UBND TiNH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU Pjc ldp - Ty do - Hanh phiic
S63hQp-pHHL: Ninh Binh, ngay30thdng 11 ndm 2020
QUYET PINH

Vé viéc ban hanh bo Quy trinh quan ly hoat dong khio thi
va dam béo chit lwong clia Trudong Pai hoc Hoa Lw

HIEU TRUONG TRUONG PAI HOC HOA LU

Can cir Quyét dinh s6 407/QD-TTg ngay 09/4/2007 ciia Thii tudng Chinh
phii vé viée thanh Idp T ruong Dai hoc Hoa Lu truc thuéc UBND tinh Ninh Binh;,

Can cir Quyét dinh s6 17/VBHN-BGDPT ngay 15 théng 5 nim 2014 cia
B¢ truomg B Gido duc va Dao tao Ban hanh Quy ché dao tao dai hoc va cao
déng hé chinh quy theo hé théng tin chi;

Cdn cir Quyét dinh sé 258/0P - DPHHL ngay 09/7/2019 cua Hi¢u truong
Truong Dai hoc Hoa Lu vé viéc ban homh Quy ché 16 chite va hoat dong cua
truong Dai hoc Hoa Lu;

Ciin cik Quyét dinh s6 376/0P-PHHL ngay 17/8/2020 ciia Hiéu trudmg T ruong
Bai hoc Hoa Lu vé viée ban hanh Quy ché dao tao dai hoc, cao ddng hé chinh quy
theo hé thong tin chi tai Truong Pai hoc Hoa Lu; '

Xét dé nghi ciia Truong phong Khdo thi va Dém bdo chit heong,

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay bd Quy trinh quan ly hoat
dong khao thi va dam bao chat lugng gom 7 quy trinh:

1. Quy trinh xdy dung, quén Iy va sir dung ngdn hang dé thi;

2. Quy trinh chung vé t6 chike thi hoc phan; g’
3. Quy trinh t6 chikc coi thi;
4. Quy trinh t6 chirc cham thi két thiic hoc phan;
3. Quy trinh ty danh gia Co so gido duc;
6. Quy trinh tw danh gia Chuong trinh dao tao;
7. Quy trinh khao sdt cac bén lién quan;

Diéu 2. Quyét dinh nay co6 hiéu lyc tir ngay ky.



Piéu 3. Trudng phong Khao thi va Pam bao chit lugng, cic don vi chirc
niing c6 lién quan chju trach nhiém thi hanh quyét dinh nay./.
Noi nhgn:

- Nhur didu 3 (dé thuc hién);
-Luwu: VT, KT&DBCL.




UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC HOA LU DPéc lap - Tw do - Hanh phiic

QUY TRINH
Té chirc coi thi két thic hoc phén
(Ban hanh kém theo Quyét dinh s6: L+ /OD-PHHL ngay50thdng 11 ndm 2020 cua
Hiéu truong Truong Dai hoc Hoa Lu)

1. Muc dich

Quy trinh nay théng nhit trach nhiém va trinh tw v& cong tic td chic coi thi két
thiic hoc phén cho sinh vién truong Pai hoc Hoa Lu, trong d6 quy dinh rd vé chirc ning,
nhiém vy, quyén han, trach nhiém cta cac don vi, c4 nhén c6 lién quan.

2. Pham vi ap dung '

Quy trinh nay dwogc 4p dung dbi véi tit ca cac can bd, giang vién, sinh vién thudc
thdm quyén quan ly cta Hiéu truéng Trudong Dai hoc Hoa Lu; nhitng ngudi duge Nha
trudng moi tham gia cong tac td chire coi thi hoc phan ciia nha truong va d6i voi thi sinh
tham dy c4c ky thi két thiic hoc phan tai Trudong Pai hoc Hoa Lu.

3. Céc tai liéu vién din

- Quy ché dao tao dai hoc va cao déing hé chinh quy theo hé théng tin chi Ban hanh
kém theo Quyét dinh s6 17/VBHN-BGD&DPT ngay 15 thing 5 nam 2014 cia Bo Gido
duc va Pao tao.

- Huéng din thuc hién Quy ché dio tao dai hoc va cao déng hé chinh quy theo hé
théng tin chi ban hanh kém theo Quyét dinh sb 376/QD-DHHL ngay 17/8/2020 cua
Hi¢u truéng trudong Dai hoc Hoa Lu.

- Quy dinh vé viéc td chirc thi két thic hoc phan ddi véi sinh vién dai hoc, cao
déng theo hé thdng tin chi clia trudng Pai hoc Hoa Lu ban hanh theo Quyét dinh sé
653/Qb-DHHL ngay 21/3/2016 cta Hiéu trudong truong Pai hoc Hoa Lu.

