl}'c hi~n

DlJ thao QD thanh l~p Hoi d6ng
~ Phong KT&DBCL,1 TDG, Ban TK, nh6m CT, kS

hoach TDG phongTC-TH

Knong

Xem xet, phe
d6ngy

2 duyet BGH

D6ngy

Thu th~p TT-MC, ViSt cac Phieu
3 danh gia tieu chi, bao cao tieu Cac nhom CT

chuan, co sa dfr li~u

1
T6ng hop, viet du thao bao cao

HQi d6ng TDG, Ban4 TDG t6ngth~ thir ky, nhom CT

.-
Lc1yY kien dong gop v~ du thao CBGV cac don vi

5 Bao cao TDG
HQi d6ng TDG, Ban
thir ky, nhom CT

Hoan thien Bao cao TDG, h~

6 thong minh chirng HQi d6ng TDG, Ban
thir ky, nhom CT

Cong b5 BC TDG, nQpBCTDG
Phong KT&DBCL

7 dSn UBND tinh Ninh Binh va BQ
GD&DT

5.2 MDta chi liit quy trinh

Cac NQi dung thl}'c hi~n ThOi gian
Don v]

HAsO'bU'O'c thue hien
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Phong KT&DBCL ph6i hop
voi phong TC-TH xay dung
du thao quyet dinh thanh I~p

Phong QD thanh I~p HD
He)i d6ng TDG, Ban Thu ky, TDG, Ban TK,
cac nh6m chuyen trach; Xay 1 tUdn KT&I>BCL, nh6mCT,K€1
dung du thao k€ hoach, phan Phong TC-

hoach TDG Phan
cong nhiem vu cu the cho cac TH

cong nhiem vu
thanh vien HD, Ban Thir ky,
cac nh6m chuyen trach, trinh
BGH xem xet, phe duyet,

BGH xem xet cac quyet dinh,
k€ hoach TDG. Neu:
- D6ng y, ky duyet de trien

1 tuAn BGH2 khai thirc hien,
- Khong d6ng y, chuyen lai
phong KT&DBCL, TC-TH de
di€u chinh.

- Cac nh6m cong tac thu th~p,
xu li, phan tich cac IT-MC - H~ thong minh.
theo cac tieu chi, tieu chuan Nh6m chUng

3 duoc phan congo 3 thang chuyen - Danh muc minh
- Sau khi MC diroc phan tich, trach chUng
xu Iy ti€n hanh rna h6a MC va
vi€t Phieu danh gia tieu chi,
bao cao tieu chufin.

Sau khi cac nh6m hoan thanh
Bao cao tieu chufin, Ban thu
kYvi€t phdn tbng quan, ho~

6 tudn
HDTDG, D\l thao Bao cao

4 thanh cac thong tin trong phan Ban thukY TDG
Co sa dfr li~u kiem dinh chAt
lugng giao d\lc, tbng hgp
thanh Du thao bao cao TDG.

Chuyen D\l thao bao cao
TDG d€n cac dan vi trong

Tfmg hgp y ki€nTruOng de lAyy ki€n gop y 10 ngay Ban thukY5
cua can be)quan Iy, giang lam vi~c g6py
vien, can be)khmt hQc, nhan
vien va nguai hQc..

6 Can Cll y ki€n g6p y, HD 3 tudn Ban thukY BaocaoTDG
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TDG va Ban TK thao luan, hoan chinh
thong nhat cac n<)idung chinh
sua, b6 sung d€ hom thien
Bao cao ttr danh gia, trinh
Chu tich Hci d6ng T\1'danh
gia xem xet, phe duyet.

Cong b6 bao cao TDG len
trang web cua Truong va nop

PhongKT&7 Bao cao cho co quan chu 2 tuan Website Tnrong
quan la UBND tinh Ninh

DBCL

Binh va B(>GD&DT.

6. Luu h6 SO'

TT Ten h6 SO' Noihru Thiri gian IU'U

1 QD thanh l~p HD TDG KT&DBCL 5nam

2 Danh sach Ban thu Icy va cac nhom
KT&DBCL 5nam

chuyen trach

3 K€ hoach nr danh gia KT&DBCL 5nam

4 H~ thong minh chirng
Cac dan vi

5nam
KT&DBCL

5 Phieu danh gia cac tieu chi KT&DBCL 1nam

6 Bao cao tieu chuan KT&DBCL 1nam

7 Co so dtr lieu kiern dinh chAt lUQ11g Cac dan vi
5nam

giao due cua cac dan vi KT&DBCL

8 Bao cao TDG KT&DBCL 5nam

. u Van Truimg



UBND TiNH NINH BINH
TRUONG f)~I HQC HOA LU

CQNG HOA xA HQI CHU NGHiA VI¥T NAM
BQc lip - TV do - H~nh phuc

QUYTRINH
Khao sat cac ben lien quan

(Ban hanh kern theo Quyit dinh sci:fllIQD-DHHL ngay go thdng 11ndm 2020 cua
Hieu trutmg Truong Dai hoc Hoa Lu)

1.M1}edieh
Quy trinh diroc thi~t l~p nh~m sa d6 hoa cong tac khao sat, lay y kien phan h6i

cua cac ben lien quan v€ hoat dQng dao tao, NCKH va phuc vu cong d6ng cua Truong
D~i hoc Hoa Lu.

2. Pham vi, d8i nreng ap dung
Can bQ, giang vien, sinh vien, Cl)'Usinh vien Truong Dai hoc Hoa Lir; cac nha

tuy~n dung lao dQng.

3. Can ell' phap ly
- Cong van s6 2754/BGDDT-NGCBQLGD ngay 2015/2010 va Cong van s6

7324IBGDDT-NGCBQLGD ngay 08/10/2013 cua BQ Giao due va Dao tao v€ viec
hu6ng dful t6 chirc lay y kien phan h6i tir nguoi hoc v€ hoat dQng giang day cua giang
vien.