- Quy trinh chung v& t§ chirc thi hoc phin, hoc ky clia treong Pai hoc Hoa Lu.

4. Khai niém va céc chir viét tit

- KT&PBCL: Khao thi - Dam bao chit lugng

- DPT-QLKH: Dao tao — Quéan ly khoa hoc

- QLDT: Quan ly dao tao

- BB: Bién ban

- CBCT: Can bd coi thi

- GV: giang vién

- TS: Thi sinh

- HP: hoc phén

- NHDT: Ngéan hang dé thi



5. Noi dung
5.1 Luu do
Cic budéc Tién trinh Pon vi thye hién
1 In de}nh sécl} phong thi, Khoa/Bd mén
chuan bi Ho so coi thi
' - 4 r
Hop TB coi thi, Pho bién Trut hé Tidu b b
2 ndi quy, quy ché thi cho Cr];ngll,glp el et
CBCT, phéan céng ¢cBCT ;
v
3 Giao nhén hé so Truéng/Phé Tiéu ban coi thi;
phong thi, d& thi Thu ky, CBCT.
i
L 2
Panh SBD va goi thi sinh
4 va‘.lo phong thi;~phét. gi.ﬁy CBCT, Thi sinh
thi va huéng dan thi sinh
ghi trén t& gidy thi
¥
5 Phat dé thi cho thi sinh CBCT, Thi sinh
v
T4 chire cho thi , .
¢ sinh 1am b thi TCT, sl
T Thu bai thi CBCT, Thi sinh
¥
Nop bai thi vé Trudng/Phé Tiéu ban coi thi;
8 Ti€u ban coi thi Thu ky.
h 4 2 , ek WD
- - n S Trudng/Phé Ti€u ban coi thi;
9 Tong hop tinh hinh va ndp The ky, CB phong

bai thi vé phong KT&DPBCL

KT&DBCL.




5.2. MG ta chi tiét quy trinh

Cac
buée Néi dung thuc hién Thoi gian | Trach nhiém | Hb so, biéu miu

Cin ctt lich thi, cdc don vi t&
chite thi in danh sach sinh |10 1 Danh. siolhimg
vien du thi tr phin mém thi | e thi L) srE

1 | QLDT va chudn bj cac hd so sbin 3 Khoa/B) mén Ca-c mdu hd so
lién quan ban giao cho Tiéu|_ . coi thi

- ngay

ban coi thi d¢€ to chuc thi tirng
budi.
- Tm(’?rxlg/ph(’) tieu xban. ::oi tlﬂu Theo lich | Truéng/Phé

o |hop ti€u ban, phd bifn ndi|y; (0. |tidu  ban, | Bién bén coi thi.
quy quy ché cho CBCT, phén 15) CBCT
cong CBCT
- Trudng/phé tiéu ban coi thi
ban giao hd so phong thi ! A
(Danh séch thi sinh, mAu bién Denb. s6ek fpm
ban) cho CBCT s 2; giao tii . Truémg/Phé | cong CBCT timg

L 4 Theo lich| ; g

3 | dé thi cho CBCT sb 1 (con| 4. ti€u ban, thy | phong thi.
nguyén niém phong). Sau khi ky, CBCT
nhdn ban giao, 2 CBCT
xubng phong thi 1am nhiém
vu.
- CBCT s 2 dénh SBD.
- 2 CBCT 6 chirc cho TS vao
phong thi: CBCT sé 1 goi TS Danh séch phong
theo danh sach, CBCT sb 2 thi,
kiém tra thé sV, d6i chiéu Chc Bidy ke b
nhan dién va ki€m tra céc vat so thi
dune TS d hé . | Theo lich .. ALy

4 ung uQc phep mang vao thi CBCT, TS Tai dung dé thi

phong thi theo quy dinh va
huéng din TS ngdi dung vi
tri. Néu TS quén mang thé
thi kiém tra chtiing minh nhén
dan (Cdn cudc cOng dan);
truong hop thiéu gidy to thi
yéu cau TS viét cam két co

BB ban giao hd
so thi, giao nhén
@& thi (S6 giao
nhan)




xac nhan cia TS cung 16p).

- CBCT s6 2 ky va ghi tén
vao to gidy thi, phat cho TS
va huéng din TS ghi ding
cac thong tin trén to gidy thi.
Nhic TS nhitng didu cén thiét
vé ndi quy thi.