- Thong tu s6 12/2017/TT-BGDDT ngay 1915/2017 cua BQ Giao d\lCva Dao
t~o v€ vi~c ban hanh Quy dinh v€ Ki~m dinh chat luqng giao d\lc d~i hQc;

- Thong tu 04/2{)16/TT-BGDDT ngay 14/03/2016 cua BQ Giao d\lCva Dao t~o
v€ vi~c Ban hanh Quy dinh v€ tieu chudn danh gia chat luqng chuang trinh dao t~o cac
trinh dQcua giao d\lc d~i hQc;'

- Quy~t dinh 467/QD-DHHL, ngay 26/10/2018 cua TruOng D~i hQc Hoa Lu v€
ho~t dQng khao sat lay y ki~n cac ben lien quan d6i vai ho~t dQng dao t~o cua Nha
truOng.

4. Khai ni~m va cae chii' vi~t t~t
- BGH: Ban Giam hi~u
- CB, GV, NV: Can bQgiang vien, nhan vien

- CTDT: Chuang trinh dao t~o

- KS: Khao sat
- P. KT&DBCL: Phong Khao thi va Dam bao chelt luqng.

- P. DT-QLKH: Phong Dao t~o - Quan ly khoa hQc.

- P. CTSV: Phong Cong tac Sinh vien.
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5. NQi dung
5.1. Luu a6

Cac burrc Ti~n trinh Bon vi thtrc hien. . .

Xay dung k~ hoach khao sat, P. KT&BBCL,
1 di€u chinh/cai ti~n m~u phieu P. BT -QLKH,

P. CTSV

~ Khong
d6ngy

Phe duyet BGH2

D6ng y

Tri€n khai k~ hoach khao sat toi P. KT&BBCL,
3 cac dan vi, cac ben lien quan P. BT -QLKH,

P. CTSV

Ti~n hanh khao sat
P P. KT&BBCL,

4 P. DT-QLKH,
P. CTSV

Xu ly dfr lieu, vi~t bao cao k~t
P. KT&BBCL,

5 P. BT-QLKH,qua khao sat
P. CTSV

Thirc hien cac bien phap
Cac dan vi lien quan6 di€u chinh/ cai ti~n

5.2. M6 ta chi tiit quy trinh

Cac
NQidung thlfc hi~n ThOi gian Don v] H6 SO'b1f(YC thirc hien

- Cac dan VI duoc giao
P. KT&BBCL,1 nhiem vu thuc hien xay

1 tuan P. BT-QLKH, K~ hoach khao
dung K~, hoach khao sat, sat, m~u phieuP. CTSV
di€u chinh/cai ti€n m~u khao sat
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2

nam

phieu trinh BGH xem xet,
phe duyet,

- Ph6i hQ'P voi Phong
KT&DBCL d~ e~p nhat
m~u phieu phieu khao sat
tren Website cua Truong.

BGH xem xet k~ hoach va
m~uphieu khao sat. N~u:

- D6ng y, kY duyet d~ trien
khai thuc hien.
- Khong d6ng y, chuyen lai
dan vi tham rmru d~ di€u
ehinh.

1 tu§n

3

Phan cong:

- D6i voi khao sat, l~y y
~i~nsinh vien v€ hoat dQng
giang day cua giang vien:
Phong KT&DBCL thong
bao K~ hoach trien khai toi
cac Khoa dao tao d~ ph6
bien eho sinh vien v€ nQi
dung, each thirc l~y y kien
phan h6i.

- D6i voi khao sat, l~y y
kien CB, GV v€ CTDT va
hoat dQngphuc vu dao tao Thang 5
cua cac dan vi trong hang
truOng':Phong KT&DBCL nam

Thang 11
hang

thong bao K~ ho~eh tri~n
khai tai cae dan vi trong
tWOng d~ ph6 bi~n eho
CB, GV v€ nQidung, each
thirc lfiy y ki~n phcin h6i

- D6i vai khao sat, l~y y
ki~n sinh vien eu6i kh6a v€
eh~t IU<Jl1gdao t~o: Phong
DT-QLKH thong bao k~ Thang 5

BGH

P.KT&
DBCL, P. DT­
QLKH,P.
CTSV, cae

Khoa dao t~o

K~hoach, phieu
khao sat
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hoach trien khai d€ ph6 hang
biSn cho sinh' vien cu6i nam
khoa v~ nQi dung, hinh
thirc l~y y kiSn phan h6i v~
chat hrong kh6a hoc.

- D6i voi khao sat, l~y y
kien sinh vien t6t nghiep v~
viec lam va CTDT: Phong
CTSV thong bao voi cac
Khoa dao tao v~ kS hoach

4
Thirc hien khao sat, l~y y
kiSn.

Thang 11
hang
nam

trien khai thuc hien .

- D6i voi khao sat, l~y y Dinh ky
kiSn nha tuyen dung v~ 2 nam 1
ch~t hrong sinh vien t6t lfin vao
nghiep va CTDT: Phong cu6i hoc
CTSV thong bao va ph6i ky II cua
hQ'Pvoi cac Khoa dao tao nam hoc
d6 xay dung trien khai kS
hoach thuc hien.

Cong b6 bao cao kSt qua Ngay sau P. DT-QLKH,
khao sat chuy€n cho cac ca khi bao P. KT&
nhan va don vi lien quan cao duqc DBCL, P.
thvc hi~n cac bi~n phap cai phe CTSV, cac don
tiSn ch~t IUQ'llg. duy~t vi lien quan

5

Sau khi kSt thuc dqt khao
sat, don vi ph\l trach tiSn
hanh xu ly kSt qua khao
sat, viSt bao cao ditnh gia
kSt qua, trinh BGH xem
xet, phe duy~t.

6

Thai gian
thuc hien
theo kS
ho~ch
duqc phe
duy~t

10 ngay
sau khi
kSt thuc
khao sat

Cac ben lien
quan (CB, GV,
NV, sinh vien,
C\l'U sinh vien,
don vi su d\lng
lao dQng... )

P. DT-QLKH,

P.KT&
DBCL, P.

CTSV, cac don
vi lien quan

Co sa dtr lieu

Bao cao kSt qua
khao sat

K€ ho~ch cai ti€n
ch~t IUQ'llgcua
cac don vi
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6. LUll hA so

TT Ten tai li~ll Not hru trfr Thirl gian hru

1 K€ hoach khao sat, mAuphieu P.KT&DBCL, 5namkhao sat cac dan vi

P. DT-QLKH,
2 Co sa dfr li~u khao sat P.KT&DBCL, 5nam

P. CTSV

P. DT-QLKH,
3 Bao cao k€t qua khao sat P.KT&DBCL, 5nam

P. CTSV

Cac dan vi lien
4 K€ hoach cai ti€n ehfrtIUQ1lg quan, P. 5nam

KT&DBCL

HIEUTRUONG.



UBND TiNH NINH BINH
TRUONG D~I HQC HOA LU

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
IlQc I~p - TV do - H,nh phuc

QUYTRINH
Xay dung, quan ly va sir dung ngan bang d~ tbi

(Ban hanh kern theo Quyit dinh s6: 'l,2t IQD-DHHL ngay 30th/mg 11ndm 2020 cua
ttu« truong Truong Dqi h9C Hoa Lu)

1. M1}cdicb

Quy trinh diroc thiet I~pnham muc dich hirong d~n chi ti6t cac buoc xay dung,
quan Iyva sir dung Ngan hang d~ thi.

2. Pham vi, dai tmrng ap dung

- Pham vi: Truong Dai hoc Hoa Lir.

- B6i nrong ap dung: Phong KT&BBCL; cac Khoa, Be)men tnrc thuoc.

3. Can Cll phap ly

- Quy ch6 dao tao dai hoc va cao dAngh~ chinh quy theo h~ thong tin chi Ban
hanh kern theo Quyet dinh s6 17IVBHN-BGD&BTngay 15 thang 5 nam 2014 cua Be)
Giao due va Dao tao.

- Hirong d~ thuc hien Quy ch6 dao tao dai hoc va cao d~ng h~ chinh quy theo
h~ th6ng tin chi ban hanh kern theo Quy6t dinh s6 376/QB-BHHL ngay 17/8/2020 clla
Hi~u truOngtrucmgB~i hQcHoa Lu.

- Quy dinh v€ vi~c tf>chilc thi k6t thuc hQcphfrn d6i v6i sinh vien d~i hQc,cao
dAngtheo h~ th6ng tin chi CllatruOng B~i hQcHoa Lu ban hanh theo Quy6t dinh s6
653/QB-BHHL ngay 21/3/2016 clla Hi~u truOngtruOngB~i hQcHoa Lu.

- K6 ho~ch s6 150/KH-DHHLngay 04/10/2017 cua Hi~u truOng truOngB~i hQc
Hoa Lu v€ vi~cxay d\fng ngan hang d€ thi hQcphfrn,hQckY.

4. Khai ni~m va cac chii' vi~t tit (n~uco)

- Bien bim: BB

- Giang vien: GV

- He)id6ng: HD

- Ngan hang d€ thi: . NHBT

- KhilOthi va Bam bao chAtlugng KT&BBCL

- Quy6t dinh: QB
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5. NQi dung
5.1. Luu ad

Cac burrc Ti~n trinh Dan vi thuc hi~n

Thong bao v€ k~ hoach Bien soan/
Phong KT&DBCL1 chinh sua! b6 sung NHDT

Bo mon
Dang ki Bien soan/ chinh sua! b6 sung2 Khoa

NHDT; Xay dung cdu true d€ thi Phong KT&DBCL

Bien soan/ chinh sua! Giang vien dircc
3 phan congb6 sung NHDT ~

Bo mon
4 Ban giao NHDT cac h9C phfin ......

Khoa dao tao<~•

dang ki .g-
oo
s:l
<0g

Nghiem thu
HQi d6ng nghiem thu

5 NHDTNHDT

LDu_y~t

"Chinh sua NHDT theo gop y cua Giang vien duoc
6 HQi d6ng nghiem thu phan cong

BQmon
7 Ban giao NHDT Khoa dao tao

8 Nhap NHDT vao h~ thong, quan li, Phong KT&DBCL
su dung NHDT
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5.2. MD ta chi tiit quy trinh

Phong KT&DBCL din ell
van k~ hoach nam hoc,
soan thao thong bao v~
KH bien soan, chinh sua,
b6 sung ~T cae hQe
phan, trinh HT phe duyet,
ban hanh toi cac dan vi
lien

10-20/81

2

- Cac Khoa, BQ mon,
dang ky: cac hoc phdn
bien soan moi, cac hoc
phdn da co nhung cdn
chinh sua, b6 sung NHDT,
va nQP ve Phong
KT&DBCL
- Phong KT&DBCL

I~p Bang t6ng hop tren co
sa bang dang kY cua cac
Khoa, BQ men trinh HT
xem xet, phe duyet, ban
hanh

20/8-30/8

31/8-05/9

3

- Lanh dao cac Khoa, BQ
mon tnrc thuoc chi dao'. . .
cac bQ mon xay dung cAu
true d~ thi, phan cong GV
bien soan, ehinh sua, b6
sung NHDT then K~ 06/9-20/10
hoach, 15/01-15/3
- GV bien soan nQi dung
d~ thi, dap an, thang di6m
then cAu true d~ thi da
theng nhAt va S\I phan

mon

Truang mon duy~t nQi
dung NHDT eua cae GV
bien so~n, sau do bao cao

21/10-30/10

16/3-30/3
4

Thong baoP. KT&DBCL

Bo mon
Khoa dao tao

Bang t6ng hop

dang kY bien

soan, chinh sua,

b6sung~T

P. KT&DBCL

Lanh dao khoa
Khoa

Tnrong bo
- Ngan hang d~
thi

mon - D~ cuong chi
GV duoc phan ti~t hoc phdn

cong

Truangmon

Lanh d~o
khoa, bQmon

- Ngan hang d~
thi
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lanh dao khoa, BQ mon
xem xet, Icy duyet

Lanh dao khoa, bQmon d~ QD thanh l~p HD,
thanh l~p HQixuat HT 01111-07/11 nghiem thu

5 dAng nghiem thu; t6 chirc P. KT&DBCL'
0114-07/4 NHDT

nghiem thu va l~p bien
ban nghiem thu BB nghiem thu

Chinh sua thea y kien cua 08/11-20111

6
HQi dAng nghiem thu (neu

08/4-20/4
GV diroc phan

duoc nghiem thu va co cong
yeu cfiu chinh sua)

Sau khi GV hom thanh
viec chinh sua thea y ki€n Tnrong bo. HQi dAng, Truongcua

1 tufin tnnrc mon, Truong
7 mon, Tnrong KhoaIBQ

m6i ky thi khoa
mon kiem tra, Icy duyet,
ban giao NHDT v~ Phong P. KT&DBCL

KT&DBCL

8

Phong KT&DBCL nhap
NHDT vao h~ th6ng, quan
li, su dung NHDT trong
cac ky thi hoc phan thea
quy dinh ..