- CBCT sb 1 gio cao tiii dung
dé thi dé tit ca TS ching kién
tii dung dé thi con nguyén
ni€ém phong.

- Cit thi dung d@ thi, kiém tra
s6 luong va phat d& thi cho
TS (néu thi TNKQ thi phat
dang theo quy dinh cua
trudng tiéu ban); yéu cau TS
kiém tra tinh trang d thi, néu
c6 vin d& gi thi béo cdo
trudng tiéu ban dé xir ly. Néu
c6 dé thira thi cho vio tui
dung d& va ban giao cho lanh
dao tiéu ban.

Theo lich
thi

CBCTsé 1,
TS

BB coi thi tai
phong thi

- Thoi gian tinh gi¢ 1am bai
ddi véi timg hoc phin dugc
ghi trén dé thi. Bt dau tinh
gi® 1am bai ngay sau khi phét
@& va TS kiém tra tinh trang
dé xong.

- Khi TS lam bai, CBCT s 1
di ky vao to gidy thi sau d6 2
CBCT ngdi dang vi tri quy
dinh va theo doi TS lam bai.
Néu phat hién TS vi pham
quy ché thi ciing xir Iy theo
quy dinh.

- Chi cho TS ra khoéi phong
thi sém nhét sau 2 phén 3 thoi

Theo lich

CBCT, TS.

BB m& niém
phong dé thi, BB
coi thi tai phong
thi




gian lam bai, sau khi TS da
ndp bai.
- Trude khi hét gior 1am bai 15
phut, CBCT thong bao cho
TS biét.

- Hét gio 1am bai, CBCT s 1
yéu ciu TS ngimg lam bai,
goi tén, SBD va thu bai lan
lugt timg TS, kiém tra thong
tin, kiém dém sé to, cho TS
ghi s6 to va ky vao danh sach,
- CBCT sb 2 duy tri trat ty
phong thi, gidm sat viéc ndp
bai va ky nop cua TS

- Sau khi thu bai xong, 2
CBCT kiém tra s6 bai, sb to,
chir ky cua TS, xép bai ding
quy dinh néu diy du méi cho
TS ra khéi phong thi

Theo lich

CBCT, TS

Bién bén coi thi

- 2 CBCT cung bao quan bai
thi va mang bai thi cung céc
hé so vé ndp cho tiéu ban coi
thi.

- Trudng ti€u ban hodc thu ky
cing 2 CBCT kiém dém bai
thi va niém phong thi dung
bai thi theo quy dinh va ky
vao bién ban giao nhén.

Theo lich

CBCT,
Trudng tiéu
ban, thu ky

Bang danh sich
thi sinh duy thi (c6
ghi 1 sb to gidy
thi va chit ky cta
thi sinh)

Ti bai thi

- Truéng tiéu ban va thu ky
1ap bién ban coi thi.

- Truong tidu ban va thu ky
téng hop tinh hinh, sb bai thi,
s6 i bai thi va nép vé phong
KT-BBCL

Ngay sau
khi thu
xong bai
thi

Trudng tiéu
ban, thu ky,
CB phong
KT&DBCL

Bang danh sach
thi sinh dy thi
Ti bai thi

Bién ban coi thi
va cic bién ban
khac (néu co)




6. Luu hd so

TT Tén hd so Noi lru trir Thist glan
luu
1 Danh séch sinh vién dur thi Pon vi tb chirc thi 5 ndm
: A P. KT&PBCL, Pon
2 Bang phan cong CBCT vi 18 chifre thi 5 ndm
3 | Dé thi, d4p 4n gbc Pon vj td chirc thi 5 nim
4 = g1f1 o nhe_}n tde thy, kb Pon vi t chirc thi 5 ndm
so phong thi
5 | BB coi thi Pon vj td chirc thi 5 nim
6 | BB xit ly vi pham (néu c6) Pon vi tb chirc thi 5 nim
7 | B8 v gian ks T Al ae | S
vi t0 chirc thi
HIEU TRUONG

TS. Vii Vian Truong




UBND TINH NINH BiNH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU DPoc 1ap - Ty do - Hanh phiic

QUY TRINH
Tw danh gia Chwong trinh dao tao
(Ban hanh kém theo Quyét dinh s6:%/0P-PHHL ngayA0thdng 11 ndm 2020 cua
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich :

Quy trinh dugc thiét 1ap dudi dang so dd hoa cong tac tw danh gid chuong trinh
dao tao cua Trudong DPai hoc Hoa Lur nhim tao dién kién thuén lgi cho qua trinh trién
khai thuce hién, quan li, gidm séat va danh gid cic chuong trinh dao tao.