P. KT&DBCL

Luu j: Thai gian tJ€ cdc khoa/bo mon tri€n khai xay dung ngdn hang tJJ thi (J tren chi
la tuang tJ6i. Tuy nhien, ngdn hang tJJ thi kit thuc h9Cphdn phai hoan thanh va nf)p vJ
phong Khao thi va Dam bao chitt Ill(1ng1tUdn truac mJi ki thi (theo Itch thi himg niim)

6. LUD hB SO'

TT Ten h6 SO' Noi IUD ThOi htm IU'U

Thong bao ve KH bien
1 so~n, chinh sua, b6 sung Phong KT&DBCL 5nam

NHDT
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2 Bang dang Icy bien soan, Phong KT&DBCL, KhoaJB9 5namchinh sua, b6 sung NHDT "mon

Bang t6ng hQ'P' dang Icy
3 bien soan, chinh sua, b6 Phong KT&DBCL 5nam

sungNHDT

4 cAu true d~ thi Phong KT&DBCL, D~n khi sua
KhoaJB9 mon d6i

5 D~ thi Phong KT&DBCL D~n khi sua
d6i

6 Dap an d~ thi Phong KT&DBCL D~n khi sua
d6i

7 QD thanh l~p H9i d6ng Phong KT&DBCL, KhoaJB9 5namnghiem thu NHDT mon

8 Bien ban nghiem thu Phong KT&DBCL, KhoaJB9 5namNHDT mon

9 Bien ban ban giao NHDT Phong KT&DBCL, KhoaJB9 5nam"mon



UBND TiNH NINH BlNH
TRUONG DAI HOC HOA LU. .

CQNG HOA xA HOI CHU NGHiA VI$T NAM
llQc l~p - TV do - H~nh phuc

QUYTRINH
T6 cbifc tbi k~t thuc hoc pbin

(Ban hanh kem theo Quyit dinh sci: -=felt- IQD-DHHL ngay 30thimg 11 nam 2020 cua
Hieu trutrng Truong Dai hoc Hoa Lu)

1.M1}.cdicb
Quy trinh nay thfmg nhAt trach nhiem va trinh W v~ cong tac tf>clnrc thi k~t thuc

hoc phdn cho sinh vien tnrong Dai hoc Hoa Lu, trong do quy dinh ra v~ chirc nang,
nhiem vu, quyen han, trach nhiem cua cac dan vi, ca nhan co lien quan.

2. Pham vi ap dung
Quy trinh nay diroc ap dung d6i voi tAt ca cac can b<),giang vien, sinh vien thuoc

thdm quyen quan ly cua Hieu wang Tnrong Dai heel-loa Lir; nhtrng ngiroi diroc Nha
tnrong moi tham gia cong tac tf>chirc thi hoc phan cua nha truOng va d6i v6'i thi sinh
tham dg c~c ky thi k~t thuc hQc phfin t?i Truong D~i hQcHoa Lu.

3. Can cif pbap ly
- Quy ch~ dao t~o d~i hQc va cao d~ng h~ chinh quy thea h~ th6ng tin chi Ban

hanh kern thea Quy~t dinh s6 17NBHN-BGD&DT ngay ;15 thang 5 nam 2014 cua B<)

Giao d\1cva Dao t~o.

_Huang dfut thgc hi~n Quy ch~ dao t~o d~i hQc va cao d~g h~ chinh quy thea h~
th6ng tin chi ban hanh kern thea Quy~t dinh s6 376/QD-DHHL ngay 17/8/2020 cua
Hi~u truang truOng D~i hQcHoa Lu.

- Quy dinh v~ vi~c tf>chuc thi k~t thuc hQc phfin d6i v6'i sinh vien d~i hQc, cao
d~g thea h~ th6ng tin chi cua truOng D~i hQc Hoa Lu ban hanh thea Quy~t dinh s6
653/QD-DHHL ngay 2113/2016 cua Hi~u truang truOng D~i hQcHoa Lu.

- K~ ho~ch thi hQc phfin, hQc ky cua truOng D~i hQcHoa Lu.

4. Kbai ni~m va cac chii' vi~t tiit
- KT-DBCL: Khao thi - Dam bao chAt lugng
- DT-QLKH: Dao t~o - Quan ly khoa hQc.

- CB: Can b<)
- HP: hQc phfin

- KTHP : K~t thuc hQc phAn
- BB: Bien ban
- CBCT: Can b<)coi thi
- CBChT: Can b<)chAm thi

5. NQi dung
5.1. LUzu16

- QLBT: Qmin ly dao t?o
- TNKQ: Tr~c nghi~m khach quan
- VD: VAn dap
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Cac burrc Ti~otrlnh Don vi thl1e hi~o

1 Xay dung lich thi P. KT&DBCL, KhoaJ
Be)mon.

I...
,

KhoaJBe) GiangDuyet dieu kien thi, L~p mon,
2 danh sach sinh vien du thi va ." P. DT-QLKH .vien,

khong du di€u kien du thi P.TV.

3 Phan cong can he)coi thi Phong KT&DBCL,
Khoa/Bo mono

4 Xay dung d€ thi KhoaJ Be)mono

He)i d6ng thi, Ti€u han
5 T6 clnrc coi thi coi thi, Thanh tra, Can

he)coi thi.

6 Lam phach bai thi Ban thu ky

He)i d6ng thi, Ti€u han

T6 chirc cham thi
chAm thi, Can he) cham

7 thi, Can he) thir Icy true
bai, .,

sat,glaO gram
Thanh tra.

Can he) P. DT-QLKH;
8 Nhap di€m thi P.KT&DBCL

I

"" Don t6 chilc thi,VI
9 Phuc khao bai thi P.KT&DBCL. Can he)

1 cham phuc khao

Bao cao tinh hinh P.KT&DBCL, KhoaJBe)10 t6 chirc thi mon
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Cac
man

khoaIBe}
Danh sach
phan b6 can be}
coi thi cho cac
dan vi.

- Can cu k€ hoach dao tao,
Phong KT&BBCL dir ki€n lich
thi hoc phAn, chuyen cho cac
dan vi lien quan kiem tra va
phan h6i.

- Phong KT&BBCL hom
thien, trinh BGH phe duyet,
chuyen cho cac dan vi lien

d€

Cac Khoa, Be}
man

Phong
Tnroc ki thi KT&BBCL, Lich thi1
4tuAn

- Giang vien nh~p di€m danh
gia be} phan vao phAn mem
QLBT, l~p bao cao k€t qua
giang day va sinh vien khong
du di€u kien du thi v€ khoa/Bf
man

- Cac khoa, Be} man t6 chirc
duyet di€u ki~n du thi, giri k€t
qua v€ phong BT-QLKH va
phong KT&BBCL

- Phong BT-QLKH cung voi
cac khoa/Bo man l~p danh
sach sinh vien du thi, danh
sach sinh vien khong du di€u
ki~n d\l thi hQc phAn (theo quy
ch€ dao t~o) tren phAn m€m
QLBT va thong bao cho cac
dan vi co lien quan d6ng thai

bao cho sinh vien.

Giang vien day Danh sach sinh

2

hoc phan. vien du di€u
Truce khi kien du thi,

, Cac khoa/Bo Danh sa'ch sinhthi hoc phan
man

3 ngay
Phong
QLKH

vien khong du
BT - di€u kien du

thi.

- Can cu lich thi, cac khoaIBe}
man d\l ki€n phan cong can be}
coi thi thue}cdan vi quan ly va Tru6c ki thi
d€ xu~t b6 sung can be}coi thi 2 tuAn
giri phong KT&BBCL

- Phong KT&BBCL ph6i hqp
v6i cac dan vi di€u de}ng can

3
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bQ coi thi b6 sung thea yeu doU Phong KT-
dam bao dii 2 CBCT/phong thi. Truce ki thi DBCL

- Cac khoa/Bo mon thong bao 1 tudn
cho cac giang vien lam nhiem
vu coi thi tirng bu6i thi thea
lich, niern y~t danh sach can bQ
coi thi rung bu6i tai don vi.

Cac khoa/Bo
mon

4

- Can cir lich thi, tnrong phong
KT&DBCL cung tnrong mon
b6c tham Iva chon d~ thi, in
sao, dong tid, niem phong tui
dung d~ thi, dap an, ban giao
cho Truong tieu ban t6 chirc
thi hoc phan.
(Rieng d6i voi cac HP thi thea
hinh thirc TNKQ tren may, CB
phong KT&DBCL cai d~t vao
may thea phdn mem va ban
giao m~t khAu cho tnrong Ti~u
ban t6 chirc thi).

Truong phong D~ thi, dap an
Truce khi KT&DBCL, BB ban giao
thi hoc phan Tnrong men, d~ thi (S6 giao
1 ngay CB Phong nhan)

KT&DBCL

- Can cir lich thi, cac don vi t6
chirc thi in danh sach sinh vien
du thi til phdn m~m QLDT va
chuAn bi cac h6 sa lien quan
ban giao cho Ti~u ban coi thi
d~ t6 chfrc thi rung bu6i.

5

- Cac ti~u ban coi thi t6 chfrc
thi tung bu6i thea Iich thi.

Ti~u ban coi thi,
Theo Iich thi Can bQ coi thi

- Sau khi k~t thuc bu6i thi,
truang tiSu ban va thu Icy nQp
bai thi v~ phong KT& DBCL.

- Lanh d~o HQi d6ng thi, thanh
tra thi ki~m tra, giam sat vi~c
thvc hi~n quy ch~ cua Ti~u ban Trong su6t
coi thi, can bQ coi thi va thi qua trinh t6
sinh. chfrc thi

Tnroc khi
thi hoc phdn
3 ngay

Khoa/BQ rnon,

Ti~u ban coi thi

H6 sa Ti~u ban
coithi.
BB (s6) glao
nh~ bai thi)
Tui bai thi
BB xu Iy VI

ph~m quy ch~
(n~u co)

Ti~u ban coi thi,

Phong
KT&DBCL

HQi d6ng thi,
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Thanh tra thi

Truong Ban thu Icy va Can bQ
phu trach phfrn mem danh
phach, in huang dan d6n tui,
danh phach; in bang danh sach
len di~m tu phan mem quan ly
dao tao (d6i voi bai thi viet). Cham nhAt 1

- Phan cong can bQ ban thu Icy ngay sau khi Ban thu Icy, Can
lam phach tirng hoc phdn, t6 thi hoc phan bQ lam phach.
chirc rna tui niem phong bai thi
va thuc hi~n lam phach, d6n tui
bai thi; niem phong tui bai thi

. dll roc phach va niem phong
phach bai thi d~ phuc vu cham
thi.

Huang dan
d6n tui, danh
phach
Danh sach can
bo Iam phach
Tui bai thi dll
roc phach, tui
dung phach bai
thi, .
Bang Danh
sach len di~m

6

BB (so) giao
nhan bai chAm
thi
Phieu chAm
di~m ca nhan
Bien bim chAm
thi
Bang danh
sach len di~m

a. I>ai VOl HP thi vi~t (c,o quy
trinh chAm thi rieng)

h. I>ai VOl HP thi TNKQ tren
may tinh: Phfrn mem tV-dQng
chAmdi~m.

c. I>ai VOl HP thi VI>:

- Vi~c chAm thi m6i phong thi
Ngay sau

phai do hai CBChT th\lc hi~n khl. hoan
do.cia. p tren phi~u chdm. Sau

thanh lam
do hai CBChT d6i chi~u th6ng

phach bai thi
nhAt cho di~m d6i vai tUng thi
sinh va ghi vao bang len di~m.