2. Pham vi, d6i twong ap dung

Cac chuong trinh dao tao Dai hoc ctia Trudong Pai hoc Hoa Lu.

3. Cén cir phap ly

- Théng tuw 04/2016/TT-BGDDT ngay 14/03/2016 vé viéc Ban hanh Quy dinh
vé tiéu chuén danh gi4 chét lugng chuong trinh dio tao céc trinh d¢ cia gido duc dai
hoc;

- Cong vin s6 1074/KTKPCLGD-KDPH ngay 28/6/2016 cia B Giao duc va
Dio tao huéng din chung vé st dung tiéu chun dénh gia chit lvong Chuong trinh dao
tao cac trinh d§ cua gido duc dai hoc;

- Cong vin s6 1075/ KTKDPCLGD-KDPH ngay 28/6/2016 cta Bo Gido duc va
Pio tao vé viéc hudng din tr danh gid chuong trinh dio tao;

- Coéng van 769/QLCL-KDCLGD ngay 20/4/2018 cua B Gido duc va Pao tao
vé viéc huéng din danh gid theo bé tiéu chuén dénh gia chét luong CTPT céc trinh d6
cua GDDBH;

- Cong van 1669/QLCL-KDCLGD ngay 31/12/2019 cia B Gido duc va Pao
tao vé viéc hudng dén danh gia theo bd tiéu chuin danh gia chit luong CTPDT c4c trinh
d6 cia GDDH (Thay thé cong vin 769/QLCL-KDPCLGD)

4. Khai niém va céc chir viét tit

- BGH: Ban Giam hi¢u - P. KT&DBCL: Phong Khdo thi - Pam bao
-BC: B4o céo0 chit lvong

- CB: C4n bd - P. TC-TH: Phong T4 chirc — Téng hop

- HP: Hji dong - TDG: Ty déanh gia

- QD: Quyét dinh - TT-MC: Théng tin - minh chirng

- KH: Ké hoach - BTK: Ban Thu ky

- CT: Chuyén trach



5. Ngi dung
5.1. Luu do
Cic buéc Tién trinh DPon vi thye hién
Dy thio ke hoach, thanh 14p Hoi :
1 dong TDG, BTK, nhém CT, ké |e- Phong KT&DBCL,
hoach TRG CTPT e TC-TH.
an
g
Xem xét, phé
2 duyét BGH
¥ Df)ng y
Thu thap TT-MC, Viét Phiéu s .
3 déanh gia tiéu chi, béo céo tiéu Céc nhém chuyén tréch
chuin
[
? * r
y Tong hop, viét fil.l thaf) béo Hoi déng TDG, Ban
cao TDG tong thé thu ky, nhém CT
A4
Liy y kién dong gop vé du CBGV cé4c don vi
5 thao Bo cdo TDG H¢i ddng TDG, Ban
thu ky, nhém CT
\ 4
Hoan thién Bédo cdo TPG, hé . a2
I ; , P Hoi dong TDG, Ban
6 thong minh chirng thu ky, nhém CT
g BCTDG dén UBND tinh Ninh e
Binh va B GD&PT
5.2. M6 ta chi tiét quy trinh
Cic .. " Thoi Pon vj 3
- Noi dung thuce hién gitn hupe hidk Ho so
{ |Phong KT&DBCL phdi hop véi | ltudn | phong KT& | QP thanh l4p HD
phong TC-TH soan thio quyét bBCL, |TDG, Ban TK,




dinh thanh 14p Hoi dong TPG,
Ban Thu ky, cdc nhém chuyén
trach; X4y dung du thao ké
hoach, phdn céng nhiém vu cu
thé cho cac thanh vién HB, Ban
Thu ky, cdc nhém chuyén trach,
trinh BGH xem xét, phé duyét.

TC-TH

nhém CT, Ké
hoach TPG Phén
cong nhiém vu

BGH xem xét ké hoach, quyét
dinh thanh 18p HD, BTK, nhém
CT. Néu:

- Pong ¥, ky duyét dé trién khai
thuc hién.

- Khong ddng y, chuyén lai
phong KT&DBCL, phong TC-
TH dé diéu chinh lai

1 tudn

BGH

- Cac nhém chuyén trach thu
thép, xir li, phan tich cic TT-
MC theo céc tiéu chi, tiéu chuin
duoc phén cong.

- Sau khi MC dugc phén tich,
xir ly tién hanh ma héa MC va
viét Phiéu danh gia tiéu chi, bao
c4o tiéu chudn.