- Bang di~m thi phai co du chu
Icy cua hai CBChT chAm thi.
TAt ca cac nQi dung sua chua
phai co chu Icy xac nh~ cua
nguai th\lc hi~n sua chua (n~u
co). Di€m thi phai cong b6
cong khai ngay t~i phong thi

7

Don vi t6 chuc
thi, Can bQ
chAm thi,
CBCT, Thu Icy
giam sat

sau m6i bu6i thi.

- K~t thuc dQ1 thi vAn dap,
CBChT phai nQP l~i cho don vi
t6 chuc thi toan bQ tai li~u t6
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chirc thi va k~t qua thi, g6m:
Danh sach du thi co chtt kY cua
thi sinh, phieu t6ng hop k~t
qua cham thi hoc phan,
d. DBi vOi HP thi hinh thirc
khac (n~u co): Quy dinh
rieng theo quy ch~.

8

- CB phong DT-QLKH nhap - Ngay sau
di~mthi vao phdn mern QLDT. khi nhan
Qua trinh nhap di~m co S\I diroc k€t qua
giam sat cua CB phong KT- cham thi ill
DBCL. cac don vi
- CB nhap di~m in bang di~m, - Ngay sau
CB nhap di~m va CB giam sat khi nh~p
phai kiem tra ky IUOngva cung di~m
kY xac nhan vao Bang diem
di~mt6ng hop,

- Bang di~m t6ng hQ'Psau khi
nhap vao phdn mem QLDT
phai duoc in ra 4 ban (I ban
giri v€ phong KT&BBCL, I
ban giri v€ don vi quan Iy hoc
phan, I ban gtri v€ khoa quan
Iy sinh vien va I ban hru tai
phong DT-QLKH)

P. DT-QLKH

Bang danh
sach len di~m
K€t qua nh~p
di~m tren phdn
m€mQLDT

- D6i voi cac hoc phan thi vi€t, 7 ngay sau
trong vong 7 ngay, k~ til ngay khi cong b6
cong b6 di~m thi, n€u co th~c di~mthi
m~c v€ k€t qua thi, sinh vien
c6 th~ lam don d€ nghi phuc
khao bai thi gui cho don vi t6

9 chucthi.
- Don vi t6 chuc thi din cu vao
don phuc khao cua sinh vien,
bao cao v€ phong KT&DBCL 7 ngay
d~ t6 chuc xem xct, chfimphuc
khao.

- Phong KT&DBCL ph6i hqp

Don d€ nghi
phuc khao bai
thi

Don vi t6 chuc Bang danh
th~,P. sach len di~m

KT&DBCL, CB sau phuc khao
Chfimphuc khao Bien ban phuc

khao bai thi
Bien ban d6i
chfit(n~uco)
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Dan vi t6 chirc
thi

PhongKT­
DBCL

voi dan vi T6 chirc thi (D6i voi
hoc phdn co bai thi d~ nghi
phuc khao) t6 chirc cham phuc
khao, Quy trinh cham phuc
khao thuc hien thea quy trinh
cham thi viet.

Ban bao cao
t6ng hop tinh
hinh thi hoc ky
cua cac dan vi
Bao cao chung
toan tnrong
cua phong KT­
DBCL
Bang th6ng ke
k€t qua thi HP

- Sau khi co k€t qua phuc khao 3 ngay
bai thi, Phong KT&DBCL
chuyen k€t qua phuc khao v~
dan vi t6 chirc thi d~ thong bao
cho sinh vien va chuyen v~
phong Dao tao d~ nhap di~m
vao phan mem QLDT (neu co
thay d6i di~m thi).

- Sau khi k€t thuc thi tirng hoc
ky, cac dan vi bao cao tinh
hinh t6 chirc thi va gjri v~BGH
Nha tnrong (qua phong
KT&DBCL)
- Phong KT&DBCL t6ng hop
bao cao chung toan tnrong,
t6ng hgp k€t qua thi gui BGH
va Cac dan vi lien quan.

K€t thuc
10 nam hoc

A6. LU'Uho SO'

TT Ten h6 SO' Noi lUll trw ThOi gian lUll

Danh sach sinh vien du di~uki~n dV
1 thi va khong du di~uki~n dVthi k€t Dan vi t6 chuc thi 5nam

thuc hQcphdn

2 Lich thi
P.KT&DBCL, 5nam

Dan vi t6 chuc thi

3 f)~ thi, dap an P.KT&DBCL, 5nam
Dan vi t6 chuc thi

4 BB ban giao d~ thi P.KT&DBCL, 5nam
Dan vi t6 chuc thi

5 Bang phan b6 CBCT P.KT&DBCL 5nam
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6 Bang phan cong CBCT Dan vi t6 chirc thi 5nam

7 Danh sach sinh vien du thi Dan vi t6 clnrc thi 5nam

8 BB ban giao bai thi P. KT&DBCL,
5nam

Dan vi t6 chirc thi

9 BB coi thi Dan vi t6 clnrc thi 5nam

10 BB xu ly vi pham (n~u co) Dan vi t6 chirc thi 5nam

11 Hirong dftn d6n tui, danh phach P.KT&DBCL 5nam

12 BB ban giao bai cham thi P.KT&DBCL,
5nam

Dan vi t6 chirc thi

13 Phieu cham di~m ca nhan P.KT&DBCL 5nam

Bang danh sach len di~m, Bang diem P. KT&DBCL,
14 danh gia hoc phan P.DT-QLKH, Dan Lau dai

vi t6 chirc thi

15 Dan d~ nghi phuc khao bai thi P.KT&DBCL 5nam

P. KT&DBCL, P.
16 Bien ban phuc khao bai thi DT-QLKH, Dan vi 5nam

t6 clnrc thi

17 Bang thong ke tinh hinh thi hoc phAn P. KT&DBCL,
5nam

Dan vi t6 clnrc thi



UBND ,riNH NINH BlNH
TRlf9NG I>~I HQC HOA trr

CQNG HOA xA HQI CHU NGHiA VI¥T NAM
DQclip - TV do - H,nh phuc

QUYTRiNH
T8 chirc chim thi k~t tlnic hec phftn (Cham thi vi~t)