3 thang

Nhoém
chuyén
trach

- Danh muc minh
ching

- MAu phiéu d4nh
gia ti€u chi chuong
trinh dao tao

Sau khi cdc nhdm hoan thanh
Béo cao tiéu chuén, Ban thu ky
viét phén tdng quan, hoan thanh
cac thong tin trong phin Co s&
dit liéu kiém dinh chét luong
gido duc, tébng hop thanh Dy
thao bédo cédo TDG.

6 tuin

HD TG,
Ban thu ky,
nhom CT

Du thido Béo céo
™G

Chuyén Dy thao bio cdo
TPG dén cac don vi lién quan
dé 14y y kién gop y cua can bd
quan ly, giang vién, can by khoa
hoc, nhan vién va ngudi hoc.

10 ngay
lam viéc

Ban thu ky,
nhom CT

Téng hop y kién
gopy

Cin cr y kién gép y, HD TPG
va Ban TK thao luan, thdng nhat
caic ndi dung chinh sira, bd
sung, hoan thién Bdo céo tu

3 tudn

Ban thu ky,
nhém CT

Bdo cio TDG

hoan chinh




danh gia, trinh Chu tich HD
TDG xem xét, ph€ duyét.

Céng b bao cdo TPG lén trang
webside ciia Truong va ndp Béo

2tudn | KT&DBCL | Website truong

7 |céo cho co quan chii quan la
UBND tinh Ninh Binh va B
GD&DT.
6. Luu ho so
TT Tén hd so Noi lru Théi gian lru
: Quyét dinh thanh 14p Hoi ddng P fe
tr d4nh gi4 L
2 | Kéhoach tu danh gia CTDT KT&DBCL 5 nim
Phiéu danh gid tiéu chi déi voi
3 | cac CTDT tu danh gi4 theo KT&DBCL ¥ niliiny
Théng tur 04/2016
Phiéu danh gié tidu chi déi véi
4 | céc CTDT ty danh gi4 chuong KT&DPBCL 1 ndm
trinh dao tao
5 | Bao cdo tu danh gida CTDT KT&PBCL 5 ndm
Bang tong hop két qua ty danh
6 ¢if CTDT KT&PBCL 5 nim
Co s dit liéu kiém dinh chét
7| tugng CTDT cita cdc don vi SlpEBCL P
g |Héthéng minh chimg KT&DBCL 5 ndm

HOAL

TRUONG
PAI HO

it Van Truwong




UBND TiNH NINH BINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC HOA LU Poc lap - Tw do - Hanh phiic

QUY TRINH
Tu danh gia chét lwrgng Co sé gido duc
(Ban hanh kém theo Quyét dinh s6: WA/0D-DHHL ngay30thding 11 ndm 2020 cia
Hiéu truong Truong Pai hoc Hoa Lu)

1. Muc dich

Quy trinh dugc thiét 14p nhim so d6 hoa cong tac ty ddnh gia chit lugngTrudong
Pai hoc Hoa Lu, tao diéu kién thuén loi cho qué trinh trién khai thyuc hién, quan li,
gidm st hoat dong tu d4nh gia chét luong co s& gido duc.

2. Pham vi, d6i twong 4p dung

Céc codng vi€c cua hoat dong Ty danh gid chét lugng co s& gido duc theo céac
tiéu chi tiéu chuén thudc Thong tr s§ 12/2017/TT-BGDBT ngay 19/5/2017 cia Bd
Gido duc va Pao tao.

3. Can cwr phap ly

Thong tu s§ 12/2017/TT-BGDBT ngay 19/5/2017 ctia B6 Gido duc va Pao tao
vé viéc ban hanh Quy dinh vé Kiém dinh chét lugng gido duc dai hoc;

Céng vin s§ 766/QLCL-KDCLGD ngay 20/4/2018 vé viéc huéng din tw danh
gia co s& gido duc dai hoc;

Cong vin s6 768/QLCL-KDCLGD ngay 20/4/2018 vé viéc hudéng din danh gia
theo bo tiéu chuin danh gia chét lugng co s& gido duc dai hoc;

Céng vin s 1668/QLCL-KPCLGD V/v thay thé Bang huéng din danh gia ban
hanh kém theo Cong vin sé 768/QLCL-KPCLGD

4. Khai niém va cac chir viét tit

- BGH: Ban gidm hiéu

- BC: bao céo

-CB: can bd

- HP: Hoi dong

- Qb: quyét dinh

- KH: k& hoach

- KT - DBCL: Khao thi & Pam béo chit lugng

- TDG: ty danh gié

- TT-MC: thong tin - minh ching

- TC-TH: T4 chirc — Téng hop

- BTK: Ban Thu ky

- CT: Chuyén trach