(Ban hanh kern theo Quyit dinh sci: -102+IQD-DHHL ngaylf)thang 11nam 2020 cua
Hieu truang Truong Dai h9C Hoa Lu)

1.Myc dich
Quy trinh nay thong nhat trach nhiern va trinh tv vS cong tac t6 chtrc cham thi k~t

thuc hoc phfuI cho sinh vien tnrong Dai hoc Hoa Lir, trong d6 quy dinh fa vS chtrc
nang, nhiem vu, quyen han, trach nhiem cua cac don vi, ca nhan c6 lien quan.

2. Pham vi ap dung
Quy trinh nay duoc ap dung d6i voi tAtca cac can bQ,giang vien, sinh vien thuoc

thAmquyen quan 1:9cua Hieu twang TWOngDai hoc Hoa Ltr; nhtrng ngiroi dirocNha
tnrong moi tham gia cong tac t6 chirc cham thi hoc phan cua nha tnrong va d6i v6i thi
sinh tham dv cac ky thi k~t thuc hQcphdn t~i TWOngD~ihQcHoa Lu.

3. Cac tai li~u vi~n din
- Quy ch~ dao t~o d~i hQcva cao diing h~ chinh quy thea h~ th6ng tin chi Ban

hanh kern thea Quy~t dinh s6 17NBHN-BGD&DT ngay 15 thang 5 nam 2014 cua BQ
Giao d\lc va Dao t~o.

- Huang d~n thvc hi~n Quy ch~ dilOt~o d~i hQcva cao diingh~ chinh quy thea h~
th6ng tin chi ban hanh kern thea Quy~t dinh s6 376/QD-DHHL ngay 17/8/2020 cua
Hi~u truang twang D~i hQcHoa Lu.

- Quy dinh vS vi~c t6 chuc thi k~t thuc hQcphdn d6i v6i sinh vien d~i hQc,cao
diing thea h~ th6ng.tin chi cua truOngD~i hQcHoa Lu 1?anhanh thea Quy~t dinh s6
653/QD-DHHL ngay 2113/2016 cua Hi~u truang tWOngD~i hQcHoa Lu.

- Quy trinh chung vSt6chuc thi hQcphdn, hQckY cua tWOngD~i hQcHoa Lu.
4. Khaf ni~m va cac chfr vi~t tiit
- KT&DBCL: Khao thi - Dam bao chAtlugng
- DT-QLKH: Dao t~o - Quan 1:9khoa hQc
- QLDT: Quan Iidao t~o
;.BB: Bien ban
- CB: Can bQ
- CBChT: Can bQchAmthi
- GD&DT: Giao d\lc va Dao t~o
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5. Noi dung
5.1. Luud6

Cac btrtYc Ti~n trinh Bon vi (nguOi.) th\fc hi~n

Di~u dQng can bQ chAm
Khoa/Bo mon1

thi, Dang Icy lich cham thi

J
Len lich cham thi. Phong KT&DBCL; Ban2 Phan cong thir Icy true thir ky.

cham thi

Ban thir Icy, CB thtr Icy tnrcGiao nhan bai cham thi3
cham thi, CB cham thi.

~
_j._

CB cham thi.T6 chirc cham thi4
CB thir Icy giam sat

CB cham thi.S Len di~m bai thi CB tlnr Icy giam sat

CB cham thi.Giao nhan bai thi da cham6
CB ban thu ky

Duyet k€t qua cham thi,
Truong khoa/ BQmon7 Chuyen bang di~m v~

phong DT-QLKH
....I.

_"" Truong phong DT-QLKH;

Nh~p diem CB nhap di~m; CB giam8
sat

tnrong, Truong't' Hi~u
Ky duyet va Thong bao phong DT-QLKH,

9 k€t qua thi KT&DBCL.
Phong DT-QLKH, Cac
khoa/Bo mono
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5.2. MD ta chi tiit quy trinh

Cac
buec

NQi dung th1fc hi~n ThOi. gian Trach nhi~m H6 so, bi~u miu

2

Phong KT&DBCL len
lich cham thi va phan cong
CB tl1JC cham thi hang
tuAn

Thir hai hang
tuan trong ky
thi

Phong
DBCL

Lich cham thi,
KT- CBDanh sach

tl1JCcham thi

Phieu dang Icy
cham thi, Danh
sach CB cham thi

I

Can cu lich thi, lich giang
day va cong tac cua giang
vien, cac dan vi phan cong
CB cham thi va dang kY
thai gian cham thi timg
hoc phan thea tuAn va nop
v~ phong KT&DBCL. .

Cham nhdt

10h sang thir KhoaIBQ mon
hai hang tuan
trong ki thi

3

- Truong khoa/Bo mon
(Tnrong Ti~u ban cham
thi) ban giao d~, dap an
cho CB cham thi.
- Truang phong
KT&DBCL (Truong ban
thir ky) giao tui dung bai
cham thi va he, sa kern
thea (neu co) cho CB thtr
kY tnrc cham thi.

- CB tlnr Icy mang tui dung Theo lich
bai thi d~n phong chdm va chdm thi
giao cho 2 CB chdm thi.
- 2 CB chdm thi nh~n tui
d\lIlg bai chdm thi, ki~m
tra niem phong, rna niem
phong va ki~m tra s6 bai:
s6 ta' va ky nh~n van so
giao nh~n. N~u phat hi~n
sai l~ch ho~c co vdn d~ gi
khac thuang phai bao ngay
truang Ban thu kY (TruOng
phong KT&DBCL) d~ giai

- Truong phong
KT-DBCL
(Truong ban thu
Icy);
- Truong khoa
IBQ mon (tnrong
ti~u ban cham
thi). ,
- CB thu Icy tl1JC
giam sat chdm
thi.
- CB chdm thi

- Bien ban giao
nh~n
- He, SO' phong thi
- Tui d\lIlg bai thi
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quyet.

- CB cham thi thir nhfit
cham bai thi (theo tui) va
ghi di~m tung ph§.n vao
phieu cham thi, CB cham
thi thir nhat khong dircc

Theo lich
cham tnrc tiep vao bai thi, cham thi
chi gach cheo nhfrng ph§.n
thi sinh d~ trong tren to'
gifiy thi.
- Sau khi CB cham thi thir
nhfit cham xong, CB thu
ICY thu bai thi, rut phieu
chAm va giao bai thi cho
can bQ cham thi tlnr hai.
- CB cham thi tlnr hai
cham tnrc tiep va ghi di~m
tirng phan vao ben trai tren
to' gifiy thi. '
- Khi CB chfim thi thir hai
cham xong, CB thu Icy

4 giao phieu cham thi cho
CB cham thi tlnr nhAt, 2
CB cham thi thong nhfit
di~m va ghi diem, Icy ten,
ghi ra ho ten vao to' gifiy
thi. Viec thong nhfit di~m
thuc hien theo Quy dinh
cua tnrong va quy ch~ thi
T6t nghiep ph6 thong hien
hanh cua BQGD&DT.

- CB thu Icy tnrc
giam sat cham - BB chAmthi
thi. - Tui d\I11gbai thi
- CB cham thi
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- 2 can b(> cham thi kiem
tra lai diem, chtr ky, tren
tirng bai thi.
- CB thir ky giao bang
danh sach len diem cho CB
cham thi va giam sat viec
len diem cua 2 CB cham
thi.
- 2 can bo cham thi tnrc. .
tiep len diem bai thi vao
bang danh sach len diem
(theo sf> phach)
- 2 CB cham thi va thu ky
giam sat ky va ghi ten vao
bang danh sach len diem.

Sau khi
cham xong

- Bang danh sach
len diem

CB cham thi
- Tui d\II1gbai thi

Thu ky giam sat
5

- 2 CB cham thi va thir ky
giam sat ky kiem dem lai
sf> bai, sf>to giAy thi.
- Kiem tra sf>lieu khop voi
.sf> li~u ghi tren tui d\II1g
bai thi, cho toan b(>bai thi,
phieu cham ca nhan, d~ thi
va dap an vao tui dung bai
thi, niem phong va ban
giao cho CB thir kY tnrc
chAmthi.
- CB cham thi l~p bien ban
cham thi ..
- CB thu ky tr\}'CchAm thi
nh~n cac tui bai thi chuyen
v~ phong KT -DBCL giao
cho TruOng ban thu ky va
lUll gift t~i phong KT­
DBCL

CB cham thi

- Tui d\II1gbai thi
(dli chAmxong)
- Bien ban cham
- BB (s6) giao
nhan bai thi

6 Sau khi len
Thir kY giam sat

diem

Sau khi cham TruOng khoa/B(>
thi mon; Giao vu

khoa; CB phong
DT-QLKH

- TruOng khoa/B(> mon
kiem tra va kY duy~t vao
hang danh sach len diem.
- T~p hQ'P bang diem va

- Bang danh sach
len diem
- BB glao nh~n

7
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chuyen ve phong DT­
QLKH

hang diem

- Toan hQ
quatrinh
cham thi,
nhap di~m
vao phdn

m~mQLDT
thuc hien

cham nhat la
7 ngay sau
khi thi tirng
hoc phan
(khong k~
ngay nghi)

- 2 CB phong DT -QLKH
tI'\ICtiep nhap di~m bai thi
vao phan mem QLDT
- 1 CB phong KT&DBCL
giam sat qua trinh nhap
di~m.
- CB phong DT-QLKH in
hang diem danh gia hQC
phan.
- 3 CB nhap diem va giam
sat kiem tra va ky, ghi ra
ho ten vao hang di~m danh
gia hoc phan.
- Sau khi hoan thanh nhap
diem, giang vien va sinh
vien co th~ truy C?P phdn
mem QLDT d~ hiet ket
qua thi.

CB phong DT - Bang di~m danh
QLKH, phong gia hoc phan.
KT&DBCL

8

- CB phong DT -QLKH t?P
hQ'P hang diem danh gia
hoc phan chuyen tnrong
phong DT-QLKH,
KT&DBCL va Giam hieu
.kY duy~t
- Phong DT -QLKH chuy~n
hang di~m danh gia hQc
phdn cho cac don vi co lien
quan thea quy dinh.
- Cac dan vi t6 chuc thi va
Qulm ly sinh vien thong
hao ket qua cho sinh vien
cac lap.

- Bang di~m danh
gia hoc phan

Sau khi hoan _ CB phong DT_ - Bien han gtao
than1.. nhaA•p •ann QLKH , nh?n hang diem
di~m
phdn
QLDT

vao - TruOng phong
DT-QLKH,
- TruOng phong
KT&DBCL
- TruOng cac
khoalBQ mon

,
mem

9
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6. Luu hA so

TT Ten hA so Noi hru tru ThOi gian Itru

Bang danh sach len di~m;
Phong KT&DBCL;

1 Phong DT -QLKH; Lau dai
Bang diem danh gia hoc ph§n

KhoaJB9 mon

2 Bang phan cong CB cham thi.
P. KT&DBCL, Don

5namvi t6 chirc thi

3 D~ thi, dap an g6c (da:sir dung)
P. KT&DBCL, Don

5nam·vi t6 chirc thi

4 Tui dung bai thi da:cham, phieu P.KT&DBCL 5nam
cham ca nhan

5 BB (s6) giao nhan tui bai thi P. KT&DBCL, Don 5nam
vi t6 chirc thi

6 BB cham thi Don vi t6 chirc thi 5 nam

7 BB xu ly vi pham quy ch€ (n€u Don vi t6 chirc thi 5nam
co)

HI:E:U TRUONG

TS. Vii Van Truong


